
 

 

 

Consent Agenda 



28-23   45-28 

February 14, 2023 

MET IN REGULAR SESSION 

The Board of Supervisors met in regular session at 10:00 A.M.  All members present.  Chairman Shea 

presiding.        

 

PLEDGE OF ALLEGIANCE 

 

1. CONSENT AGENDA 

 

After discussion was held by the Board, a motion was made by Miller, and second by Belt, to approve: 

 

A. February 7, 2023, Minutes as read. 

B. Renewal of Class C Liquor License, granting privileges of Class C Liquor License/Sunday 

Service for Palace Event Center, LLC d/b/a Palace Event Center, Treynor. 

 

UNANIMOUS VOTE.  Motion Carried. 

 
2. SCHEDULED SESSIONS  

 

Motion by Belt, second by Jorgensen, to approve Second Consideration of Ordinance No. 2023-01, an 

Ordinance to Adopt a Code of Ordinances for Pottawattamie County, Iowa; and to adopt Ordinance No. 

2023-01 into law. 

 POTTAWATTAMIE COUNTY, IOWA 

ORDINANCE NO. 2023-01 

 

AN ORDINANCE to adopt a Code of Ordinances for Pottawattamie County, Iowa. 

 

WHEREAS, Section 331.302(10.a.), Code of Iowa, requires that the Board of Supervisors shall compile a 

Code of Ordinances at least once every five years; 

 

WHEREAS, the Board of Supervisors has compiled a Code of Ordinances containing all County 

Ordinances in effect; and 

 

WHEREAS, the Board of Supervisors has determined that said proposed Code should be adopted as the 

County Code of Pottawattamie County, Iowa. 

 

BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF POTTAWATTAMIE COUNTY, 

IOWA 

 

SECTION 1- ADOPTION OF CODE: That the Ordinances of Pottawattamie County, Iowa, of a general 

and permanent nature as codified in the volume entitled “Pottawattamie County, Iowa, County Code”, as 

compiled and edited, are ordained as general ordinances and are adopted as and shall constitute the County 

Code of Pottawattamie County, 2023, to be hereinafter referred to and cited as the “Pottawattamie County, 

Iowa, County Code (2023)”. 

 

SECTION 2 - CODIFICATION OF EXISTING ORDINANCES: That all existing County Ordinances, 

as amended, shall be codified or adopted as follows: 

 

Ordinance #97-04  OSI Tax Exemption Ordinance 

Ordinance #97-05  OSI TIF Ordinance 

Ordinance #97-11  Schmitz Tax Exemption Ordinance 

Ordinance #97-12  CBEC TIF Ordinance 

Ordinance #99-06  Van Horn Tax Exemption Ordinance 

Ordinance #99-15  OSI TIF Amendment #1 

Ordinance #2000-02  Bent Tree TIF Ordinance 

Ordinance #2008-08  Special Valuation of Wind Conversion Property 

Ordinance#2017-05  Residency Requirement for Pott. Co. Sheriff’ Office 

Ordinance#2021-03  Industrial Park Urban Renewal TIF Ordinance 

Ordinance#2021-05  Heartland Ridge Subdivision TIF Ordinance 

Chapter 1.10   Code of Conduct 

Chapter 1.20   Procurement Policy 

Chapter 1.30   Accepting and Reporting of Gifts 

Chapter 1.40   Local Option Sales and Service Tax 

Chapter 1.45   Voting Precincts 

Chapter 1.50   Schedule of Fees
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Chapter 1.75   Violations and Penalties 

Chapter 1.85   Tap-On Recovery Fees 

Chapter 1.95   Tax Sale Certificate 

Chapter 3.10   Drug Paraphernalia 

Chapter 3.15   Civil Emergencies 

Chapter 3.20   Conservation Board Lands Rules and Regulations 

Chapter 3.30   Motor Vehicles 

Chapter 3.40   Discharging Firearms within 1000’ of School Property 

Chapter 3.50   Animal Control 

Chapter 3.55   Sexually Oriented Businesses 

Chapter 3.60   High-Risk Sexual Conduct 

Chapter 3.80   Disorderly House 

Chapter 3.90   Jail Loitering 

Chapter 4.10   Veteran’s Assistance Program 

Chapter 5C   Requirements for Properly Plugging Abandoned Wells 

Chapter 5.05   Sanitary Landfill and Waste Incinerator Siting 

Chapter 5.10   Hazardous Substances 

Chapter 5.25   Yard Waste Separation 

Chapter 5.30   Floodplain Management 

Chapter 5.40   Illegal Dumping 

Chapter 5.50   Onsite Wastewater Treatment and Disposal Systems 

Chapter 5.60   Private Water Wells 

Chapter 7.05   Courthouse Parking 

Chapter 7.10   Driving on Levees 

Chapter 7.20   Road Classifications 

Chapter 7.25   Jake Brake 

Chapter 7.30   Uniform Rural Address System 

Chapter 7.40   Entrance Permits 

Chapter 7.50   Winter Parking Restrictions 

Chapter 7.60   Secondary Roads Snow & Ice Clearance 

Chapter 8   Zoning Ordinance 

Chapter 9   Subdivision Ordinance 

Chapter 10   Building Code 

Chapter 11   Industrial Property Tax Value Added Exemption 

Chapter 12   All-Terrain and Off-Road Vehicles 

 

SECTION 3 - SEVERABILITY: That should any section or provision of this Ordinance be declared by 

a court of competent jurisdiction to be invalid, that decision shall not effect that validity of the Ordinance 

as a whole or any part thereof, other than the part so declared to be invalid. 

 

SECTION 4 - REPEAL OF CONFLICTING ORDINANCES: That all ordinance or parts of ordinances 

in conflict with the provisions of this Ordinance are hereby repealed. 

 

SECTION 5 - EFFECTIVE DATE: This Ordinance shall be in full force and effect from and after its 

passage, approval and publication as provided by law. 

 

PASSED AND APPROVED February 14, 2023. 

 

R O L L    C A L L   V O T E 

 AYE NAY ABSTAIN ABSENT 

           

Brian Shea, Chairman 

 

           

Scott Belt 

 

           

Tim Wichman 

 

           

Susan Miller 

 

           

Jeff Jorgensen 

 

Attest: ___________________________________ 

    Becky Lenihan, Finance & Tax Officer
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Pottawattamie County, Iowa 

Roll Call Vote: AYES: Shea, Belt, Wichman, Miller, Jorgensen.  Motion Carried. 

 

Motion by Wichman, second by Belt to approve and authorize Chairman to sign HMGP amendment. 

UNANIMOUS VOTE.  Motion Carried. 

 

Deb Masker from Southwest Iowa Leadership Academy appeared before the Board to give a presentation 

and provide an update on the 2023 Southwest Iowa Leadership Academy Retreat and potential funding by 

the County.   

Discussion only.  No action taken.  

 

Lucy Hough/Prevention Coordinator, Iowa State Extension and Outreach appeared before the Board to give 

an update on the Speak Up Be Safe program. 

Discussion only.  No action taken. 

 

Cara Morgan/Executive Director, Golden Hills appeared before the Board  to present on activities with 

Golden Hills.  

Discussion only.  No action taken. 

 

Motion by Miller, second by Jorgensen, to approve funding request for Golden Hills, in the amount of 

$15,000 from gaming for FY 23-24. 

UNANIMOUS VOTE.  Motion Carried. 

 

Thomas Roberts/General Manager, Harrah’s and Brenda Mainwaring/President & CEO, Iowa West 

Foundation appeared before the Board to discuss the Renewal of Iowa West Racing Association and 

Harrah’s Operating Agreement. 

Discussion only.  No action taken. 

 

Brenda Mainwaring/President & CEO, Iowa West Foundation appeared before the Board to present Iowa 

West’s new strategic plan. 

Discussion only.  No action taken. 

 

Motion by Wichman, second by Belt to participate in the new opioid settlements. 

UNANIMOUS VOTE.  Motion Carried. 

 

3.  OTHER BUSINESS 

 

Motion by Belt, second by Miller, to approve and authorize Board to sign Resolution No. 14-2023, 

entitled:  A RESOLUTION TO WITHDRAW FROM THE ARTICLES OF AGREEMENT WHICH 

FORMED THE WORKFORCE DEVELOPMENT CHIEF ELECTED OFFICIAL CONSORTIUM FOR 

THE WORKFORCE INNOVATION AND OPPORTUNITY ACT OF 2014 to pursue disbanding the 

28E formed for the workforce services. 

RESOLUTION NO. 14-2023 

 

A RESOLUTION TO WITHDRAW FROM THE ARTICLES OF AGREEMENT WHICH 

FORMED THE WORKFORCE DEVELOPMENT CHIEF ELECTED OFFICIAL 

CONSORTIUM FOR THE WORKFORCE INNOVATION AND OPPORTUNITY ACT OF 2014 

 
WHEREAS, Pottawattamie County previously signed a resolution to approve the Articles of Agreement 

creating the Workforce Development Chief Elected Official Consortium (CEO) together with 17 other 

counties in western and southwestern Iowa, known as the “Western Iowa Workforce Development Area” 

or WILWDA; and,  

 

WHEREAS, this 28E Agreement was filed with the Iowa Secretary of State on July 7, 2020 and assigned 

filing number M512796; and, 

 

WHEREAS, Article 13 of the Agreement allows counties, at their sole option, to withdraw from the 

Agreement at least 90 days prior to the beginning of the fiscal year (April 1 or any year); and, 

 

WHEREAS, at their meeting on January 20, 2023, the CEO Board discussed the 28E Agreement, 

weighing the roles and responsibilities of counties as a result of the Agreement and impacts to services 

offered to their citizens both under the agreement and in absence of the Agreement; and, 

 

WHEREAS, the CEO Board voted 11-0 at this meeting, after this discussion, to dissolve the 28E 

Agreement. 

 

NOW, THEREFORE BE IT RESOLVED by the Pottawattamie County Board of Supervisors that:
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1. It does hereby invoke Article 13 of the Articles of Agreement which formed the Workforce 

Development Chief Elected Official Consortium for the Workforce Innovation and Opportunity 

Act of 2014 and withdraws from the Agreement at the end of the day June 30, 2023. 

 

2. It understands and is its intention withdrawal of the Agreement by all 18 counties will terminate 

the Agreement. 

 

Passed and approved this 14th day of February 2023. 
        

         R O L L    C A L L   V O T E  

 
  

AYE 

       

NAY 

 

ABSTAIN 

 

ABSENT 

 
______________________________      

Brain Shea, Chairman 

 
______________________________     
Tim Wichman  

 
______________________________     
Scott Belt 

 

 

______________________________     
Susan Miller 
 
______________________________     
Jeff Jorgensen 

 
ATTEST: _________________________________________________ 

      Becky Lenihan, Finance & Tax Officer 
Roll Call Vote:  AYES: Shea, Belt, Wichman, Miller, Jorgensen.  Motion Carried. 

 

Motion by Miller to rescind Ex-officio to the Conservation Board. 

Motion failed for lack of Second. 

 

Motion by Wichman, second by Miller, to approve moving ahead on parking lot regulations to include 

Kiosk in the center.  Team to put parameters together.  

Roll Call Vote: AYES: Belt, Wichman, Miller, Jorgensen.  NAYS: Shea.  Motion Carried. 

 

Motion by Belt, second by Jorgensen, to set date and time for Max Levy to be March 7, 2023 at 10:00 

A.M. and to approve publication request. 

UNANIMOUS VOTE.  Motion Carried. 

 

4.   COMMITTEE APPOINTMENTS 

 
Board discussed Committee meetings from the past week. 

Discussion only.  No action taken. 

 

5.  RECEIVED/FILED 

 

A. Salary Action(s): 

1) Jail – Payroll status change for Carrie Savage. 

2) Communications – Payroll status change for Eric Wallner. 

 

6.   PUBLIC COMMENTS 

 

No Public Comments. 

 

7.   CLOSED SESSIONS 

 

Motion by Wichman, second by Miller, to go into Closed Session pursuant to Iowa Code 20.17.(3) for 

discussion and/or decision on labor negotiations/collective bargaining matters. 

Roll Call Vote:  AYES:  Shea, Belt, Wichman, Miller, Jorgensen.  Motion Carried. 

 



32-23  45-32 

Motion by Wichman, second by Miller, to go out of Closed Session. 

Roll Call Vote:  AYES:  Shea, Belt, Wichman, Miller, Jorgensen.  Motion Carried. 

 

8. BUDGET STUDY SESSION 

 
Mitch Kay/Director, Finance and Budget appeared before the Board for a Budget Study Session.  

Discussion only.  No Action Taken. 

 

9. ADJOURN 

 

Motion by Wichman, second by Miller, to adjourn meeting. 

 

UNANIMOUS VOTE.  Motion Carried. 

 

THE BOARD ADJOURNED SUBJECT TO CALL AT 3:19  P. M. 

 

 

_______________________________________________ 
     Brian Shea, Chairman 
      

ATTEST: _________________________________________ 

  Becky Lenihan, Finance and Tax Officer 

 

APPROVED:   February 21, 2023 

PUBLISH:   X 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

Scheduled 

Sessions 



 

Becky Lenihan / Finance and 
Tax Officer, Auditor’s office.  

 
Public Hearing on Amendment to current county budget 

for Fiscal Year 2022-2023 and approve and authorize 
Board to sign Resolution No 15-2023.  

 

 



RESOLUTION NO. 15 -2023 
 
WHEREAS, there were necessary expenses incurred in several county departments, causing the 
budget of that department to exceed 100% of costs; and 
 
WHEREAS, the Public Health, Medical Examiner, Board Supervisors, and Planning have 
exceeded their Budget due to said necessary expenditures; and 
 
WHEREAS, the Amendment to the Fiscal Year 2022/23 Budget for the Public Health, Roads, 
Board Supervisors, Conservation, Planning and Non-Departmental shall be substantially as 
follows: 
 

DEPT #  Revenue Amount  Expense Amount 
Board of Supervisors - 01    $                 210,000  

Total    $                 210,000  
     

Roads - 20    $                 675,000  
Total    $                 675,000  

      
Conservation - 22  $                152,300   $                  82,300  

Total  $                152,300   $                  82,300  
      

Public Health - 23  $                368,387   $                 246,976  
Total  $                368,387   $                 246,976  

      
Non-Departmental - 99    $                 440,866  

Total  $                        -     $                 440,866  
      

  $                520,687   $               1,655,142  
 

WHEREAS, the Board of Supervisors desires to allow those expenditures, and no tax increase will 
occur due to these expenditures; and 
 
WHEREAS, the public had due notice of the Budget Amendment Hearing held on February 
21,2023, and at the hearing, due time was allowed for objections to any and all portions of the 
amended budget. 
 
NOW, THEREFORE BE IT RESOLVED, that the Board of Supervisors of Pottawattamie 
County, hereby amends the Fiscal Year 2022/23 budget. 

 
         Dated this 21st day of February, 2023. 

         R O L L    C A L L   V O T E  
 

                  
AYE 

       
NAY 

 
ABSTAIN 

 
ABSENT 

 
______________________________                   
Brian Shea, Chairman 
 
____________________________                   
Scott Belt 
 
______________________________                   
Tim Wichman 

 

 

______________________________                   
Susan Miller 
 
______________________________                   
Jeff Jorgensen 
 
ATTEST: _________________________________________________ 
      Melvyn J. Houser, County Auditor 



FY 2022-2023 Pottawattamie County Budget Appropriations

DEPT DEPARTMENT CERTIFIED ORIGINAL AMENDMENT AMENDMENT AMENDMENT Original DEPT 
# NAME BUDGET 03/29/22 7/1/2022 8/30/2022 32/21/2023  Budget #

Reso 57-2022 Reso XX-2023  With Amendments

 
01 Board of Supervisors 25,669,398 25,669,398 5,806,000             210,000 31,685,398 01
02 Auditor 1,716,270 1,716,270 1,716,270 02
03 Treasurer 1,882,864 1,882,864 1,882,864 03
04 Attorney 3,651,302 3,651,302 200,000                3,851,302 04
05 Sheriff 9,029,809 9,029,809 9,029,809 05
06 Debt Service/Supervisors 3,494,250 3,494,250 3,494,250 06
07 Recorder 870,685 870,685 870,685 07
12 Medical Examiner 439,793 439,793 439,793 12
20 Secondary Roads 19,339,270 19,339,270 675,000 20,014,270 20
21 Veteran Affairs 452,210 452,210 34,400                  486,610 21
22 Conservation 3,057,593 3,057,593 832,850                82,300 3,972,743 22
23 Physical Health & Education 1,761,753 1,761,753 56,500                  246,976 2,065,229 23
24 General Assistance 234,778 234,778 234,778 24
25 DHS 388,300 388,300 388,300 25
27 Animal Control 179,474 179,474 179,474 27
29 Corrections-Jail 15,156,229 15,156,229 15,156,229 29
37 Communications-911 3,991,210 3,991,210 3,991,210 37
38 Environmental Health 699,988 699,988 699,988 38
40 Unemployment--HR 0 0 40,000                  40,000 40
48 WIC 662,424 662,424 662,424 48
50 Human Resources 608,212 608,212 8,000                    616,212 50
51 Building and Grounds 1,468,464 1,468,464 1,468,464 51
52 Information Services 2,310,575 2,310,575 174,300                2,484,875 52
53 Planning & Development 725,862 725,862 300,000                1,025,862 53
54 GIS 433,989 433,989 433,989 54
57 Promise Partners 436,425 436,425 436,425 57
58 CD Treatment Services 4,000 4,000 4,000 58
60 Mental Health 2,036,165 2,036,165 2,036,165 60
99 Non Departmental 22,188,796 22,188,796 5,021,841             440,866 27,651,503 99

 
TOTAL 122,890,088 122,890,088 12,473,891 1,655,142 0 137,019,121  



 

Danna Kehm/CEO, Pottawattamie Arts, 
Culture and Entertainment 

 

 

 

 

 

 

Presentation/Update to the Board on PACE 
and programming for the county.  



 

John Rasmussen/Engineer 
 

 

 

 

 

 

Discussion and/or decision to approve and 
authorize Board to sign the Resolution No. 

16-2023 a Resolution of Support for the 
Rebuilding American Infrastructure with 
Sustainability and Equity (RAISE) grant 

application.  



RESOLUTION NO. 16-2023 
 

In Support of the Joint RAISE Grant Agreement and Letter of Support for the 2023 
Rebuilding American Infrastructure with Sustainability and Equity (RAISE) Grant Project. 
 
 WHEREAS, Pottawattamie County, Iowa bridge FHWA number: 288730 has been identified as 
being part of a joint Rebuilding American Infrastructure with Sustainability and Equity (RAISE) Grant 
Project, and  
 

WHEREAS, it is desired by and in the interest of Pottawattamie County to participate fully in the 
RAISE project activities as a Sub-recipient and provide all requisite information necessary to bring to 
completion all project phases through final completion, and 

 
WHEREAS, we are in support of Clay County providing Lead – recipient roles and duties, and  
 
WHEREAS, we understand and accept the Sub-recipient roles and responsibilities as defined in 

the "28E Cooperative Agreement for a Rebuilding American Infrastructure with Sustainability and 
Equity (RAISE) Grant Project", and 

 
WHEREAS, each County Bridge Sponsor as shown in Section 4, paragraph A-I shall be 

responsible for all local matching funds and accepts any costs exceeding the funds requested in the 
RAISE Grant application for their respective structure. 

 
THEREFORE, BE IT RESOLVED that the Board of Supervisors of Pottawattamie County, 

Iowa hereby approves and directs the Chair to sign this Letter of Support for the 2023 Rebuilding 
American Infrastructure with Sustainability and Equity (RAISE) Grant Project and the 28E 
Cooperative Agreement for a Rebuilding American Infrastructure with Sustainability and Equity 
(RAISE) Grant Project, and to provide all pertinent correspondence and project information to: 

 
Attn:  William Rabenberg, 

P.E. Clay County 
Engineer 300 W 4th 
Street #5 
Spencer, IA 51301-3806 
(712)262-2825 

 
          Adopted this 21st day of February 2023. 

         R O L L    C A L L   V O T E  
 

                  AYE        NAY ABSTAIN ABSENT 
 
______________________________      
Brain Shea, Chairman 
 
______________________________     
Tim Wichman  
 
______________________________     
Scott Belt 

 

 

______________________________     
Susan Miller 
 
______________________________     
Jeff Jorgensen 
 
 
ATTEST: _________________________________________________ 
      Melvyn Houser, County Auditor



 

John Rasmussen/Engineer 
 

 

 

 

 

 

Discussion and/or decision to approve and 
authorize Board to sign Project plans and 

cover sheet for project FM – C078(208) – 55-
78 for G30 paving.  





 

John Rasmussen/Engineer 
 

 

 

 

 

 

Discussion and/or decision to approve and 
authorize Board to sign Project plans and 

cover sheet for project L – 2023(RCB) – 73-78 
for 400th Street culvert replacement project.  





 

Jamie Petersen/Coordinator, GIS  
 

 

 

 

 

 

Discussion on Broadband internet coverage 
and Empower Rural Iowa Broadband Grant 
Program award area map of Pottawattamie 

County.  





Other Business 



 

 

 

 

 
 

 

Discussion and/or decision to approve 
Resolution No. 13-2023 to appoint a 

representative to the Southern Regional 
Housing Authority Board of Commissioners. 



RESOLUTION NO. 13-2023 

BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
COUNTY OF Pottawattamie, Iowa. 

That the Board of Supervisors of the County of Pottawattamie, Iowa herby 
make the following resolution. 

WHEREAS, a resolution has been passed and adopted entitled “Resolution 
Approving and Authorizing the Execution of a Certain Joint Exercise of Powers Agreement 
for the Purpose of Creating a Multi-County Housing Authority.” 

NOW, THEREFORE, Pursuant to the provision of Chapter 28.  Code of Iowa, 
and by virtue of our office as Supervisors, we hereby appoint __________________: 

  Dated this 21st day of February 2023. 

  R O L L    C A L L   V O T E 

   AYE        NAY ABSTAIN ABSENT 

______________________________     
Brain Shea 

______________________________     
Tim Wichman  

______________________________     
Scott Belt 

 

______________________________     
Susan Miller 

______________________________     
Jeff Jorgensen 

ATTEST: _________________________________________________ 
     Melvyn Houser, County Auditor 



 

 

 

 

 
 

 

Discussion and/or decision to approve 
funding for Southwest Iowa Leadership 

Academy. 



 

Jana Lemrick/Director, Human Resources 
 

 

 

 

 

 

Discussion and/or decision to approve 
affirmative action plan.  



 

 

POTTAWATTAMIE 
COUNTY 

 

 
 

2023 - 2024 
AFFIRMATIVE ACTION  

PLAN 
 
 
 



BOARD OF SUPERVISORS 
Policy Statement 

 

It is the policy of the Board of Supervisors of Pottawattamie County, pursuant to its legal 
and social obligations to undertake, maintain and support a program of affirmative and 
positive action to assure that equal employment opportunities are made available to all 
qualified and qualifiable employees and applicants for employment and promotion 
without regard to race/equity, color, age, religion, sex (including pregnancy, gender 
identity, and sexual orientation), parental status, national origin, disability, genetic 
information (including family medical history), political affiliation, military service, status 
as a protected veteran or other non-merit based factors.   

 

The Pottawattamie County Affirmative Action Plan shall ascertain that all matters 
pertaining to recruitment, selection and hiring, training, compensation, benefits, 
promotion, transfers, layoffs, recalls from layoffs, termination, demotions, working 
conditions, education and training opportunities, personnel policies and all other job-
related activities are free from discriminating practices and procedures. The County 
notes that the policy of non-discrimination on its own is not sufficient to achieve parity.  

 

 

Approval of Affirmative Action Plan 

This plan has been developed to meet the requirements and regulations of the United 
States Department of Labor Office of Federal Contract Compliance Programs and 
includes: 

Affirmative Action Program for Women & Minorities 

Affirmative Action Program for Individuals with Disabilities/Protected Veterans 

 

The undersigned are responsible for and have primary responsibility for the success of 
the programs which much be updated annually. 

 

Adopted this ______ day of __________________, 2023. 

 



 

____________________ 
Brian Shea, Chair 
 
 
____________________ 
Scott Belt, Board Member 
 
 

____________________ 
Susan Miller, Board Member 
 
 
____________________ 
Jeff Jorgensen, Board Member 
 
 

____________________    ______________________ 
Tim Wichman, Board Member Jana Lemrick, Human Resources     

Director 
 
 
 

 
 



 

Jana Lemrick/Director, Human Resources 
and Mitch Kay/Director, Finance and Budget 

and Melvyn Houser/Auditor 
 

 

 

 

 

 

Discussion and/or decision to bring EBS trust 
account current  



Committee 
Appointments

Update from Board members on Committee 
meetings from the past week.



 

 

 

Received/Filed 



Employee Handbook/Employee Travel Authorization & Expense Policy 
Appendix A 

POTTAWATTAMIE COUNTY 
OUT-OF-STATE TRAVEL NOTIFICATION FORM 

This form is used to notify the Board of Supervisors of out-of-state travel and to provide an 
estimate of travel expenses. It must be submitted to the Board of Supervisor’s office no later 
than one (1) week prior to the out-of-state travel.  Completed form must accompany any claims 
sent for payment or reimbursement. 

TRAVEL INFORMATION 

Name of Employee Traveling: 

Department:     

Destination:    

Date of Travel: FROM: TO:     

Name of Elected Official/Department Head Authorizing Travel: 

PURPOSE OF TRIP 

1. Conference Travel 2 Non-Conference Travel 
State Purpose:  Giving a presentation

Serving as panel member, chair
Serving as an Office or Board Member
Continuing Education
Other please explain

Conference Name (Please give complete name) 

Expense Cost Estimate 
Transportation Mileage Airfare 
Lodging 
Meals: Breakfast Included Not Included 

Lunch Included Not Included
Dinner Included Not Included

Conf./Seminar Fee 
Other: 
Total Estimated Cost $ 4 .  

Meals may be included in conference fees or provided by the hotel. Indicate whether meal is included or not. If meal 
is not included, please refer to the U.S. General Services Administration website for allowable meal per diem at 
www.gsa.gov Select travel, select a state, select calculate per diem allowances for a trip, select your travel dates, 
select destination county, select breakdown, the total M&IE rate is listed (middle row), scroll up to the top of the 
page and select M&IE for breakdown by meal (breakfast, lunch, dinner), find the corresponding number on the far 
left for your total and the breakdown is provided. 
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Public Comments 
 
 

            

 

 

 



 

 

 

Closed Session 



 

 

 

 

BUDGET STUDY SESSIONS 
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