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October 19, 2021 

 
MET IN REGULAR SESSION 
The Board of Supervisors met in regular session at 10:00 A.M. All members present.  Chairman Belt 
presiding.        
 
PLEDGE OF ALLEGIANCE 
 
1. CONSENT AGENDA 
 
After discussion was held by the Board, a Motion was made by Grobe, and second by Shea to approve: 
 

A. October 12, 2021, Minutes as read. 
B. Medical Examiner – Employment of Kalen Knight as Medical Examiner Investigator. 
C. IT – Employment of  Andrew Dewey as Cybersecurity Analyst 1 

 
UNANIMOUS VOTE. Motion Carried. 
 
2. SCHEDULED SESSIONS 
 
Motion by Shea, second by Schultz, to approve Second consideration of Ordinance No. 2021-06, AN 
ORDINANCE to amend Chapter 3.20 of the Pottawattamie County, Iowa Conservation Board Lands 
Rules and Regulations by adding the use of All Terrain/Off-Road Vehicles and Golf Carts on Areas; and 
to adopt said ordinance into law. 
 

POTTAWATTAMIE COUNTY, IOWA 
ORDINANCE NO. 2021-06 

 
AN ORDINANCE to amend the following in Chapter 3.20 Conservation Board Lands Rules and 
Regulations:  
 
  Amend Section 3.20.040, Use of Motor Vehicles On Areas. 
 

BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF POTTAWATTAMIE COUNTY, IOWA 
 
SECTION 1 - REPEAL OF CONFLICTING ORDINANCES:  That section 3.20.040 Use of Motor Vehicles 
On Areas, is hereby repealed in its entirety.  Furthermore all other Ordinances in conflict with the 
provisions of this Ordinance are hereby repealed to the extent necessary to give this Ordinance full force 
and effect. 
 
SECTION 2 – AMENDMENTS:  That the Pottawattamie County, Iowa, Code, be and the same is hereby 
amended by adding thereto the following new Section, to be codified as Section 3.20.040 USE OF 
MOTOR VEHICLES, ALL-TERRAIN / OFF-ROAD VEHICLES and GOLF CARTS ON AREAS: 
 

3.20.040 USE OF MOTOR VEHICLES, ALL-TERRAIN / OFF-ROAD VEHICLES and GOLF 
CARTS ON AREAS: All driving and parking shall be confined to roadways or parking areas 
(gravel, sealcoat, asphalt or concrete surfacing). No vehicle shall be permitted to obstruct the 
roadway. Vehicles shall be parked in designated parking areas. The use of all-terrain and/or 
off-road vehicles at Arrowhead Park, Botna Bend Park, Hitchcock Nature Center, Narrows 
River Park and Old Town Park in Pottawattamie County must follow Chapter 12; All-terrain 
and Off-road Vehicles, Sections 12.01 – 12.08 of county ordinance #2020-03 adopted 
09/11/2020 and municipality ordinances adopted within the county. Use in the parks shall be 
restricted to roadways and parking areas.  Golf carts must have all required equipment and 
comply with all regulations to operate on roadways (street legal) and parking areas in the 
county parks identified above.  Individuals operating golf carts must have a valid driver’s 
license.  All other wildlife and habitat areas prohibit the use of all-terrain and off-road vehicles 
except accessing parking areas on adjacent county roads.   The maximum speed limit shall be 
twenty (20) miles per hour within conservation areas, unless posted otherwise.  

 
SECTION 3 - SEVERABILITY: If any of the provisions of this Ordinance or the application thereof to any 
person or circumstances are held invalid, such invalidity shall not affect other provisions or applications of 
the Ordinance which can be given effect without the invalid provision or application, and to this end, the 
provisions of this Ordinance are declared to be severable. 
 
SECTION 4 - EFFECTIVE DATE: This Ordinance shall be in full force and effect from and after its 
passage, approval and publication as provided by law. 

 
         Dated this 19th Day of October, 2021. 

         R O L L    C A L L   V O T E  
 

                  AYE        NAY ABSTAIN ABSENT 
 
______________________________      
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Scott A. Belt, Chairman 
 
______________________________       
Tim Wichman  
 
______________________________       
Lynn Grobe 

 

 

______________________________       
Justin Schultz 
 
______________________________       
Brian Shea 
 
 
ATTEST: _________________________________________________ 
      Melvyn Houser, County Auditor 

 
 
Roll Call Vote:  AYES: Belt, Wichman, Grobe, Schultz, Shea. Motion Carried. 
 
Motion made by Schultz, second by Shea, to amend Hazard Mitigation Grant and 15% local match to 
include expanded list of flood buyout properties. UNANIMOUS VOTE. Motion Carried. 
 
Motion by Wichman, second by Shea, to approve and authorize Board to sign Resolution No. 107-2021 
entitled: RESOLUTION AUTHORIZING BOARD OF SUPERVISORS AND POTTAWATTAMIE 
COUNTY SHERIFF TO EXECUTE AN AGREEMENT WITH MOTOROLA SOLUTIONS, INC. TO 
PROVIDE RADIO EQUIPMENT AND SERVICES FOR POTTAWATTAMIE COUNTY. 
 

RESOLUTION NO.  107-2021  
 

RESOLUTION AUTHORIZING BOARD OF SUPERVISORS AND POTTAWATTAMIE COUNTY 
SHERIFF TO EXECUTE AN AGREEMENT WITH MOTOROLA SOLUTIONS, INC. TO PROVIDE 

RADIO EQUIPMENT AND SERVICES FOR POTTAWATTAMIE COUNTY 
 

WHEREAS, radio communication is a critical tool employed by first responders in their efforts to keep the 
public safe; and 

 
WHEREAS,  a system with broken or substandard equipment is a disservice and a potential life-safety 

threat for our first responders and citizens; and 
 

WHEREAS, the current system in use by Pottawattamie County is outdated, radios are reaching the end of 
their serviceable life and are substandard; and 

 
WHEREAS, in partnership with the Council Bluffs Police and Fire Department and based on the feedback 

and needs of involved stakeholders, the Pottawattamie County Sheriff’s office has been working with Motorola 
Solutions, Inc. to define the needs and costs for updates to County and volunteer fire department radio equipment 
across the County. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF POTTAWATTAMIE 
COUNTY, STATE OF IOWA that the Board of Supervisors and Pottawattamie County Sheriff are authorized to 
execute agreement with Motorola Solutions, Inc. to provide radio equipment and services for Pottawattamie County; 
and 
 
BE IT FURTHER RESOLVED that the Board of Supervisors hereby approves funding not to exceed $3,250,000 
to be paid to Motorola Solutions, Inc. using funds from the American Rescue Plan Act (ARPA) to fortify and 
enhance the public safety radio system within Pottawattamie County.  Use of these funds for this project will 
enhance the County’s efforts in the prevention, mitigation, and in response to Covid-19 and future pandemic events. 
The funds will also invest in technology and equipment to allow law enforcement to more efficiently and effectively 
respond to the rise in gun violence resulting from the pandemic. 

 
         Dated this 19th Day of October, 2021. 

         R O L L    C A L L   V O T E  
 

                  AYE        NAY ABSTAIN ABSENT 
 
______________________________       
Scott A. Belt, Chairman 
 
______________________________       
Tim Wichman  
 
______________________________       
Lynn Grobe 

 

 

______________________________       
Justin Schultz 
 
______________________________       
Brian Shea 
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ATTEST: _________________________________________________ 
      Melvyn Houser, County Auditor 
 

 
Roll Call Vote: AYES: Belt, Wichman, Grobe, Schultz, Shea. Motion Carried. 
 
 
3. OTHER BUSINESS 
 
Motion by Shea, second by Schultz, to approve and authorize Board to sign Resolution No. 108-2021 
entitled: Resolution Appointing Deputies. 
 

RESOLUTION NO. 108-2021 

RESOLUTION APPOINTING DEPUTIES 
 
WHEREAS, the Code of Iowa, Chapter 331.903, states that the Auditor, Treasurer, Recorder, 
Sheriff and County Attorney may each appoint, with approval of the Board, one or more deputies, 
assistants, or clerks for whose acts the principal officer is responsible; and 
 
WHEREAS, on October 12th, 2021 the Board of Supervisors appointed Marilyn Hebing as 
Pottawattamie County Recorder; and 
 
WHEREAS, the number of deputy appointments of the Recorder has changed; and  
 
WHEREAS, the number of deputies, assistants, and clerks for each office shall be determined by 
the board and the number and approval of each appointment shall be adopted by a resolution 
recorded in the minutes of the board; and 
 
WHEREAS, each deputy officer, assistant and clerk shall perform the duties assigned by the 
principal officer making the appointment and during the absence or disability of the principal officer, 
the first deputy shall perform the duties of the principal officer.   
 
NOW THEREFORE BE IT RESOLVED, that the Pottawattamie County Board of Supervisors 
hereby approves the following deputy appointments for the Recorder’s Office: 
 
  Lynn Herrington, First Deputy 

Andrew Moats, First Deputy  
   
 

         Dated this 19th Day of October, 2021. 

         R O L L    C A L L   V O T E  
 

                  AYE        NAY ABSTAIN ABSENT 
 
______________________________       
Scott A. Belt, Chairman 
 
______________________________       
Tim Wichman  
 
______________________________       
Lynn Grobe 

 
 

 

______________________________       
Justin Schultz 
 
______________________________       
Brian Shea 
 
 
ATTEST: _________________________________________________ 
      Melvyn Houser, County Auditor 

 
Roll Call Vote:  AYES: Belt, Wichman, Grobe, Schultz, Shea. Motion Carried. 
 
Following the approval of Resolution No. 108-2021 by the Board of Supervisors, County Recorder 
Marilyn Hebing appeared before the Board to swear in newly appointed Fist Deputy Andrew Moats. 

 
Motion made by Wichman, second by Shea, to approve/disallow the following applications made to the 
Assessor’s Office: Homestead (80 recommended allowed, 0 recommended disallowed), Military (13 
recommended allowed, 1 recommended disallowed), Disabled Veteran Homestead (7 recommended 
allowed, 1 recommended disallowed), Business Property Tax Credit (2 recommended allowed, 0 
recommended disallowed), Family Farm (7 recommended allowed, 0 recommended disallowed). 
UNANIMOUS VOTE. Motion Carried.
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4. RECEIVED/FILED 
 

A. Salary Actions 
1) Medical Examiner – Payroll Status Change for Jessica Coffman, Karen Foreman, Jeff 

Hutcheson, Jennifer Nelson, Cody Pane, Abby Robinson, Allison Sundeen. 
 
 
5. CLOSED SESSION 
 
Motion by Wichman, second by Schultz, to go into Closed Session pursuant to Iowa Code §21.5(1)(c) – 
Discussion and/or decision on pending litigation. 
Roll Call Vote: AYES: Belt, Wichman, Grobe, Schultz, Shea. Motion Carried. 
 
Motion by Wichman, second by Shea, to go out of Closed Session. 
Roll Call Vote: AYES: Belt, Wichman, Grobe, Schultz, Shea. Motion Carried. 
 
 
6. ADJOURN 
 
Motion by Wichman, second by Shea , to adjourn meeting. 
UNANIMOUS VOTE. Motion Carried. 
 
THE BOARD ADJOURNED SUBJECT TO CALL AT 11:31 A.M. 
 
 
 
     _______________________________________________ 
     Scott A. Belt, Chairman  
    
 
 
 
ATTEST: ________________________________________ 
  Melvyn Houser, Pottawattamie County Auditor 

 
  

APPROVED:  October 26, 2021 
PUBLISH:  X 
 

































 

 

Scheduled 

Sessions 



 
 

John Rasmussen/ County Engineer 
 
 

1) Public Hearing for consideration and establishment 
of a Secondary Road Assessment District on Leisure 
Avenue from Old Lincoln Highway to Lookout Lane.  

Public Hearing for consideration and establishment of a 
Secondary Road Assessment District on Leisure Avenue 
from Lookout Lane to Chalet Lane. (Concurrent Public 

Hearings) 

 

2) Setting Date of Final Hearing for the Leisure Avenue 
Secondary Roads Assessment Districts. 

 
 























LEISURE AVENUE ASPHALT TREATED BASE WITH DOUBLE SEAL COAT LEISURE AVENUE ASPHALT TREATED BASE WITH DOUBLE SEAL COAT Leisure Avenue Asphalt Treated Base with Double Seal Coat

Engineer's Estimated Improvement Cost Engineer's Estimated Improvement Cost Engineer's Estimated Improvement Cost

Lookout Lane to Chalet Lane Combined

Improved Length 2,760 Ft Improved Length 1,546 Ft Improved Length 4,306 Ft

Improved Width 24 Ft Improved Width 24 Ft Improved Width 24 Ft

Improved Area 7,360 SY Improved Area 4,123 SY Improved Area 11,483 SY

Base Stabilization Unit Cost $12.01 SY Base Stabilization Unit Cost $12.01 SY Base Stabilization Unit Cost $12.01 SY

Double Seal Coat Cost $4.40 SY Double Seal Coat Cost $4.40 SY Double Seal Coat Cost $4.40 SY

Additional Work $6,011 Additional Work 0 Additional Work 0

Total Improvement Cost $126,789 Total Improvement Cost $67,653 Total Improvement Cost 188,431

County Participation (20%) -$25,358 County Participation (20%) -$13,531 County Participation (33%) 33% -62,182

Gravel Maintenance Cost Savings (10 Year) -$9,409 Gravel Maintenance Cost Savings (10 Year) -$5,270 Gravel Maintenance Cost Savings (10 Year) 0

Petitioner's Cost (80%) $92,022 Petitioner's Cost (80%) $48,852 Petitioner's Cost (80%) 126,248

Total Cost per Parcel (18) $5,112 Total Cost per Parcel (7) $6,979 Total Cost per Parcel (7) 5,050

Interest 4.50% Interest 4.50% Interest 1.60%

Special Assessment Tax Schedule:

Year Principle Interest Balance Annual Payment Year Principle Interest Balance Annual Payment Year Principle Interest Balance Annual Payment

0 5,112 0 6,979 0 $5,050

1 511 230 4,601 $741 1 698 314 6,281 $1,012 1 $505 $81 $4,545 $586

2 511 207 4,090 $718 2 698 283 5,583 $981 2 $505 $73 $4,040 $578

3 511 184 3,579 $695 3 698 251 4,885 $949 3 $505 $65 $3,535 $570

4 511 161 3,067 $672 4 698 220 4,187 $918 4 $505 $57 $3,030 $562

5 511 138 2,556 $649 5 698 188 3,489 $886 5 $505 $48 $2,525 $553

6 511 115 2,045 $626 6 698 157 2,792 $855 6 $505 $40 $2,020 $545

7 511 92 1,534 $603 7 698 126 2,094 $824 7 $505 $32 $1,515 $537

8 511 69 1,022 $580 8 698 94 1,396 $792 8 $505 $24 $1,010 $529

9 511 46 511 $557 9 698 63 698 $761 9 $505 $16 $505 $521
10 511 23 0 $534 10 698 31 0 $729 10 $505 $8 $0 $513



 
 

Marilyn Hebing/County Recorder 
 
 

Discussion and/or decision to approve Resolution No. 
111-2021 entitled: RESOLUTION AUTHORIZING THE 
EXECUTION OF THE AMENDED AND SUBSTITUTED 

COUNTY ELECTRONIC SERVICES SYSTEM 28E 
AGREEMENT. 

 
 



RESOLUTION NO. 111-2021 

RESOLUTION AUTHORIZING THE EXECUTION OF THE 
AMENDED AND SUBSTITUTED COUNTY ELECTRONIC 

SERVICES SYSTEM 28E AGREEMENT 
 
WHEREAS, the Electronic Services System was created in 2005 and has 
implemented electronic recording and electronic transactions in each county and 
has developed a model statewide land record information system and website to 
provide electronic access to records and information in the State; and 
 
WHEREAS, in accordance with the recent amendments by the Iowa legislature, 
the parties seek to amend and Substitute the County Electronic Services System 
28E Agreement and in the process allow the system to contract directly for services 
thereby eliminating the financial liability of the Iowa County Recorders 
Association for the direct contractual actions of the Electronic Services System 
while at the same time allowing for a representative governance system assuring 
continued leadership by elected County Recorders across the State. 
 
NOW THEREFORE BE IT RESOLVED, that the Chairman of the 
Pottawattamie County Board of Supervisors is hereby authorized to execute the 
Amended and Substituted County Electronic Services System 28E Agreement.  
   
 

         Dated this 26th Day of October, 2021. 

         R O L L    C A L L   V O T E  
 

                  
AYE 

       
NAY 

ABSTAIN ABSENT 

 
______________________________       
Scott A. Belt, Chairman 
 
______________________________       
Tim Wichman  
 
______________________________       
Lynn Grobe 

 
 

 

______________________________       
Justin Schultz 
 
______________________________       
Brian Shea 
 
 
ATTEST: _________________________________________________ 
      Melvyn Houser, County Auditor 

 





































 
 
Jason Slack/Director, Buildings & Grounds, and Garfield 
Coleman/Risk and Safety Manager – Discussion and/or 

decision: 
 
 

1) Temporary ADA ramp safety measures 
 

2) Award bid for ramp awning 
 
 



 

14550 Grover Street 

Omaha, NE 68144 

402-330-9270    

steve@heartlandawning.com 
 

 
Date: 10-2-21 
Proposal Submitted to: 
Pottawattamie County 
Street: 
227 S 6th Street 
City, State & Zip Code: 
Council Bluffs, IA 51501_ 
Contact Name & Phone: 

 
Phone: 
712-328-4791 
Job Name: 
Fabric Entrance Canopy  
Job Location:  
Existing Aluminum Ramp Structure 
_____________________ 

Jason & Darrell 

 

We hereby submit specifications and estimates to manufacture and install following 
 

 
Fabric Canopy Scope of Work 
 
 
1 Units  Arched Style Canopy w/ Sides   approximately 5’6” wide x 175’ long 

 
 Weld the aluminum frame components to provide a durable support frame for the fabric.     

 Canopy will be supported by the ramp features 
 Aluminum support posts will attach to existing ramp/railing features  
 Fabric canopy frame will be unpainted mill finish unless otherwise stated 

 
 Patio 500 vinyl fabric (standard color of choice) will be used to fabricate the canopy cover.    

 The canopy cover will be attached to the frame at the perimeter sides. 
 Side walls will be attached to the canopy at the top and support post for stability. 
 Heat-sealed seams will be used to eliminate seam failure with unsightly sewn 

seams. 
 

 Installation will be consistent with industry standards.   Generally, the canopy posts will attach to 
existing aluminum ramp and railing features to support canopy frame and sides. 

 

  Estimate Canopy Cost ………………...…….…….….…..$120,500* 
*The above price does not include sales tax, permit fees or engineering costs if required.   Pricing is 
subject to verification of structural elements and assumes that site work can be performed during 
normal working hours.   Half down may be required to place the order. 

 
 
Thank you for the opportunity to bid your project.   Please call if there are any questions. 
 

Discover the Difference………………………..Heartland Awning 
 
 



 
All material is guaranteed to be as specified.  All work to be completed in a workmanlike manner according to standard practices.  Any alteration 
or deviation from above specifications involving extra costs will be executed only upon written orders, and will become an extra charge over and 
above the estimate.  Unless otherwise stated above, permits will be the responsibility of the client.  All agreements are contingent upon strikes, 
accidents or delays beyond our control.  Owner to carry fire, tornado and other necessary insurance.  Our workers are fully covered by 
Workman’s Compensation Insurance. 
 
Note:  We may withdraw this proposal if not accepted within 30 days. 
 

Authorized Signature: ________________________________ 
 
Acceptance of Proposal: 
The above prices, specifications and conditions are satisfactory and are hereby accepted.  You are authorized to do the work as specified.  
Payment will be made upon completion of project, unless otherwise stated above. 
 

Signature: _______________________ Date:___________________________ 
 





 

 

 

Andrew Brown/County Sheriff 

 

 

Board Update on construction project at Pottawattamie 
County Jail & Sheriff’s Office. 



 

 

 

Other Business 



 
 

Lea Voss/County Treasurer 
 
 

Discussion and/or decision to approve Resolution No. 
110-2021 entitled: Resolution Appointing Deputies. 

 



RESOLUTION NO. 110-2021 

RESOLUTION APPOINTING DEPUTIES 
 
WHEREAS, the Code of Iowa, Chapter 331.903, states that the Auditor, Treasurer, 
Recorder, Sheriff and County Attorney may each appoint, with approval of the 
Board, one or more deputies, assistants, or clerks for whose acts the principal 
officer is responsible; and 
 
WHEREAS, the number of deputy appointments of the Treasurer has changed; 
and  
 
WHEREAS, the number of deputies, assistants, and clerks for each office shall be 
determined by the board and the number and approval of each appointment shall be 
adopted by a resolution recorded in the minutes of the board; and 
 
WHEREAS, each deputy officer, assistant and clerk shall perform the duties 
assigned by the principal officer making the appointment and during the absence or 
disability of the principal officer, the first deputy shall perform the duties of the 
principal officer.   
 
NOW THEREFORE BE IT RESOLVED, that the Pottawattamie County Board 
of Supervisors hereby approves the following deputy appointments for the 
Treasurer’s Office: 
 
  Jamie Smothers, First Deputy 

Heather Ausdemore, First Deputy  
   
 

         Dated this 26th Day of October, 2021. 

         R O L L    C A L L   V O T E  
 

                  
AYE 

       
NAY 

ABSTAIN ABSENT 

 
______________________________       
Scott A. Belt, Chairman 
 
______________________________       
Tim Wichman  
 
______________________________       
Lynn Grobe 

 
 

 

______________________________       
Justin Schultz 
 
______________________________       
Brian Shea 
 
 
ATTEST: _________________________________________________ 
      Melvyn Houser, County Auditor 

 



 
 

Jamie Petersen/GIS Coordinator; David Bayer/Chief 
Information Officer and Jana Lemrick/Director of 

Human Resources 
 
 

Discussion and/or decision to approve job descriptions 
for GIS Analyst I, II, III and GIS Coordinator 



Pottawattamie County, Iowa 
Class Description 

 

  
  1 | P a g e  

Title:       
GIS Coordinator      FLSA Status: Exempt 
Contract (+5% vs top GIS Analyst III):    $113,781 Job Code: 
      Updated: 10/19/2021 

Department:  GIS   
Division: N/A  

 

General Definition of Work 
Performs difficult advanced technical work providing direction and administration of the GIS department, 
personnel and the operation of maintaining and serving the County GIS database, data, and seeking 
continuous improvement of geodatabase model and data; supporting the annual GIS budget, and related 
work as apparent or assigned.  Supervision is exercised over GIS Analyst series and GIS Intern. 

 
Essential Functions 
To perform this job successfully, an individual must be able to perform each essential function 
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability 
required. Reasonable accommodations may be made to enable an individual with disabilities to perform 
the essential functions. 

Administers the County’s Geographic Information System (GIS) program; monitors and maintains the GIS 
database and architecture; researches and implements GIS related technology; provides oversight of 
County application investments and future projects that involve GIS components. 
Coordinates the activities of GIS Staff; schedules work assignments; manages projects; sets priorities; 
directs work; identifies development and training needs for staff. 
Manages the integrity of the vector and raster based GIS data; builds and maintains topology data and 
maps; loads new datasets; performs data updates; edits and maintains metadata for feature datasets; 
performs spatial analysis. 
Monitors GIS hardware and software; reviews server specifications and requirements, SQL Server 
databases, Web Servers, 3rd-party and vendor software packages, and the complete ESRI software 
suite. 
Performs database administration tasks; configures, tunes, updates, and backs up the GIS databases; 
creates custom SQL views and reports; manages permissions; performs traces; creates indexes. 
Enhances applications or automates recurring data tasks using coding software, development languages, 
and environments. 
Provides County staff, other agencies, and the general public with professional cartographic products, 
large-format print production, and website technical support. 
Administers mapping-grade, mobile GPS data collection and enterprise integration. 
Assists the general public with inquires by phone, email, and in person; directs inquires to appropriate 
resource as needed. 

Prepares and presents the annual GIS Department budget. 
Assists with the hiring process, internal and external complaints; performance reviews, and 
recommending disciplinary action as needed. 
Promotes and supports the County GIS; develops relationships and networks at meetings and events that 
provide benefit to the County and the Department. 



Pottawattamie County, Iowa 
Class Description 

 

  
  2 | P a g e  

 
Minimum Qualifications 
Bachelor's degree with coursework in Geographic Information Systems, geography, environmental 
sciences, computer science, or related field and extensive experience in the design, implementation, 
administration of geographic information systems; or equivalent combination of education and 
experience. 

Extensive experience with project management, database management systems, ESRI’s suite of 
software, and scripting languages.  

GISP required within 1 year 

 
Special Qualifications 
Valid driver's license. 

 
Job Specifications 
This is the highest level job class in the GIS Department and, in addition to items mentioned in the 
General Definition, is distinguished from the GIS Analyst series the extent of the focus: the GIS 
Coordinator must have a broader understanding and vision of how GIS is working in the County to help 
guide its future use. It is also importantly distinguished by the incumbent’s ability to function 
independently without instruction or assistance.  This role provides fundamental contributions to long-
term, County-wide objectives and is expected to lead the Department in a direction that aligns with 
County goals and trends in GIS technology. 

 
Working Conditions 
This work is sedentary and requires little to no exertion of force; work regularly requires sitting, speaking 
or hearing and using hands to finger, handle or feel, frequently requires repetitive motions and 
occasionally requires standing, walking, climbing or balancing, stooping, kneeling, crouching or crawling, 
reaching with hands and arms and pushing or pulling; work has standard vision requirements; vocal 
communication is required for expressing or exchanging ideas by means of the spoken word; hearing is 
required to perceive information at normal spoken word levels; work requires preparing and analyzing 
written or computer data; work has no exposure to environmental conditions; work is generally in a quiet 
location (e.g. library, private offices). 

 



Pottawattamie County, Iowa 
GIS Analyst Series Description 
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Title: Grade Min/hr Min Max/hr Max  
GIS Analyst I 526 $30.647374 $63,746.54 $39.231230 $81,600.96 FLSA Status: Exempt 
GIS Analyst II 530 $35.426542 $73,687.21 $45.348969 $94,325.86 Job Code: 
GIS Analyst III 534 $40.698802 $84,653.51 $52.097907 $108,363.65 Updated: 10/19/2021 

 

    
         
Department:  GIS    
Division: N/A  

 

General Definition of Series Work 
GIS Analysts are responsible for designing, implementing, and administering all aspects of the 
department’s enterprise geographic information system. 

GIS Analysts perform skilled technical work editing and maintaining GIS databases (cadastral records, 
centerlines, addresses, topology, loading datasets, creating and maintaining metadata); designing, 
configuring, tuning and improving databases; reading and interpreting land records, producing maps, 
analyzing spatial data and distributing GIS products; serving the data efficiently to both local and internet 
users, implementing GIS projects for internal departments, and related work as apparent or assigned. 
Work is performed under direction of the GIS Coordinator. 

 
Essential Functions of Series 
To perform jobs in this series successfully, an individual must be able to perform each essential function 
satisfactorily according to the class’ Job Specifications section further below. The requirements listed 
directly below are representative of the knowledge, skill, and/or ability required. Reasonable 
accommodations may be made to enable an individual with disabilities to perform the essential functions. 

Performs the County’s GIS real estate processes, operations, and workflows; historic documentation 
research; assists internal departments, private businesses, and citizens with the County’s real estate 
process. 
Analyzes and interprets GIS data; monitors, maintains, and updates GIS data in county database; 
updates cadastral records, centerlines, addresses, and other related GIS data; builds and maintains 
topologies; loads datasets; creates, edits, and maintains metadata for future datasets; creates and 
maintains GIS data processing scripts. 
Manages digital data and cartography product projects; generates and provides digital maps, printed and 
laminated maps, as well as raw and parsed data exports. 
Administers the geodatabase model; develops new practices to increase efficiency in database. 
Troubleshoots the County’s GIS hardware and software systems; diagnoses and repairs County website 
and database related issues. 
Maintains and improves GIS web applications; installs third party updates to database; configures 
websites, user interfaces, and workflows. 
Manages the GIS and Cadastral databases; configures and tunes the enterprise databases; creates 
custom views, manages permissions, performs traces, creates indexes, and other related database 
management processes. 
Promotes and supports the County GIS; develops relationships and networks at meetings and events that 
provide benefit to the County and the department. 
Enables mapping grade, mobile GPS data collection processes, and enterprise integration. 
 



Pottawattamie County, Iowa 
GIS Analyst Series Description 
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Minimum Qualifications 
GIS Analyst I 
Bachelor's degree with coursework in Geographic Information Systems, geography, environmental 
sciences, computer science, or related field and minimal, relevant work experience using ESRI software 
to perform skilled technical work; Master’s degree in GIS or geography; or equivalent combination of 
education and experience. 

GIS Analyst II 
Bachelor's degree with coursework in Geographic Information Systems, geography, environmental 
sciences, computer science, or related field and moderate, relevant work experience in the design, 
implementation, administration of geographic information systems; Master’s degree in GIS or geography 
and minimal, relevant work experience; or equivalent combination of education and experience. 

General experience with project management, database management systems, ESRI’s suite of software, 
and scripting languages.  

GIS Analyst III 
Bachelor's degree with coursework in Geographic Information Systems, geography, environmental 
sciences, computer science, or related field and extensive, equivalent work experience in the design, 
implementation, administration of geographic information systems; Master’s degree in GIS or geography 
and moderate, relevant work experience; or equivalent combination of education and experience. 

Extensive experience with project management, database management systems, ESRI’s suite of 
software, and scripting languages.  

GISP Certification within 1 year 

 
Special Qualifications 
Valid driver’s license 

 
Job Specifications 
GIS Analyst I 
This position is under close supervision, and incumbents receive training and assistance in performing 
the duties described in the series concept.  This class is assigned basic tasks of the series and generally 
works on established projects.  Progression to the next level may occur upon meeting minimum 
qualifications, having necessary GIS Analyst II skills, knowledge, and/or ability, satisfactory performance, 
and with the recommendation of the GIS Coordinator to the CIO and HR. 

GIS Analyst II 
Under general supervision and limited assistance and instruction, this class is distinguished from the GIS 
Analyst I by the assignment of most series duties including the more complex and difficult tasks.  The GIS 
Analyst II is considered a seasoned professional with a variety of developed technical skills, is a strong 
problem solver, and is a key to the success of the department.  The incumbent is expect to grow in all 
areas of the series’ functions, to solve most problems that arise, and use their experience to forward 
department initiatives.  This class works on established projects and is learning to manage new projects.  
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Progression to the next level may occur upon meeting minimum qualifications, having necessary GIS 
Analyst III skills, knowledge, and/or ability, satisfactory performance, and with the recommendation of the 
GIS Coordinator to the CIO and HR. 

GIS Analyst III 
This is the highest level of the GIS Analyst Series and is distinguished from the GIS Analyst I and II by the 
assignment of the most difficult, complex, and technical duties.  It is also importantly distinguished by the 
incumbent’s ability to function independently with only occasional instruction or assistance as unusual 
situations arise. 

The GIS Analyst III has the highest level of expertise in design and integrating spatial and non-spatial 
databases, administering ESRI and GIS-related software, and is asked to act as project lead for 
department work.  The incumbent is considered an expert within the department (and sometimes 
externally as well), has the experience and expertise to suggest improvements and enhancements to GIS 
initiatives, and provides fundamental contributions to long-term department objectives. 

 
Working Conditions 
This work is sedentary and requires little to no exertion of force; work regularly requires sitting, speaking 
or hearing and using hands to finger, handle or feel, frequently requires repetitive motions and 
occasionally requires standing, walking, climbing or balancing, stooping, kneeling, crouching or crawling, 
reaching with hands and arms and pushing or pulling; work has standard vision requirements; vocal 
communication is required for expressing or exchanging ideas by means of the spoken word; hearing is 
required to perceive information at normal spoken word levels; work requires preparing and analyzing 
written or computer data; work has no exposure to environmental conditions; work is generally in a quiet 
location (e.g. library, private offices). 

 



 
 

Becky Lenihan/Finance & Tax Officer 
 
 

Discussion and/or decision to approve 
Resolution No. 109-2021 entitled: RESOLUTION 
Authorizing Transfer from Rural Services Fund 

to Secondary Roads Fund 
 
 



RESOLUTION NO.  109-2021  
 
RESOLUTION Authorizing Transfer from Rural Services Fund to 
Secondary Roads Fund 
 
WHEREAS, it is desired to transfer money from Rural Services Fund to 
Secondary Rods Fund; and 
 
WHEREAS, said transfer is in accordance with Section 331.432, Code of 
Iowa; and  
 
NOW THEREFORE BE IT RESOLVED, that the Pottawattamie County 
Board of Supervisors as follows:   
 
SECTION 1: The sum of $1,303,750 is ordered to be transferred from Rural 

Services Fund to Secondary Roads Fund, and 
 
SECTION 2: The Auditor is directed to correct his/her book accordingly 

and to notify the Treasurer of this operating transfer. 
 

         Dated this 26th day of October, 2020. 

         R O L L    C A L L   V O T E  
 

                  AYE        NAY ABSTAIN ABSENT 
 
______________________________      
Scott A. Belt, Chairman 
 
______________________________      
Tim Wichman  
 
______________________________      
Lynn Grobe 

 

 

______________________________      
Justin Schultz 
 
______________________________      
Brian Shea 
 
 
ATTEST: _________________________________________________ 
      Melvyn Houser, County Auditor 

 





 

 

 

Received/Filed 


	211026 Agenda Packet.pdf
	Consent Agenda Cover Page
	211019 Minutes
	BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF POTTAWATTAMIE COUNTY, IOWA

	Mt Crescent Liquor Renewal
	Scheduled Sessions Cover Page
	111 Cover
	111-2021
	211020 ICRA Letter - ESS 28E Agreement Amendment
	Amended and Substituted County Electronic Services 28E Agreement
	HF 527

	Andrew Brown Update Cover
	211026 Agenda Packet
	Ramp Cover
	20211002
	20211013
	Other Business Cover Page
	110 Cover
	110-2021
	GIS Job Desc. Cover
	GIS Coordinator Job Desc.
	GIS AnalystSeries Job Desc.
	109 Cover
	109-2021
	Transfer Resolution 109-2021 Letter
	Received Cover Page
	Communications Status Change
	Recorder Status Change - Hebing
	DOC102121-10212021110456.pdf

	Recorder Status Change - Moats
	DOC102121-10212021110456.pdf

	Travel Notification AJA Columbus Oct. 21




