
 

 

 

Consent Agenda 



348-22   45-348 

September 27, 2022 

MET IN REGULAR SESSION 

The Board of Supervisors met in regular session at 10:00 A.M.  All members present.  Chairman 

Wichman presiding.        

 

PLEDGE OF ALLEGIANCE 

 

1.  CONSENT AGENDA 

 
After discussion was held by the Board, a motion was made by Shea, and second by Belt, to approve: 

 

A. September 20, 2022, Minutes as read. 
B. GIS – Employment of Christopher Nelsen as a GIS Analyst II. 

 

2.   SCHEDULED SESSIONS 

 
Motion by Shea, second by Belt, to approve Application for Use of Pottawattamie County Grounds for 

the National Adoption Day Celebration on Saturday, November 19, 2022. 

UNANIMOUS VOTE.  Motion Carried. 

 

Discussion was held by the Board with the City of Carson and Minden regarding small town needs. 

Discussion only. No Action Taken.  

 

John Rasmussen appeared before the Board to discuss the bid for the Pottawattamie County Roads 

Operation Center. After discussion, the Board will discuss further at the October 4 meeting. 

Discussion only.  No Action Taken. 

 

3.     RECEIVED/FILED 

 
A. Salary Action(s): 

1) Communications – Payroll status change for Heather Townsend, Lacy Gillette, and Camsley 

Hovey. 

2) WIC – Employment of Robyn Wahling as a Support Staff. 
B. Reports: 

1) Sheriff’s Report of Fees Disbursed and Collected for August 2022. 

                                                

4.     PUBLIC COMMENTS 

 
No Public Comments. 

 

5. CLOSED SESSION 

 
Motion by Schultz, second by Belt, to go into Closed Session pursuant Iowa Code 21.5(1)(c) for discussion 

and/or decision on pending or possible litigation. 

Roll Call Vote:  AYES:  Wichman, Belt, Grobe, Schultz, Shea.  Motion Carried.  

 

Motion by Shea, second by Grobe, to go out of Closed Session. 

Roll Call Vote:  AYES:  Wichman, Belt, Grobe, Schultz, Shea.  Motion Carried. 

 

6.     ADJOURN 

 
Motion by Shea, second by Grobe, to adjourn meeting. 

UNANIMOUS VOTE.  Motion Carried. 

 

THE BOARD ADJOURNED SUBJECT TO CALL AT 12:50 P.M. 

 

_______________________________________________  

  Tim Wichman, Chairman  

 

 

ATTEST: ________________________________________  

   Melvyn Houser, Pottawattamie County Auditor  

 

APPROVED: October 4, 2022  

PUBLISH: X 



 

 

Scheduled 

Sessions 



 

Matt Wyant/Director, Planning and 
Development and/or Pam 

Kalstrup/Coordinator, Zoning & Land Use, 
Planning and Development 

 

 

Second Consideration of Ordinance No. 
2022-05, an ordinance to amend Chapter 8 
“Zoning Ordinance” of the Pottawattamie 

Conty, Iowa, Code; and to adopt said 
Ordinance No. 2022-05 into law.  
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POTTAWATTAMIE COUNTY, IOWA 
ORDINANCE NO. 2022-05 

 
AN ORDINANCE to amend the following in Chapter 8, of Pottawattamie County, Iowa 
Zoning Ordinance: 
 

1.  8.004.085.15 Add “to include corrals and other portable structures” 
2.  8.004.085.15 Remove “and other structures” 
3.  8.004.085.15 Add “Notwithstanding the provisions of this section, the keeping 

of domestic chickens (members of the subspecies of Gallus gallus 
domesticus) shall be permitted on properties with a single-family dwelling that 
have less than one acre of pasture and/or are in the R-3 (Urban Residential) 
Zoning District, so long as such keeping is in strict compliance with this 
subsection and all other applicable County ordinances unless , despite 
compliance with the following , the presence of any particular chickens 
endangers the health, safety, peace , quiet , comfort, enjoyment of, or 
otherwise becomes a public nuisance to nearby residents or occupants or 
places of business.” 

  
BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF POTTAWATTAMIE 

COUNTY, IOWA 
 
SECTION 1 - REPEAL OF CONFLICTING ORDINANCES: That section 8.004.085.15 
is hereby repealed in its entirety.  Furthermore all other Ordinances in conflict with the 
provisions of this Ordinance are hereby repealed to the extent necessary to give this 
Ordinance full force and effect. 
 
SECTION 2 - AMENDMENTS: That the Pottawattamie County, Iowa, Code, be and the 
same is hereby amended by adding thereto the following new Section, to be codified as 
Section 8.004.085.15: 
 
8.004.085.15 Private stables and other structures for raising and keeping animals and 
fowl, provided that not more than one (1) animal unit per acre of pasture shall be 
permitted and further provided that no such structure (to include corrals and other 
similar portable structures) shall be located closer than fifty (50) feet to any property 
line, nor shall the animals be kept or pastured closer than twenty-five (25) feet to any 
dwelling on the site.  The area devoted to such uses shall be kept in a clean and 
sanitary condition, and shall be maintained so as drainage will not affect the health and 
safety of adjacent property owners.  Private stables shall not be permitted in the R-3 
and R-5 Districts. Notwithstanding the provisions of this section, the keeping of 
domestic chickens (members of the subspecies of Gallus gallus domesticus) shall 
be permitted on properties with a single-family dwelling that have less than one acre 
of pasture and/or are in the R-3 (Urban Residential) Zoning District, so long as such 
keeping is in strict compliance with this subsection and all other applicable County 
ordinances unless , despite compliance with the following , the presence of any 
particular chickens endangers the health, safety, peace , quiet , comfort, enjoyment 
of, or otherwise becomes a public nuisance to nearby residents or occupants or 
places of business. 
 
SECTION 3 - SEVERABILITY: That should any section or provision of this Ordinance 
be declared by a court of competent jurisdiction to be invalid, that decision shall not 
effect that validity of the Ordinance as a whole or any part thereof, other than the part so 
declared to be invalid. 
 
SECTION 4 - REPEAL OF CONFLICTING ORDINANCES: That all ordinance or parts 
of ordinances in conflict with the provisions of this Ordinance are hereby repealed. 
 
SECTION 5 - EFFECTIVE DATE: This Ordinance shall be in full force and effect after 
its passage, approval and publication as provided by law. 
 
PASSED AND APPROVED      . 
 

R O L L    C A L L   V O T E  
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 AYE NAY ABSTAIN ABSENT 
           
Tim Wichman, Chairman 
 
           
Scott Belt 
 
           
Lynn Grobe 
 
           
Justin Schultz 
 
           
Brian Shea 
 
Attest: ___________________________________ 
    Melvyn Houser, County Auditor 
    Pottawattamie County, Iowa 
 
 
 
 
 
 
 
 
 
 
 
NOTICE OF PUBLIC HEARING PUBLISHED:  September 8, 2022 
BOARD OF SUPERVISORS PUBLIC HEARING: September 13, 2022 
FIRST CONSIDERATION:    September 13, 2022 
SECOND CONSIDERATION:     October 4, 2022 
PUBLICATION:     October 13, 2022 
RECORD:      October 14, 2022 



Becky Lenihan/Finance & Tax Officer, Auditor’s Office 

Discussion and/or decision to approve publication of 
County’s Annual Financial Report for Fiscal Year 

ending June 30, 2022.





 

John Rasmussen/Engineer  
 

 

Discussion and/or decision to approve final 
payment and authorize Board Chairman to 
sign final voucher for project BRS-SWAP-
C078—FF-78.  

 















Other Business 



 

Jana Lemrick/Director, Human Resources 
and Jeff Franco/Deputy Director, 

Conservation 
 

 

Discussion and/or decision on the hiring of 
Mechanical Operations and Maintenance 
Technician at Step 9 of the paygrade.  

 



 

 

 

Received/Filed 



 

 

 

Public Comments 
 
 

            

 

 

 



 

 

 

Closed Session 



Open Session 



 

Jana Lemrick/Director, Human Resources 
and Jason Slack/Director, Building and 

Grounds 
 

 

Discussion and/or decision to approve 
updated job description for Maintenance 
Superintendent.  

 



POTTAWATTAMIE COUNTY –BUILDING & GROUNDS 
 

JOB DESCRIPTION 
 
 

 
POSITION TITLE: Maintenance SuperintendentFacilities Manager 
 
REPORTS TO: Buildings and Grounds Director 
 
SUPERVISES: Maintenance Worker and, Custodian 
 
PAY GRADE: 520 525 
 
BARGAINING UNIT: Nonunion 
 
PURPOSE OF POSITION:   Responsible for coordinating, supervising and assisting 
with the maintenance activities of departmental personnel to ensure the efficient operation and 
attractive appearance of County properties. 
 
ESSENTIAL FUNCTIONS: 
 
Performs personnel management functions including planning, scheduling, and assigning work 
duties, reviewing time sheets for accuracy, training new employees and assisting with 
performance appraisals.   
 
Assists the Director with the hiring of new employees, makes recommendations on disciplinary 
actions and assists in the handling of complaints and grievances.  
 
Schedules, assigns, supervises and assists subordinate employees with all maintenance, repair, 
and cleaning duties involving buildings, grounds, plumbing, mechanical, heating and air 
conditioning systems of all County properties.  Assist with snow removal and lawn maintenance 
as needed. 
 
Assists the Director in the development of departmental plans, goals, policies and procedures. 
 
Ensures departmental compliance with applicable local ordinances and codes, state statutes, and 
federal laws and regulations that govern the activities of the department. 
 
Schedules a routine maintenance plan for buildings and equipment such as greasing or oiling 
equipment and general overall building maintenance and cleaning. 
 
Coordinates work and assignments with outside contractors to schedule repairs, remodeling, etc. 
that is not performed by County personnel. 
 
Performs Director’s duties in his/her absence. 
 
Coordinates with Director and subordinate employees to recommend equipment needs, 
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purchases and specifications. 
 
Assists in the maintaining of departmental inventory and orders necessary supplies, materials and 
parts for approved maintenance and repair projects and for routine cleaning activities. 
ESSENTIAL FUNCTIONS: (continued) 
 
Identifies potential projects through observation, public requests, and internal requests. 
 
Assists with the preparation of claims, job orders, bid specifications and lettings for County 
Projects. 
 
Inspects building machinery and equipment and assists in the maintenance and/or repair of 
equipment as needed. 
 
Maintains accurate records including but not limited to, maintenance of charts/logs, work orders, 
labor hours and materials utilized, time sheets, parts and pricing lists, contractor information, 
receipts and bills. 
 
Provides guidance in various departmental tasks including, but not limited to, correcting 
operating problems and ensuring the maintenance of departmental performance standards. 
 
Plans and organizes a personal work schedule, sets priorities and meets deadlines. 
 
Supervises and participates in departmental functions at all skill levels. 
 
Opens County buildings on a daily basis. 
 
Will be required to perform duties on an on-call basis, as needed. 
 
Establishes and maintains effective working relationships with contractors, vendors, the general 
public, governmental officials, co-workers and supervisors. 
 
Operates and maintains mechanical power equipment and tools utilized in the performance of 
construction and maintenance tasks. 
 
Operates a County vehicle safely and in compliance with traffic laws and regulations, in the 
performance of job duties. 
 
Operates standard office equipment in the performance of job duties, i.e. fax machine, copier, 
personal computer, HVAC computer, calculator, etc. 
 
Performs accurate mathematical calculations in the performance of job duties. 
 
 
MARGINAL FUNCTIONS: 
 
Performs other duties as directed or as the situation dictates. 
 



 
 
 
 
ESSENTIAL KNOWLEDGE, EXPERIENCE AND ABILITY: 
 
Knowledge of and the ability to apply the standard methods, materials, and equipment employed 
in buildings and grounds maintenance work. 
 
Knowledge of and the ability to apply the care and safe operation of both manual power tools 
and equipment utilized in performing buildings and grounds maintenance and repair work. 
 
Knowledge of and the ability to perform the techniques utilized in plumbing, HVAC, hydraulics 
systems, carpentry and general construction. 
 
Ability to manage projects and to supervise the work of subordinate personnel. 
 
Ability to enforce rules and regulations to ensure departmental compliance with applicable local 
ordinance and code, state statute, and federal laws and regulations that govern the activities of 
the department.   
 
Ability to apply and enforce departmental, state, and federal safety policies and procedures.   
 
Ability to perform accurate mathematical calculations in the performance of job duties. 
 
Ability to read and interpret construction plans, blueprints and specifications. 
 
Ability to exercise independent judgment in the performance of job duties. 
 
Ability to plan and organize a personal work schedule, set priorities, and meet deadlines. 
 
Ability to perform job duties with thoroughness, accuracy and attention to detail. 
 
Ability to establish and maintain effective working relationships with contractors, vendors, the 
general public, governmental officials, co-workers, and supervisors. 
 
Ability to maintain the confidentiality of all departmental communications, documents and 
transactions. 
 
Ability to operate a County vehicle, safely and in compliance with traffic laws and regulations.   
 
Ability to perform computer input and retrieval functions utilizing a variety of hardware and 
software programs. 
 
Ability to accurately prepare and maintain various records, reports, correspondence and other 
departmental documents. 
 
Ability to communicate effectively, in English, both verbally and in writing. 



 
Ability to deal with the general public in a courteous and tactful manner. 
 
Ability to understand and follow both verbal and written instructions. 
ESSENTIAL EDUCATION, CERTIFICATIONS AND/OR LICENSES: 
 
Must possess a valid driver’s license at the time of hire and maintain it throughout the course of 
employment. 
 
Must obtain a State Pesticide and Herbicide Applicator Certification if required by the 
Department Head. 
 
Must possess a Boiler Operator I license for Iowa or certification in a related field at the time of 
hire. 
 
 
ESSENTIAL PHYSICAL DEMANDS AND TYPICAL WORKING CONDITIONS: 
 
The physical demands and work environment characteristics described here are representative of 
those that must be met by an employee to successfully perform the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
 
Attendance at work is an essential function of this position.  Work is performed indoors and 
outdoors and requires a considerable amount of physical activity, including extended periods of 
sitting, standing, walking, kneeling, bending, crouching, reaching, stooping and climbing. An 
incumbent must have the ability to transport themselves to and from various locations throughout 
the County and surrounding jurisdictions and must have the ability to maneuver over rough 
terrain and constructions sites on foot. 
 
Duties also require the ability to tolerate an indoor and outdoor work environment that includes  
contact with dirt, dust, noxious odors, poor lighting, confined spaces, electrical hazardous, 
hazardous chemicals, vibrations, dampness, wetness, and inclement weather conditions. The  
employee occasionally works near moving parts, in high/precarious places and is occasionally 
exposed to airborne particles. An incumbent must have the ability to frequently lift, push, pull 
and/or carry equipment, supplies and other materials weighing up to 25 lbs., and to occasionally 
lift, push, pull and/or carry equipment, supplies and other materials weighing up to 100 lbs. An 
incumbent must also possess the hand-eye coordination and manual dexterity necessary to use 
hands and arms to reach, finger, handle, grasp, and feel, climb in and out of and under vehicles; 
and operate the following: vehicles, computers, hand and power tools, snow removal and 
maintenance equipment and any other pieces of equipment that are used to perform the essential 
functions of the job. 
 
Work hours may occasionally be required before or after daylight hours. Noise level can be 
moderate to intense. Vision abilities, correctable to normal ranges, include close vision, distance 
vision, peripheral vision, depth perception and the ability to adjust focus. Communication 
abilities include the ability to talk and hear within normal ranges. 
 



Work requires interaction with the general public and may be stressful when dealing with irate 
citizens and/or time constraints. 
 
Revised October, 2005 



BUDGET STUDY SESSION 
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