
 

 

 

Consent Agenda 



60-23   45-60 

April 25, 2023 

MET IN REGULAR SESSION 

The Board of Supervisors met in regular session at 10:00 A.M.  All members present.  Chairman Shea 

presiding.        

 

PLEDGE OF ALLEGIANCE 

 

1. CONSENT AGENDA 

 

After discussion was held by the Board, a motion was made by Belt, and second by Miller, to approve: 

 

A. April 18, 2023, Minutes as read. 

B. Attorney – Employment of Stephanie Price as a Legal Assistant – Victim Witness 

Coordinator. 

C. Secondary Roads – Employment of Brandon Jones as a Truck Driver/Laborer. 

D. Change of Ownership Class C Retail Liquor License (LC), granting privileges of Class C 

Retail Liquor License (LC); Outdoor Service for B Enterprises L.L.C. d/b/a Quail Run Golf 

Course. 

 

UNANIMOUS VOTE.  Motion Carried.  

 
2. SCHEDULED SESSIONS  

 

Motion made by Belt, second by  Jorgensen, to approve and sign Proclamation designating the week of 

April 23 – 29, 2023 as National Library Week. 

National Library Week 

2023 Proclamation 

WHEREAS, libraries provide the opportunity for everyone to pursue their passions and engage in 

lifelong learning, allowing them to live their best life; 

WHEREAS, libraries have long served as trusted institutions for all members of the community 

regardless of race, ethnicity, creed, ability, sexual orientation, gender identity, or socio-economic status; 

WHEREAS, libraries strive to develop and maintain programs and collections that are as diverse as the 

populations they serve and ensure equity of access for all; 

WHEREAS, libraries adapt to the ever-changing needs of their communities, continually expanding their 

collections, services, and partnerships. 

WHEREAS, libraries play a critical role in the economic vitality of communities by providing internet 

and technology access, literacy skills, and support for job seekers, small businesses, and entrepreneurs; 

WHEREAS, libraries are accessible and inclusive places that promote a sense of local connection, 

advancing understanding, civic engagement, and shared community goals; 

WHEREAS, libraries are cornerstones of democracy, promoting the free exchange of information and 

ideas for all; 

WHEREAS, libraries, librarians, and library workers are joining library supporters and advocates across 

the nation to celebrate National Library Week; 

NOW, THEREFORE, be it resolved that the Pottawattamie County Board of Supervisors proclaim 

National Library Week, April 23-29, 2023. During this week, we encourage all residents to visit their 

library to explore the wealth of resources available.  

 
            R O L L    C A L L   V O T E  

   

 AYE NAY ABSTAIN ABSENT 

____________________________________       

Brian Shea, Chairman 

 

____________________________________       

Scott Belt 
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__________________________________       

Tim Wichman 

 

____________________________________       

Susan Miller 

 

____________________________________       

Jeff Jorgensen 

 

ATTEST: _____________________________________ 

      Melvyn Houser, County Auditor 
Roll Call Vote:  AYES:  Shea, Belt, Wichman, Miller, Jorgensen.  Motion Carried. 

 

Motion by Wichman, second by Miller, to approve and authorize Board Chairman to sign the Lockton 

Consulting Agreement for June 1, 2023 – May 31, 2024. 

UNANIMOUS VOTE.  Motion Carried. 

 

Motion by Wichman, second by Belt, to approve tax suspension pursuant to Iowa Code Section 427.9, for 

property located at 907 Ave O, Carter Lake, Iowa. 

UNANIMOUS VOTE. Motion Carried.  

 

Motion by Wichman, second by Miller, to approve and authorize Board Chairman to sign Change Order 

#006 for re-routing sanitary sewer. 

UNANIMOUS VOTE.  Motion Carried. 

 

Motion by Wichman, second by Miller, to approve and authorize Board Chairman to award Courthouse 

Parking Lot Reconstruction Project Contract with Meco-Henne in the amount of $816,582.90. 

UNANIMOUS VOTE.  Motion Carried. 

 

Motion by Wichman, second by Belt, to approve and authorize Board Chairman to sign Resolution No. 

24-2023 entitled: Resolution for project FM-C078(207) –55-78 awarding OMG Midwest, LLC. 

RESOLUTION 24-2023 
 

WHEREAS, the Board of Supervisors, hereafter referred to as “the Board”, believes project FM-

CO78(207)—55-78, hereafter referred to as “the project” is in the best interest of Pottawattamie County, 

Iowa, and the residents thereof.  The project is defined as L66 Hot Mix Asphalt Pavement Replacement; 

and 

 

WHEREAS, the Board has sought appropriate professional guidance for the concept and planning for the 

project and followed the steps as required by the Code of Iowa for notifications, hearings, and 

bidding/letting; and 

 

WHEREAS, The Board finds this resolution appropriate and necessary to protect, preserve, and improve 

the rights, privileges, property, peace, safety, health, welfare, comfort, and convenience of Pottawattamie 

County and its citizens, all as provided for in and permitted by section 331.301 of the Code of Iowa; and 

 

IT IS THEREFORE RESOLVED by Board to accept the bid from OMG Midwest, Inc. D/B/A Omni 

Engineering, Inc. in the amount of $756,594.59 and awards the associated contract to the same;     

 

BE IT FURTHER RESOLVED that all other resolutions or parts of resolutions in conflict with this 

resolution are hereby repealed.  If any part of this resolution is adjudged invalid or unconstitutional, such 

adjudication shall not affect the validity of the resolution or action of the Board as a whole or any part 

thereof not adjudged invalid or unconstitutional.  This resolution shall be in full force and effect from and 

after the date of its approval as provided by law; and 

 

BE IT FURTHER RESOLVED by the Board of Supervisors of  Pottawattamie County, Iowa, that after 

receiving the necessary contract documents, including but not limited to, the contractor’s bond and 

certificate of insurance, John A. Rasmussen, the County Engineer for Pottawattamie County, Iowa, be 

and is hereby designated, authorized, and empowered on behalf of the Board of Supervisors of said 

County to execute the contracts in connection with the afore awarded construction project let through the 

DOT for this county. 

 
Dated at Pottawattamie, Iowa, this 25th day of April, 2023.  

 

         R O L L    C A L L   V O T E  
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AYE 

       

NAY 

 

ABSTAIN 

 

ABSENT 

 

___________________________________                

Brian Shea, Chairman 

 

___________________________________                

Scott Belt 

 

___________________________________                

Tim Wichman 

 

 

___________________________________                 

Susan Miller 

 

___________________________________               

Jeff Jorgensen 

 

ATTEST: _________________________________________________ 

      Dixie Wilson, Finance & Tax Office, Auditor’s Office 

 

Recommended:_______________________________ 

Pottawattamie County Engineer 

Roll Call Vote:  AYES:  Shea, Belt, Wichman, Miller, Jorgensen.  Motion Carried. 

 

After discussion, the Board tabled the New Class C Retail Liquor License for Schneckloth Properties, 

LLC d/b/a The Acres Venue, for property located at 21264 Homestead Ave. 

Discussion only.   No action taken.  

 

3.  OTHER BUSINESS 

 

Jana Lemrick/Director, Human Resources and Garfield Coleman/Risk Manager appeared before the 

Board to present Jacob Head/Safety Coordinator with recognition for completing NACO High 

Performance Leadership Academy. 

Discussion only.  No action taken. 

 

Motion by Belt, second by Jorgensen, to approve and authorize Board Chairman to sign Local 2364 

American Federation of State, County, and Municipal Employees (AFSCME) Courthouse Employees 

Wage Reopener Agreement, effective July 1, 2023, through June 30, 2024. 

UNANIMOUS VOTE.  Motion carried. 

 

Motion by Jorgensen, second by Miller, to approve and authorize Board Chairman to sign Local 2364 

American Federation of State, County, and Municipal Employees (AFSCME) 911 Employees Wage 

Reopener Agreement, effective July 1, 2023, through June 30, 2024. 

UNANIMOUS VOTE.  Motion carried. 

 

Motion by Belt, second by Jorgensen, to approve and authorize Board Chairman to sign Memorandum of 

Understanding Between Pottawattamie County and the American Federation of State, County, and 

Municipal Employees (AFSCME) Local 2364-911 Agreement for the employees of the Pottawattamie 

County Communications Center, effective July 1, 2023, through June 30, 2025. 

UNANIMOUS VOTE.  Motion carried.  

 

Motion by Miller, second by Jorgensen, to approve and authorize Board Chairman to sign Local 2364 

American Federation of State, County, and Municipal Employees (AFSCME) Roads Employees Wage 

Reopener Agreement, effective July 1, 2023, through June 30, 2025. 

UNANIMOUS VOTE.  Motion carried. 

 

Motion by Belt, second by Jorgensen, to approve and authorize Board Chairman to sign General Drivers 

and Helpers Local No. 554 Affiliate of the International Brotherhood of Teamsters (Detention Officer) 

Union Contract, effective  July 1, 2023, through June 30, 2024. 

UNANIMOUS VOTE.  motion Carried. 

 

4.   COMMITTEE APPOINTMENTS 

 

Board discussed Committee meetings from the past week. 

Discussion only.  No action taken. 
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5.  RECEIVED/FILED 

 

A. Salary Action(s): 

1) Sheriff – Payroll status change for Matthew Owens. 

2) Conservation – Payroll status change for Samuel Raine. 
3) SWI Juvenile Detention Center – Payroll status change for Teagan Brown and Tobi Brich. 

 

6.   PUBLIC COMMENTS 

 

Jan Pellant appeared before the Board to invite the Board to Labor Union event on April 28th  at 6 P.M. at 

Bayliss Park for International Workers Day. 

 

7.   STUDY SESSION 

 

Mark Shoemaker/Director, Conservation and Jeff  Franco/Deputy Director, Conservation appeared before 

the Board to discuss park updates. 

Discussion only.  No action taken. 

 

8. ADJOURN 

 

Motion by Shea, second by Jorgensen, to adjourn meeting. 

 

UNANIMOUS VOTE.  Motion Carried. 

 

THE BOARD ADJOURNED SUBJECT TO CALL AT  1:36 P. M 

 

_______________________________________________ 
     Brian Shea, Chairman 
      

ATTEST: _________________________________________ 

  Dixie Wilson, Finance and Tax Officer, Auditor’s Office 

 

APPROVED:   May 2, 2023 

PUBLISH:   X 

 



 

 

Scheduled 

Sessions 



 

Matt Wyant/Director, Planning 
and Development  

 
 

Public Hearing and First Consideration of Ordinance No. 
2023-02, and ordinance to amend Chapter 8 “Zoning 

Ordinance” of the Pottawattamie County, Iowa, Code; 
and setting date of Second Consideration. 

 

 

























































 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RECORDER’S COVER SHEET 
 

Prepared by: 
 Pottawattamie County Office of Planning and Development 
 223 South 6th Street, Suite 4 
 Council Bluffs, IA  51501-4245 
 (712) 328-5792 
 
Return Document to: 
 Pottawattamie County Office of Planning and Development 
 223 South 6th Street, Suite 4 
 Council Bluffs, IA  51501-4245 
 (712) 328-5792 
 
Document Title: 
 Pottawattamie County 
 Ordinance #2023-02 



POTTAWATTAMIE COUNTY, IOWA 
ORDINANCE NO. 2023-02 

 
AN ORDINANCE to amend the following Chapter 8, Pottawattamie County, Iowa 
Zoning Ordinance: 

•   Delete the definition of a winery as an agricultural processing facility that 
produces wine from fruit or fruit juices under the criteria established by the State 
of Iowa for Native Wines;  

•   Add a definition for a Fermented Beverage Production Facility: A facility whose 
primary purpose is to produce fermented beverages, including, but not limited 
to, wineries, breweries, distilleries, and cideries. 

•   Add a definition for a Fermented Beverage Production Facility, on Farm: A 
fermented beverage production facility located on a working farm, where a 
portion of the inputs to the production process are grown on site. An on farm 
fermented beverage production facility may include a tasting room and sales 
area, and may provide tours of the production area. 

•   Repeal Subsection 8.004.250 Winery and replace with Section 8.004.250 
Fermented Beverage Production Facility, on Farm 

•   Amend by replacing all references to wineries and vineyards with fermented 
beverage production facility, on farm 

•   Add Section 8.045.0230.04 06 Fermented beverage production facilities 
•   Add Section 8.050.020.06F-E. Fermented beverage production facilities 
•   Add Section 8.055.020.06F-D. Fermented beverage production facilities 

 
BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF POTTAWATTAMIE 

COUNTY, IOWA 
 
SECTION 1 - AMENDMENTS: That the Pottawattamie County, Iowa, Code, be and the 
same is hereby amended by adding thereto the following new definitions, to be codified 
as Section 8.002.070 F.080, definition of Fermented Beverage Production Facility: 
 
8.002.070 F 
  .080 Fermented Beverage Production Facility: A facility whose 

primary purpose is to produce fermented beverages, including, but 
not limited to, wineries, breweries, distilleries, and cideries. 

 
SECTION 2 - AMENDMENTS: That the Pottawattamie County, Iowa, Code, be and the 
same is hereby amended by adding thereto the following new definitions, to be codified 
as Section 8.002.070 F.090, definition of Fermented Beverage Production Facility: 
 
8.002.070 F 

  .090 Fermented Beverage Production Facility, on Farm: A 
fermented beverage production facility located on a working farm, 
where a portion of the inputs to the production process are grown 
on site. An on farm fermented beverage production facility may 
include a tasting room and sales area, and may provide tours of the 
production area. 

 



SECTION 3a – REPEAL OF CONFLICTING ORDINANCES: That Section 8.004.250 is 
hereby repealed in its entirety.  Furthermore, all other ordinances in conflict with the 
provisions of this Ordinance are hereby repealed to the extent necessary to give this 
Ordinance full force and effect. 
 
SECTION 3b - AMENDMENTS:  That the Pottawattamie County, Iowa, Code, be and 
the same is hereby amended by adding thereto the following new Section, to be codified 
as Section 8.004.250, as follows: 
 
8.004.250 Fermented Beverage Production Facility, on Farm: The following 

provisions shall apply to breweries, cideries, distilleries and wineries, 
along with the various associated structures and uses: 

 
.01 Purposes: The purpose of the fermented beverage production 

facility, on farm shall be to grow a portion of the inputs for the 
production process.  The primary purpose of the fermented 
beverage production facility, on farm shall be to process inputs 
grown on the property owned by the owner of the fermented 
beverage production facility, on farm, who shall be allowed to 
process imported fruits and to ferment imported juices, in 
accordance with Iowa Alcoholic Beverage Division Permitting.   

 
.02 General Provisions: The following general provisions shall apply to 

fermented beverage production facilities, on farm:   
 

A. Fermented beverage production facilities, on farm shall 
include those areas of a structure where inputs are crushed, 
fermented or pressed, where bulk beverages are stored in 
tanks or barrels, or where fermenting operations such as 
racking, filtering, blending, or bottling of beverages are 
carried out, and on-site case goods storage.   

 
B. Picnic areas and playgrounds shall be allowed provided they 

are subordinate to the fermented beverage production area 
and tasting room.  

 
C. Retail sales of merchandise, art, and pre-packaged food 

items shall be allowed within the tasting facility or retail sales 
area of the fermented beverage production facility, on farm 
and shall not be under any circumstances located in a 
separate structure from that of the tasting room or retail 
sales area of the beverages.  Sale of fermented beverage 
merchandise shall be subordinate to beverage sales.   

 
 
.02 Tasting Facilities  

 
A. Subordinate to fermented beverage production area: Tasting 

facilities shall be clearly related and subordinate to the 
primary operation of the fermented beverage production 



facility.  The primary focus of the tasting facility shall be the 
marketing and sale of the fermented beverages or fruit 
products processed, distilled, vintaged, and bottled at the 
facility.  Snack foods that are consumed during beverage 
tasting are allowed.  

 
B. Fermented beverage sales: Retail and wholesale sales of 

fermented beverages shall include those processed, 
distilled, vintaged, or bottled by the operator subject to the 
provisions of the Iowa Alcoholic Beverage Division Permit.  

 
C. Marketing: Tasting facilities include any marketing activities 

sponsored by a fermented beverage production facility, on 
farm intended for the promotion and sale of the facility’s 
products.  Activities at a marketing event may include, but 
are not limited to:  
 
1. Live music events; provided however that concerts, 

an event which includes more than one facility, or 
facility rental events, shall be considered Special 
Events as described in Subsection .03.  

 
2. Input growing and fermenting promotional activities.  
 
3. Meetings of groups of individuals and businesses 

formally organized in support of fermented beverages, 
for example Iowa Distillers Alliance. 

 
4. Food may be served at marketing events.  
 

.03 Special Events: Special events are activities that are not the tasting 
and marketing events described in Subsection .02.C above.  
Special Event are typically activities where the property owner is 
compensated for the use of the site or facilities, or by an admission 
fee, for activities such as but not limited to weddings, parties, 
company picnics, birthdays, reunions, or concerts.  (Ordinance 
#2011-01/6-17-11) 

 
A. Number Permitted:  Special events are limited to a total of 30 

days per calendar year.   
 
B. Capacity Limitation:  
 

Events that have less than 25 persons in attendance shall 
not be considered Special Events and shall not count 
against the total number of events allowed.  

 
All Special Events are limited to 300 persons.  In the case 
where a Special Event may be held on multiple consecutive 



days, capacity limitations shall be counted on a per day 
basis.  
 
In zoning districts where allowed, events held with an 
attendance of greater than 300 persons shall be processed 
as a separate per event approval for “Temporary 
establishments or enterprises involving large assemblages 
of people or automobiles including, but not limited to, 
carnivals, circuses, rodeo grounds, show rings, livestock 
auction barns and yards, music festivals, sports festivals and 
similar uses”.  
 

C. Existing Special Events: Any special events scheduled prior 
to the effective date of this section (8.004.250) shall be 
allowed to be held during the ensuing calendar year 
provided it is documented with the Development Director 
that said special event was contractually arranged in writing 
or publicly advertised prior to said effective date.   Said 
documentation shall be presented to the Development 
Director within thirty (30) days of the effective date of this 
section.    

 
D. Special Events to be held on an ongoing basis from year to 

year with a capacity of 26 to 300 persons shall be processed 
as single conditional use permit, addressing the general 
concept of the events and shall not be limited to a specific 
number of Special Events per year other than the limitation 
of the number of events and capacity stipulated in this 
Section (8.004.250.03).   Annual renewal of conditional use 
permits shall not generally be required for Special Events 
unless circumstances exist that in the opinion of the Board 
warrants a periodic review.  
 

.04 Dining Facilities: Dining facilities are an establishment where food 
is prepared and served to the public in an established indoor 
seating area.  The dining facility must be subordinate to the 
Fermented Beverage Production Facility, on Farm.   
 

.05 All areas constructed to accommodate the public shall be subject to 
the Pottawattamie County Building Codes.  Areas of the facility 
utilized for the production and storage of fermented beverages shall 
be considered agricultural exempt from the County Building Codes.  
Said agricultural exempt facilities are required to obtain State 
Electrical Permits.  

 
 
 
 
 



SECTION 4 - AMENDMENTS: That the Pottawattamie County, Iowa, Code, be and the 
same is hereby amended by adding Fermented beverage production facilities thereto 
the following new Section, to be codified as Section 8.045.030.04, Conditional Use in 
the C-1 (Highway Commercial) District: 
 
8.045.030 CONDITIONAL USES: The following conditional uses shall be permitted in 

a Class C-1 District, when authorized in accordance with the requirements 
of Chapter 8.096: 

 
.04 Fermented beverage production facilities. 
 
 

SECTION 5 - AMENDMENTS: That the Pottawattamie County, Iowa, Code, be and the 
same is hereby amended by adding thereto the following new Section, to be codified as 
Section 8.050.020.06 F- E., Principal Use in the C-2 (General Commercial) District: 

 
8.050.020  PRINCIPAL USES: The following principal uses shall be permitted in a 

Class C-2 District: 
 

.06 F  
 

E.  Fermented beverage production facilities provided that the side 
yard setback and rear yard setback shall be a minimum of fifty 
(50) feet when such yards abut a Class “R” District or platted 
residential subdivision. 

 
 

SECTION 5 - AMENDMENTS: That the Pottawattamie County, Iowa, Code, be and the 
same is hereby amended by adding thereto the following new Section, to be codified as 
Section 8.055.020.06 F- D., Principal Use in the I-1 (Limited Industrial) District: 
 
8.055.020 PRINCIPAL USES: The following principal uses shall be permitted in a 

Class I-1 District. 
 
 .06 F 
 

D. Fermented beverage production facility.  
 
SECTION 6 - SEVERABILITY: That should any section or provision of this Ordinance 
be declared by a court of competent jurisdiction to be invalid, that decision shall not 
effect that validity of the Ordinance as a whole or any part thereof, other than the part so 
declared to be invalid. 
 
SECTION 7 - EFFECTIVE DATE: This Ordinance shall be in full force and effect after 
its passage, approval and publication as provided by law. 
 
PASSED AND APPROVED ________________________, 2023. 
 
  

 



 
 R O L L    C A L L   V O T E  

 AYE NAY ABSTAIN ABSENT 
          
Brian Shea, Chairman 
 
 
          
Tim Wichman 
 
 
          
Jeff Jorgensen  
 
 
          
Susan Miller 
 
 
          
Scott Belt 
 
 
Attest:___________________________________ 
 Melvyn Houser, County Auditor 
 Pottawattamie County, Iowa 
 
 
NOTICE OF PUBLIC HEARING PUBLISHED: April 27, 2023 
PUBLIC HEARING:   May 2, 2023 
FIRST CONSIDERATION:    May 2, 2023 
SECOND CONSIDERATION:    May 9, 2023 
PUBLICATION:    May 18, 2023 
RECORD:    May 19, 2023 
 
 

 



 

Matt Wyant/Director, Planning 
and Development and Maria 
Sieck/Administrator, Public 

Health 
 
 

Discussion and/or decision to approve and sign 
Proclamation designating the month of May 2023 as 

Mental Health Awareness Month. 

 

 



POTTAWATTAMIE COUNTY BOARD OF SUPERVISORS 

PROCLAMATION 

MENTAL HEALTH AWARENESS MONTH – MAY 2023 

WHEREAS,  Each year millions of Americans face the reality of living with a mental illness 
and Mental Health Awareness month is observed annually in May to increase understanding of mental 
health and its impact on individuals and communities. 
 
WHEREAS,  The Douglas County Health Department, Pottawattamie County Division of 
Public Health, Sarpy/Cass Health Department and The Wellbeing Partners formed the Regional Health 
Council (RHC) and adopted a regional approach to public health issues affecting our residents, as 
prioritized and identified by the Community Health Assessment data. 
 
WHEREAS,  The Southwest Iowa Mental Health and Disability Services Region collaborates 
with the Regional Health Council to fulfill their mission "to provide a responsive and welcoming system 
of support for overall mental wellness." 
 
WHEREAS,  The RHC developed the WhatMakeUs campaign to end mental health stigma, 
and along with community partners, together, pledge to increase awareness and understanding of mental 
health stigma. 
 
WHEREAS,  Over half of the people across Cass, Douglas, Sarpy, and Pottawattamie counties 
have experienced a mental health condition, and about 40% report they would hide this from friends and 
family. 
 
WHEREAS,  Reducing the stigma of mental health encourages people to ask for support and 
seek help when needed. 
 
WHEREAS,  We acknowledge the need for appropriate and accessible mental health resources 
and pledge to amplify existing resources in our area. 
 
WHEREAS,  With treatment, those with mental health conditions can recover and lead full and 
productive lives. 
 
NOW THEREFORE, BE IT RESOLVED, that The Pottawattamie County Board of Supervisors, does 
hereby declare May 2023 as Mental Health Awareness Month and encourages all citizens, community 
agencies, organizations, businesses, and schools within Pottawattamie County to increase awareness and 
understanding of mental health, the steps that our citizens can take to protect their mental health, and 
the need for appropriate, accessible services and support for all people with mental health conditions and 
their family members. 
 
Approved this 2nd day of May, 2023.  

            R O L L    C A L L   V O T E  
   
 AYE NAY ABSTAIN ABSENT 

____________________________________       
Brian Shea, Chairman 
 
____________________________________       
Scott Belt 
 
____________________________________       
Tim Wichman 
 
____________________________________       
Susan Miller 
 
____________________________________       
Jeff Jorgensen 
  
ATTEST: _____________________________________ 
      Melvyn Houser, County Auditor 



 

John Rasmussen/Engineer 
 
 

Discussion and/or decision to approve and authorize 
the Board to sign Entry Level Driver Training Grant 

Agreement. 
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Iowa Workforce Development 
Future Ready Iowa 

Entry Level Driver Training Program 
Grant Agreement 

Grant Agreement No. 

2023-036 
Pottawattamie County Entry-Level Driver Training 

 
Agency of the State (hereafter “Agency” or “IWD”) 

Name / Principal Address of Agency:  
Iowa Workforce Development 
1000 E. Grand Ave.  
Des Moines, IA 50319 

Agency Contact Name / Address:  
Micheal Cockrum 
15260 Truman Street 
Ottumwa, IA 52501 
Phone:  641-684-5401, ext. 40027 
Email:   micheal.cockrum@iwd.iowa.gov 

 
Subrecipient (hereafter “Subrecipient”) 

Name / Principal Address of Grantee:  
County of Pottawattamie 
Kristina Treantos 
227 South 6th Street 
Council Bluffs, IA  51501 
Phone:  712-328-5608 
Email:  tina.treantos@pottcounty-ia.gov 

Grantee Tax ID:  
42-6004433 
 
Grantee Sam.Gov Unique ID:  
DDUNWJQV8113 

 
Award Information 

Start Date:   
January 1, 2023 

End Date:  
October 31, 2024 

Purpose:  The purpose of the Iowa Entry-Level Driver Training Program is to provide funding 
to reimburse Iowa-based employers, employer consortiums, and non-profits that provide 
Entry-Level Driver Training (ELDT) either in-house or through partnership with third-party 
certified training providers located in Iowa.   
Source of Funds:  
American Rescue Plan Act (ARPA) Pub L. No. 117-2, Section 9901 Coronavirus State and Local 
Fiscal Recovery Funds 
 
Assistance Listing Number:  
21.027 
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1. SUBRECIPIENT. "Subrecipient" means the employer described above, which must be an 
Iowa business, employer consortium, or non-profit who employs Iowa CDL drivers. 
Subrecipients may provide ELDT for prospective employees whose position will require 
that the employee apply for a Class A or B CDL, upgrade an existing CDL from Class B to 
Class A, and/or add a hazardous materials, passenger, or school bus endorsement. To be 
eligible for reimbursement, applicant must provide documentation that each driver has 
their driver training certification uploaded to the Training Provider Registry and have 
passed the CDL exam within thirty (30) days of their last day of training. If the driver fails 
the first exam attempt, the applicant must show that the driver has taken and passed 
their exam within fourteen (14) days of their first failed attempt to be eligible for 
reimbursement. The Subrecipient, as a non-federal entity carrying out a federal award on 
behalf of the State of Iowa, shall be considered a subrecipient as defined in the Uniform 
Guidance (2 C.F.R. Part 200) and is subject to the policy requirements placed upon 
subrecipients by regulations including, but not limited to, the Uniform Guidance and 
31 C.F.R. 35. 
 

2. AWARD PERIOD.  The first cohort training program must include at least two participants 
and be scheduled to begin within four months of receipt of this fully executed contract 
agreement.  Each cohort must be completed within a 60-day time period from the start 
date.  Programs may contain multiple cohorts with certifying a minimum of two (2) new 
or upgraded drivers per cohort.    No costs incurred prior to January 1, 2023, or after 
October 31, 2024, are eligible.  All receipts, reimbursement requests, proof of payment, 
and reporting documents must be claimed by sending to IWD by December 2, 2024, or 
remaining award funds are forfeited.   
 
Awardees must provide a detailed report of the progress of the project and the use of 
funds on a quarterly basis, beginning from the date the Memorandum of Understanding 
between the applicant and the State is fully executed.  Quarterly reports will be due: 
 

Quarter Due Date 
1st and 2nd 2023 (January 1 – June 30) July 10, 2023 
3rd 2023 (July 1 – September 30) October 10, 2023 
4th 2023 (October 1 – December 31) January 10, 2024 
1st 2024 (January 1 – March 31) April 10, 2024 
2nd 2024 (April 1 – June 30) July 10, 2024 
3rd 2024 (July 1 – September 30) October 10, 2024 
Final Report December 2, 2024 

 
3. PAYMENT. Total payment of funds under this Agreement shall not exceed $35,000 for 

costs directly attributed to the program as shown in the approved application, unless 
modified by written amendment of this Agreement. The above is not all-inclusive of 
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Subrecipient’s obligations but is for summary purposes only.  Subrecipient’s complete 
obligations are defined by the approved application, the Notice of Funding Opportunity, 
this Agreement with any written amendments, and all applicable federal, state, or local 
laws or administrative rules. Funds will only be released to the subrecipient once 
performance reporting requirements are verified by IWD. 
 

4. PAYMENT SCHEDULE. Funds are administered as reimbursement only on a quarterly basis 
and no advance payment options are available.  Reimbursements will be made only after 
all quarterly reporting documents have been submitted and requirements are satisfied.    
 

5. REIMBURSEMENTS.  Reimbursements should be submitted on a quarterly basis and will 
only be made after all quarterly reporting documents have been submitted and approved, 
and all reimbursement requirements are satisfied.  Reimbursement requests must include 
invoices, receipts, expenditures, proof of payment, as well as any clarifying statements to 
document how the funds were spent and certify the funds were used in accordance with 
the grant application and grant program.   
 
All final documentation for reimbursement and reports shall be submitted no later than 
December 2, 2024, or remaining award funds are forfeited.   
 
Documentation to be submitted with requests for funds must include:  

 Name and address of the vendor. 
 A clear description of what was purchased or contracted. 
 The date of purchase. 
 The total amount, including shipping and handling, taxes, and other charges 
 Proof of payment – which includes the name of the subrecipient, name and 

address of the vendor, payment date, amount paid which should match the 
receipt or invoice, and proof that the payment has cleared the bank (check 
images of front and back of canceled check, credit card statement or bank 
statement). 

 For instructor net wages, required documentation includes either an invoice 
or timesheet that includes the employee ID, total hours worked clearly 
showing hours spent as instruction, and signature from employee and person 
approving the timesheet.  Required proof of payment includes payroll 
report/register that matches the timesheet, shows pay rate and taxes, and 
shows net pay received. 

 For transportation costs, required documentation includes employee name, 
address to and from destination, and use of IRS mileage rate of 62.5 cents per 
mile in the calculation. 

 For administrative costs, required documentation includes timesheet that 
includes employee ID, total hours worked, and signature from employee and 
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person approving the timesheet.  Required proof of payment includes payroll 
report/register that matches the timesheet, shows pay rate and taxes, and 
shows net pay received.  We also need a narrative and calculation to show 
how much of the person’s time was spent on the program. 

 For proof of wage payments, required documentation includes timesheet that 
includes employee ID, total hours worked, and signature from employee and 
person approving the timesheet.  Required proof of payment includes payroll 
report/register that matches the timesheet, shows pay rate and taxes, and 
shows net pay received. 
 

The Subrecipient shall retain all records relating to project cost, including supporting 
documents, through December 31, 2032, and will make such records and documents 
available to Iowa Department of Workforce Development personnel upon request for 
audit. 

 
6. USE OF FUNDS.  

a) The Subrecipient understands and agrees that the funds disbursed under this award 
may only be used for the purposes set forth in section 602(c) of the Social Security Act 
(the Act) and U.S. Treasury’s implementing regulations and interpretive guidance. 
 

b) The Subrecipient will determine prior to engaging in any project using this assistance 
that it has the institutional, managerial, and financial capability to ensure proper 
planning, management, and completion of such project. 

c) As a condition of receiving the funds appropriated, the subrecipient shall testify upon 
the request of any committee or subcommittee of the State of Iowa General Assembly 
regarding the expenditures of such funds. 

 

All funds requested should provide justification for the costs, receipt or invoice, and proof 
of payment (as described above).  The majority of the funds requested should closely 
match the program priorities as submitted on your budget/application.   Eligible use of 
grant funds include:  

 ELDT Tuition for an Iowa-based, third-party training provider, up to $2,500 per 
driver licensed in the state of Iowa or neighboring border state (See Note provided 
in the Purpose Statement for eligibility) 

 If providing in-house training, net wage reimbursement for instructors providing 
the in-house training (up to $2,500 per driver) 

 Curriculum and supplies for in-house training - textbooks, workbooks, curriculum 
software 

 Staff wage expense to train a new instructor – net wages only 
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 Expenses to cover the FMCSA trainer certification if the Iowa-based business is not 
currently a certified trainer, up to $10,000 

 General maintenance and supplies necessary to conduct in-house training – 
vehicle(s) dedicated ONLY for training use and skills pad related to this award (up 
to 25% of eligible amount reimbursed per driver) including: 
o Initial measuring and striping the site on concrete and/or measuring and 

inserting markers in gravel 
o Interval remeasuring for correct course measurements 
o Regular snow removal 
o Paint maintenance 
o Signage  
o Lighting replacements and/or repairs 
o Fencing replacements and/or repairs 
o General or routine dedicated training vehicle(s) maintenance 
o Fuel charges for dedicated training vehicle(s) (tracked on mileage report 

provided by IWD) 
 
Funds are administered as reimbursement only and no advance payment options are 
available. Employers who use the funds to cover the outlined costs cannot also charge 
employees for those same costs.   

 
7. REPAYMENT OBLIGATION.  In the event any funds are deferred or disallowed as a result 

of any audit or expended in violation of this Agreement or the laws applicable to the 
expenditure of such funds, the Subrecipient shall be liable to IWD for the full amount of 
any ineligible amount and for all related penalties incurred.  If IWD determines at any 
time, whether through monitoring, audit, closeout procedures or by other means, that 
the Subrecipient has received Award funds or used Award funds which are unallowable 
under the terms of this Agreement or applicable laws, the Subrecipient will be notified of 
the questioned uses and given an opportunity to justify questioned uses.  If it is IWD's 
final determination that costs previously paid by IWD are unallowable under the terms of 
the Agreement, the expenditures will be disallowed, and the Subrecipient shall 
immediately repay to IWD any and all disallowed costs.  
 

8. SAM.GOV REGISTRATION. Subrecipients are required to provide IWD with their active 
SAM.gov unique identification code.  The SAM.gov unique identification code needs to be 
renewed annually and remain active through December 2026.  
 

9. PROCUREMENT POLICY.  Subrecipient is required to provide a copy of their procurement 
policy to IWD along with the return of this executed agreement.  A procurement policy 
template will be provided upon request; however, it is the successful applicant’s 
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responsibility to consult with qualified and knowledgeable legal counsel to determine any 
specific rules or requirements that apply to their individual circumstances. 
 

10. PROJECT REPORTING. Subrecipients will be required to submit a Quarterly Narrative 
Progress Report each quarter, and a final report to IWD on specific grant activities funded 
with this award.   

The report will summarize project activities, outcomes and other deliverables of the 
project, including but not limited to:  
 

 Demographic information of participants including home city and state 
 Information on the third-party training provider including name, city, and state (if 

applicable) 
 Total participant enrollment  
 Total number of participants actively enrolled  
 Total participants completing training  
 Wage information before and after completing the training 
 Total number of participants exiting the program without completing training  
 Number of participants passing licensure exam on the first attempt  
 Number of participants passing licensure exam on the second attempt 
 Length of time per training  
 Total number of participants attaining an industry-recognized credential 
 Number of new and upgraded certified drivers by certification/endorsement type   

 
This report may also include progress of the project award and details relating to the key 
performance indicators, lessons learned and ongoing plan for sustainability. Successful 
applicants will also be required to provide measurements tools and metrics used to 
determine the success of the program.   
 

11. RESTRICTIONS. The financial assistance provided pursuant to this contract is for the 
exclusive benefit of the Subrecipient and for the performance of the work described in 
this Agreement and in the proposal approved by IWD. Subrecipient shall not grant, loan, 
or further convey the financial assistance provided pursuant to this Agreement, to any 
other parties.  
 

12.  DEFAULT. The occurrence of any one or more of the following events shall constitute 
cause for IWD to declare the Subrecipient in default of its obligations under this 
Agreement:   

 Non-performance, repeated failure to provide complete reporting or sufficient 
expense documentation; 

 Subrecipient work product and services fail to conform with the terms of the 
proposal and any and all attachments; 



7 
 

 A material breach of any term of this Agreement;  
 Failure to disclose a conflict of interest to IWD and receive IWD’s approval of the 

conflict of interest and mitigating measures; or 
 Utilizing Award proceeds for purposes not described in the proposal approved by 

IWD. 
 

IWD shall issue a written notice of default providing therein a fifteen (15) day period 
during which the Subrecipient shall have an opportunity to cure, provided that cure is 
possible and feasible. 
 

13.  TERMINATION. This Agreement may be terminated: 
 By either party, without cause, after thirty (30) days’ written notice prior to the 

dispersal of any funds from IWD; 
 Immediately, if Subrecipient fails to timely cure a default; 
 Immediately, as a result of the termination or reduction of funding to IWD or if 

IWD is no longer authorized to engage in activities or conduct business under this 
Agreement; 

 Immediately, if Subrecipient violates State of Iowa Conflict of Interest laws; 
 Immediately, if Subrecipient is unable to carry out the project goals as provided 

on Subrecipient’s approved application and budget; or 
 Immediately, upon written mutual agreement by all parties to terminate the 

Agreement. 
 

14. REMEDY UPON TERMINATION. In the event of termination of this Agreement, IWD shall 
be under no further obligation to disburse further payments. In the event of the 
termination of this agreement, funding provided without required sufficient expense 
documentation is to be returned to IWD within sixty (60) days of official notification of 
termination.   
 

15. ASSIGNMENT AND DELEGATION. The Subrecipient shall not assign, transfer, or convey, in 
whole or in part, this Agreement. For the purpose of construing this clause, a transfer of 
a controlling interest in the Subrecipient shall be considered an assignment.  The 
Subrecipient shall not delegate any of its obligations or duties under this Agreement 
without the prior written consent of IWD.  The Subrecipient shall not assign, pledge as 
collateral, grant a security interest in, create a lien against, or otherwise encumber, any 
payments that may or will be made to the Subrecipient under this Agreement. 

16. COMPLIANCE WITH LAWS AND REGULATIONS; DECLARATION OF THE SUBRECIPIENT. The 
Subrecipient shall comply with all applicable federal, state, and local laws, rules, 
ordinances, regulations and orders.  The Subrecipient declares that it has complied with 
all federal, state, and local laws regarding business permits and licenses that may be 
required to carry out the work to be performed under this Agreement. Subrecipient 
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further understands that SLFRF requires specific reporting and performance guidelines, 
including the SLFRF Final Rule which can be found at (31 C.F.R. 35) which can be located 
at https://home.treasury.gov/system/files/136/SLFRF-Compliance-and-Reporting-
Guidance.pdf and https://www.federalregister.gov/documents/2022/01/27/2022-
00292/coronavirus-state-and-local-fiscal-recovery-funds/.   

a)  Federal regulations applicable to this award include, without limitation, the following: 

i. Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards, 2 C.F.R. Part 200, other than such provisions as Treasury may 
determine are inapplicable to this Award and subject to such exceptions as may 
be otherwise provided by Treasury. Subpart F – Audit Requirements of the 
Uniform Guidance, implementing the Single Audit Act, shall apply to this award. 

ii. Universal Identifier and System for Award Management (SAM), 2 C.F.R. Part 25 
and pursuant to which the award term set forth in Appendix A to 2 C.F.R. Part 25 
is hereby incorporated by reference. 

iii. Reporting Subaward and Executive Compensation Information, 2 C.F.R. Part 
170, pursuant to which the award term set forth in Appendix A to 2 C.F.R. Part 170 
is hereby incorporated by reference. 

iv. OMB Guidelines to Agencies on Governmentwide Debarment and Suspension 
(Nonprocurement), 2 C.F.R. Part 180 including the requirement to include a term 
or condition in all lower tier covered transactions (contracts and subcontracts 
described in 2 C.F.R. Part 180, subpart B) that the award is subject to 2 C.F.R. Part 
180 and Treasury’s implementing regulation at 31 C.F.R. Part 19. 

v. Recipient Integrity and Performance Matters, pursuant to which the award term 
set forth in 2 C.F.R. Part 200, Appendix XII to Part 200 is hereby incorporated by 
reference. 

vi. Governmentwide Requirements for Drug-Free Workplace, 31 C.F.R. Part 20. 

vii. New Restrictions on Lobbying, 31 C.F.R. Part 21. 

b) Statutes and regulations prohibiting discrimination applicable to this award include, 
without limitation, the following: 

i. Title VI of the Civil Rights Act of 1964 (42 U.S.C. §§ 2000d et seq.) and Treasury’s  
implementing regulations at 31 C.F.R. Part 22, which prohibit discrimination on 
the grounds of race, color, or national origin under programs or activities receiving 
federal financial assistance; 
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ii. The Fair Housing Act, Title VIII of the Civil Rights Act of 1968 (42 U.S.C. § 3601 
et seq.), which prohibits discrimination in housing on the basis of race, color, 
religion, national origin, sex, familial status, or disability; 

iii. Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. § 794), 
which prohibits discrimination on the basis of disability under any program or 
activity receiving federal financial assistance; 

iv. The Age Discrimination Act of 1975, as amended (42 U.S.C. §§ 6101 et seq.) and 
Treasury’s implementing regulations at 31 C.F.R. Part 23, which prohibit 
discrimination on the basis of age in programs or activities receiving federal 
financial assistance; and 

v. Title II of the Americans with Disabilities Act of 1990, as amended (42 U.S.C. 
§§12101 et seq.), which prohibits discrimination on the basis of disability under 
programs, activities, and services provided or made available by state and local 
governments or instrumentalities or agencies thereto. 

17. FALSE STATEMENTS. The Subrecipient understands that false statements or claims made 
in connection with this award is a violation of federal criminal law and may result in fines, 
imprisonment, debarment from participating in federal awards or contracts, and/or any 
other remedy available by law. 
 

18. PROTECTION FOR WHISTLEBLOWERS 
 
a) In accordance with 41 U.S.C. § 4712, subrecipients may not discharge, demote, or 

otherwise discriminate against an employee as a reprisal for disclosing information to 
any of the list of persons or entities provided below that the employee reasonably 
believes is evidence of gross mismanagement of a federal contract or grant, a gross 
waste of federal funds, an abuse of authority relating to a federal contract or grant, a 
substantial and specific danger to public health or safety, or a violation of law, rule, or 
regulation related to a federal contract (including the competition for or negotiation 
of a contract) or grant. 

b) The list of persons and entities referenced in the paragraph above includes the 
following: 

i. A member of Congress or a representative of a committee of Congress; 
ii. An Inspector General; 
iii. The Government Accountability Office; 
iv. A Treasury employee responsible for contract or grant oversight or 

management; 
v. An authorized official of the Department of Justice or other law enforcement 

agency; 
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vi. A court or grand jury; and/or 
vii. A management official or other employee of the subrecipient, contractor, or 

subcontractor who has the responsibility to investigate, discover, or address 
misconduct. 
 

c) The Subrecipient shall inform its employees in writing of the rights and remedies 
provided under this section, in the predominant native language of the workforce. 

 

19. COMPLIANCE WITH EEO/AA PROVISIONS. The Subrecipient shall comply with the 
provisions of federal, state, and local laws, rules, and executive orders to ensure that no 
employee, applicant for employment, or other person involved with a program for which 
the funds are disbursed is discriminated against on the basis of race, religion, color, age, 
sex, sexual orientation, gender identity, national origin, or disability.  Failure to comply 
with this provision shall be considered a material breach of this Agreement 
 

20. INDEMNIFICATION AGAINST LOSS OR DAMAGE. The Subrecipient agrees to indemnify and 
hold harmless the State of Iowa and its officers, appointed and elected officials, board 
and commission members, employees, volunteers, and agents (collectively the 
“Indemnified Parties”), from any and all costs, expenses, losses, claims, damages, 
liabilities, settlements, and judgments including, without limitation, the reasonable value 
of the time spent by the Attorney General’s Office, and the costs, expenses, and 
attorneys’ fees of other counsel retained by the Indemnified Parties directly or indirectly 
related to, resulting from, or arising out of this Agreement, including but not limited to 
any claims related to, resulting from or arising out of any material breach of this 
Agreement; any negligent, intentional or wrongful act or omission of the Subrecipient or 
any agent or subcontractor utilized or employed by the Subrecipient; the Subrecipient 
performance or attempted performance of this Agreement, including performance or 
attempted performance by any agent or subcontractor utilized or employed by the 
Subrecipient; any failure by the Subrecipient to make all reports, payments, and 
withholdings required by federal and state law with respect to social security, employee 
income and other taxes, fees or costs required by federal, state, or local laws; or any 
violation of any rights of any third party.  The Subrecipient’s duties and obligations under 
this section shall survive the termination of this Agreement and shall apply to all acts or 
omissions taken or made by Subrecipient in connection with the performance of this 
Agreement, regardless of the date any potential claim is made or discovered by IWD or 
any other Indemnified Party. The Subrecipient’s duties and obligations under this section 
shall not apply to acts or omissions taken or made by IWD in connection with IWD’s 
performance of this Agreement.  
 

21. RIGHT TO REVIEW AND OBSERVE AND ACCESS TO RECORDS.  IWD shall have the right to 
review and observe, at any time, completed works or works in progress related to the 
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Agreement.  The Subrecipient shall permit IWD or its agents to access and examine, audit, 
excerpt, and transcribe any directly pertinent books, documents, reports, papers, and 
records of the Subrecipient relating to orders, invoices, or payments or any other 
documentation or materials pertaining to this Agreement. Upon the request of IWD, the 
Subrecipient shall deliver to IWD, or its agents said documentation or materials.  
 

22. PUBLIC RECORDS AND RECORDS RETENTION. All records submitted to or inspected by 
IWD regarding this Agreement, including this Agreement, may be public records and are 
subject to the Open Records Law in Iowa Code Chapter 22.  All records of the Subrecipient 
relating to this Agreement shall be retained through December 31, 2032. 
 

23. PUBLICATIONS. Any Publications produced with funds from this subaward must display 
the following language: “This project [is being] [was] supported, in whole or in part, by 
the federal award number 21027 awarded to the State of Iowa by the U.S. Department of 
the Treasury.” 
 

24. SURVIVAL OF AGREEMENT. If any portion of this Agreement is held to be invalid or 
unenforceable, the remainder shall be valid and enforceable. 
 

25. GOVERNING LAW. This Agreement shall be interpreted in accordance with the laws of the 
State of Iowa, and any action relating to the Agreement shall only be commenced in the 
Iowa District Court for Polk County or the United States District Court for the Southern 
District of Iowa.  
 

26. FINAL AUTHORITY. The decision of IWD shall be binding on the Subrecipient.  IWD shall 
have the final authority to assess whether the Subrecipient has complied with the terms 
of this Agreement.  Any decision by IWD shall be deemed Final Agency Action pursuant to 
Iowa Code Chapter 17A, the Iowa Administrative Procedure Act. 
 

27. LEGISLATIVE, ADMINISTRATIVE, AND POLICY CHANGES. The Subrecipient expressly 
acknowledges that the Program is subject to legislative, administrative, and policy 
change(s) by the federal, state, or local governments.  Should any such governmental unit 
enact, promulgate, or adopt laws, regulations, rules, or policies which alter or in any way 
affect the Program or the Project, the Subrecipient shall not hold IWD liable in any manner 
for the resulting changes.  IWD shall use its best efforts to provide thirty (30) days’ written 
notice to the Subrecipient of any such change.  During the thirty (30) day period, the 
parties shall meet and make a good faith effort to agree upon amendments to the 
Agreement to address the change(s). If the parties are unable to agree upon amendments 
to the Agreement, the Agreement shall be terminated.  Nothing in this paragraph shall 
affect or impair IWD’s right to terminate the Agreement pursuant to the termination 
provisions.  
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28. WRITING REQUIRED. No change, modification, or termination of any of the terms, 
provisions or conditions of this Agreement shall be effective unless made in writing and 
signed by the parties. No change shall be made, either unilaterally or by agreement of the 
parties, that conflicts with Iowa Code or applicable administrative rules. 
 

29. THIRD-PARTY BENEFICIARIES. There are no third-party beneficiaries to this Agreement.  
This Agreement is intended only to benefit the State of Iowa and the Subrecipient. 
 

30.  JOINT AND SEVERAL LIABILITY. If the Subrecipient is a joint entity consisting of more than 
one individual, partnership, corporation, or other business organization, all such entities 
shall be jointly and severally responsible for carrying out the activities and obligations of 
this Agreement and liable for any default of activities and obligations.  
 

31. WAIVER. Except as specifically provided for in a waiver signed by duly authorized 
representatives of IWD and the Subrecipient, failure by either party at any time to require 
performance by the other party or to claim a breach of any provision of the Agreement 
shall not be construed as affecting any subsequent right to require performance or to 
claim a breach.  
 

32. CONFLICT OF INTEREST. The Subrecipient represents, warrants, and covenants that no 
relationship that is or may be deemed to be a conflict of interest exists or will exist during 
the Agreement period between the Subrecipient and IWD.  The provisions of Iowa Code 
Chapter 68B shall apply to this Agreement.  If IWD determines that a conflict of interest 
existed or currently exists, IWD may terminate this Agreement pursuant to Paragraph 13 
of this Agreement, and the Subrecipient shall be liable for any excess costs to IWD as a 
result of the conflict of interest.  The Subrecipient shall establish safeguards to prevent 
employees, consultants, or members of governing bodies from using their positions for 
purposes that are, or give the appearance of being, motivated by the desire for private 
gain for themselves or others with whom they have family, business, or other ties.  The 
Subrecipient shall report any potential, real, or apparent conflict of interest to IWD.  
 

33. SUBRECIPIENT CONFLICT OF INTEREST. The Subrecipient understands and agrees it must 
maintain a conflict-of-interest policy consistent with 2 C.F.R. § 200.318(c) and that such 
conflict-of-interest policy is applicable to each activity funded under this award. 
Subrecipients must disclose in writing to IWD, as appropriate, any potential conflict of 
interest affecting the awarded funds in accordance with 2 C.F.R. § 200.112.  Subrecipients 
must complete the Conflict-of-Interest Disclosure Form in Appendix A.  Subrecipients 
must submit any mitigating measures taken to avoid the conflict of interest to IWD for 
approval if they intend to pay another company owned by Subrecipient or any company 
Subrecipient has an interest in, or a family member and/or family member’s company for 
services, rent, or other items using grant funds.  If Subrecipient fails to disclose a conflict 
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of interest, they will receive a notice of default pursuant to paragraph 12 of the 
Agreement and have fifteen (15) days to cure.  
 

34. IMMUNITY FROM LIABILITY. Every person who is a party to the Agreement is hereby 
notified and agrees that the State of Iowa, IWD, and all of its/their employees, agents, 
successors, and assigns are immune from liability for Subrecipient and/or its subrecipients 
or subcontractors’ activities involving third parties and arising from the Agreement.  
Pursuant to Iowa Code Chapter 669, IWD and the State of Iowa are self-insured against 
all risks and hazards related to this Agreement.  No separate fund has been established 
to provide self-insurance, and the State of Iowa is not obligated to establish any such fund 
during the term of this Agreement.  
 

35. NONAGENCY. The Subrecipient, its employees, agents, and any subcontractors 
performing under this Agreement are not employees or agents of the State of Iowa or any 
agency, division or department of the State of Iowa simply by virtue of work performed 
pursuant to this Agreement.  Neither the Subrecipient nor its employees shall be 
considered employees of IWD or the State of Iowa for federal or state tax purposes simply 
by virtue of work performed pursuant to this Agreement.  
 

36. HEADINGS OR CAPTIONS. The paragraph headings or captions used in this Agreement are 
for identification purposes only and do not limit or construe the contents of the 
paragraphs.  
 

37. INCREASING SEAT BELT USE IN THE UNITED STATES. Pursuant to Executive Order 13043, 
62 FR 19217 (Apr. 8, 1997), Subrecipient should encourage its contractors to  adopt and 
enforce on-the-job seat belt policies and programs for their employees when operating 
company-owned, rented or personally owned vehicles. 
 

38. REDUCING TEXT MESSAGING WHILE DRIVING. Pursuant to Executive Order 13513, 74 FR 
51225 (Oct. 1, 2009), Subrecipient should encourage its employees, subrecipients, and 
contractors to adopt and enforce policies that ban text messaging while driving, and 
Subrecipient should establish workplace safety policies to decrease accidents caused by 
distracted drivers. 
 

39. INTEGRATION. This Agreement contains the entire understanding between the 
Subrecipient and IWD and any representations that may have been made before or after 
the signing of this Agreement, which are not contained herein, are nonbinding, void, and 
of no effect.  Neither of the parties has relied on any such prior representation in entering 
into this Agreement. The Parties agree to the terms and conditions of this Agreement, 
and upon placing their signatures, have hereby caused this Agreement to be executed. 
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40. SINGLE AUDIT REQUIREMENT. All non-federal entities that spend more than $750,000 in 
federal awards during the entity's fiscal year, including ARPA funds, must have a single or 
program-specific audit conducted for that year compliant with 2 C.F.R. 200 Subpart F. This 
audit must cover the compliance of the entity with Federal statutes, regulations, and the 
terms and conditions of the federal award, as well as the fair presentation of the entity’s 
financial statements, pursuant to the Uniform Guidance (2 C.F.R. part 200).  
 

IOWA WORKFORCE DEVELOPMENT:  

 
________________________________________________  __________________ 
Beth Townsend, Director, Iowa Workforce Development  Date 

 

COUNTY OF POTTAWATTAMIE:  

 
________________________________________________  __________________ 
Signature         Date 

 

WITNESS:  

 
________________________________________________  __________________ 
Signature         Date 
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Appendix A 

IOWA WORKFORCE DEVELOPMENT  

CONFLICT OF INTEREST DISCLOSURE FORM 

 

Awardees shall avoid any real, potential or apparent conflicts of interest established in the 
federal guidelines, state laws and policies, of all transactions using grant funds.  Conflicts of 
interest include payments for services, rent or work to another company owned by Subrecipient 
or any company Subrecipient has an interest in, a family member of Subrecipient, or a friend of 
Subrecipient. 

By signing this Conflict-of-Interest Disclosure Form, I acknowledge that I have read and 
understand the Conflict-of-Interest provisions in sections 32 and 33 of the Master Agreement. 

I acknowledge and understand that all real, perceived, potential, or apparent conflicts of interest 
shall be disclosed to Iowa Workforce Development (IWD). 

i. Does the Subrecipient have a real, perceived, potential, or apparent conflict of interest?   
☐  YES  ☐  NO   
 

ii. If yes, what is the conflict of interest? 
 
 
 
 
 

iii. If yes, what mitigating measures has the Subrecipient taken to avoid the conflict of 
interest? 

 

 

 

COUNTY OF POTTAWATTAMIE:  

 
________________________________________________  __________________ 
Signature        Date 

 
________________________________________________ 
Print Name 



John Rasmussen/Engineer

Discussion and/or decision to approve and authorize 
the Board to sign Resolution No. 31-2023 entitled: 

Resolution Updating Procurement Policy Addendum.



        RESOLUTION NO. 3 1 - 2  0 2 3 

County of Pottawattamie - PROCUREMENT POLICY Addendum 

PURPOSE 
This procurement policy is an addendum to the County of Pottawattamie  Procurement 
Policy adopted on March 16, 2009. The purpose of this procurement policy addendum 
is to ensure that sound business judgement is utilized in all procurement transactions 
and that supplies, equipment, construction and services are obtained efficiently and 
economically and in compliance with applicable federal and state law and executive 
orders and to ensure that all procurement transactions will be conducted in a manner that 
provides full and open competition. These procedures will ensure that all solicitations 
incorporate clear and accurate descriptions of the technical requirements for the goods 
or services being procured.  Chapter 26 and Section 
331.341 of the Iowa Code will be followed on all applicable purchases. All other 
appropriate sections of the Iowa Code shall also apply. 

APPLICATION 
This procurement policy addendum only applies to the procurement of all supplies, 
equipment, and construction and services of and for the County of Pottawattamie that 
include any federal program funding. The Procurement Policy adopted on March 16, 
2009 is still effective but applies exclusively to non-federal funding. In regards to 
any such federal programs, all procurement will be done in accordance with 2 CFR; 
Part 200. Chapter 26 and Section 331.341 of the Iowa Code will be followed on all 
applicable purchases. All other appropriate sections of the Iowa Code shall also apply. 
For the purposes of this procurement policy addendum, when federal requirements 
conflict with local or state requirements, the federal requirement, or most restrictive 
requirement will be followed. 

2CFR Part 200 may be found here: www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1 

POLICY 
METHODS OF PROCUREMENT 
Procurement under grants shall be made by one of the following methods, as described herein: 
(a) small purchase procedures; (b) sealed bids (formal advertising); (c) competitive
proposals; (d) noncompetitive proposals.

A. Micro-Purchase Procedures 200.320.(fil

i. The acquisition of supplies or serves, the aggregate dollar
amount of which does not exceed the micro-purchase threshold
- $10,000 (200.67).

ii. To the extent practicable, must distribute micro-purchases
equitably among qualified suppliers.

iii. May be awarded without soliciting competitive quotations if the
non--Federal entity considers the price to be reasonable.

B. Small Purchase Procedures 200.320(b)

i.  Are those relatively simple and informal procurement methods
for securing services, supplies, or other property that does not
cost more than the simplified acquisition threshold - $250,000
(200.88).

ii. Price or rate quotations are to be obtained from an "adequate
number" of qualified sources.

C. Sealed Bidding (formal advertising) 200.320(c)

i. Lowest priced, responsive, responsible, bidder WINS.

ii. The preferred method for construction when sealed bidding is
"feasible", which is when certain conditions are present.

iii. Bids must be solicited from an "adequate number of known
suppliers", providing them sufficient response time before date
for the opening of bids.

iv. Bids will be opened at the time and place prescribed in the
invitation for bids.

v. Must publicly advertise the invitation for bids.

v1. Bids must be opened publicly.

vii. Other procedural requirements at 200.320(c)(2).

D. Competitive Proposals 200.320(d)

http://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1


 
i. Used when conditions are not appropriate for the use of sealed bids. 

 
ii. The appropriate method when more than one source is expected 

to submit an offer and either a fixed-price or cost-
rei1nbursement type contract is awarded. 

 
iii. Awards will be made to the responsible firm whose proposal is 

most advantageous to the program, with price and other factors 
considered. 

 
iv. Requests for proposals must be publicized and identify all 

evaluation factors and their relative importance. 
 

v. Proposals must be solicited from an adequate number of qualified sources. 
 

vi. Must have written method for conducting technical evaluations 
of the proposals received and for selection of the contract. 

 

E. Noncompetitive Proposals 200.320(:f) 
 

i. Procurement through solicitation of a proposal from only one 
source and may be used only when one or more of the following 
circumstances apply: 

 
a. One Source: the ite1n is available only from a single source. 

 
b. Exigency/Emergency: an exigency or emergency will 

not permit a delay resulting from competitive 
solicitation. 

 
c. Awarding Agency Approval: the Federal awarding 

agency or pass-through entity expressly authorizes 
noncompetitive proposals in response to a written 
request from the non-Federal entity. 

 
d. Inadequate Competition: after the solicitation of a 

number of sources, competition is determined 
inadequate 

 

CONTRACTING WITH SMALL AND MINORITY BUSINESSES, WOMEN'S BUSINESS 
ENTERPRISES, AND LABOR SURPLUS AREA FIRMS (200.321) 

 
A. Assuring that small and minority businesses, and women's business 

enterprises are solicited whenever they are potential sources; 
 

B. Placing qualified small and minority businesses and women's business 
enterprises on solicitation lists; 

 
C. Dividing total requirements, when economically feasible, into smaller 

tasks or quantities to permit maximum participation by small and 
minority businesses, and women's business enterprises; 

 
D. Establishing delivery schedules, where the requirement permits, which 

encourage participation by small and minority businesses, and women's 
business enterprises; 

 
E. Using the services and assistance, as appropriate, of such organizations 

as the Small Business Administration and the Minority Business 
Development Agency of the Department of Commerce; and 

 
F. Requiring the prime contractor, if subcontracts are to be let, to take the 

affirmative steps listed in paragraphs (a) through (e). 

CONTRACT PRICING  (200.323) 
 

A. The cost plus a percentage of cost and percentage of construction cost 
method of contracting shallnot be used. 

 
B. The County of Pottawattamie  shall perform some form of cost/price 

analysis for every procurement action, including contract 
modifications, amendments, or change orders. T h e  C o u n t y  o f  
Pottawattamie shall make an independent estimate prior to receiving a 
bid or proposal. 

 
C. The County of Pottawattamie  shall negotiate profit as a separate 

element of the price for each contract in which there is no price 
competition and in all cases where cost analysis is performed. In 
determining a fair and reasonable profit, the County of Pottawattamie 
must consider the complexity of the work to be performed, the risk 
borne by the contractor, the contractor's investment, the amount of 
subcontracting, the quality of its record of past performance and the 
industry profit rates in the surrounding geographical area. 



PROCUREMENT RECORDS 
 

The County of Pottawattamie  shall maintain records sufficient to detail the significant 
history of a procurement, including the rationale for the method of procurement, 
selection of contract type, contractor selection or rejection, and the basis for the contract 
price. (200.324) 

 
(a) The County of Pottawattamie  must make available, upon request of the 

Federal awarding agency or pass-through entity, technical 
specifications on proposed procurements where the Federal awarding 
agency or pass-through entity believes such review is needed to ensure 
that the item or service specified is the one being proposed for 
acquisition. 

 
(b) The County of Pottawattamie  must make available upon request, for 

the Federal awarding agency or pass-through entity preprocurement 
review, procurement documents, such as requests for proposals or 
invitations for bids, or independent cost estimates, when: 

 
(1) The County of Pottawattamie’s procurement procedures or 

operation fails to comply with the procurement standards in 
this Part; 

 
(2) The procurement is expected to exceed the Simplified 

Acquisition Threshold and is to be awarded without competition 
or only one bid or offer is received in response to a solicitation; 

 
(3) The procurement, which is expected to exceed the Simplified 

Acquisition Threshold, specifies a "brand name" product; 
 

(4) The proposed contract is more than the Simplified Acquisition 
Threshold and is to be awarded to other than the apparent low 
bidder under a sealed bid procurement; or 

 
(5) A proposed contract modification changes the scope of a 

contract or increases the contract amount by more than the 
Simplified Acquisition Threshold. 

 
(c) The County of Pottawattamie is exempt from the pre-procurement review in 

paragraph 
(b) of this section if the Federal awarding agency or pass-
through entity determines that its procurement systems comply with 
the standards of this Part. 

 
(1) The County of Pottawattamie may request that its procurement 

system be reviewed by the Federal awarding agency or pass-
through entity to determine whether its system meets these 
standards in order for its system to be certified. Generally, these 
reviews must occur where there is continuous high-dollar 
funding, and third party contracts are awarded on a regular basis; 

(2) The County of Pottawattamie may self-certify its procurement 
system. Such self- certification must not limit the Federal 
awarding agency's right to survey the system. Under a self-
certification procedure, the Federal awarding agency may rely 
on written assurances from the County of Pottawattamie  that it 
is complying with these standards. The County of Pottawattamie 
must cite specific policies, procedures, regulations, or standards 
as being in compliance with these requirements and have its 
system available for review. 

AWARDED CONTRACTS 
 

A. The County of Pottawattamie will not award a contract to a party listed 
as debarred, suspended, or otherwise excluded in the System for Award 
Management (SAM). www.sam.gov (200.213) 

 
B. Contracts awarded shall contain the applicable contract provisions 

described in 2 CFR 200.326 and Appendix II to Part 200. 
 

C. The County of Pottawattamie will maintain written standards of 
conduct covering conflicts of interest and must provide for disciplinary 
action to be applied for violations of such standards as defined in 2 CFR 
200.318 (c) (1). 

 
No officer, employee, or agent of the County of Pottawattamie  shall participate 
in the selection, award, or administration of a contract supported by federal 
grant funds, if a conflict of interest, real or apparent, would be involved. Such 
a conflict would arise when: 

 
The employee, officer, or agent; Any member of his/her immediate family; 
His/her partner; or An organization which employs, or is about to employ any 
of the above has a financial or other interest in the firm selected for award. 

 
The County of Pottawattamie  officers, employees, or agents shall neither 
solicit nor accept gratuities, favors, or anything of monetary value from 
contractors, potential contractors, or subcontractors. 

http://www.sam.gov/


To the extent permitted by federal, state, or local law or regulations, violation 
of these standards may cause penalties, sanctions, or other disciplinary actions 
to be taken against the County of Pottawattamie’s  officers, employees, or 
agents. 

  

         R O L L    C A L L   V O T E  
 

                  
AYE 

              
NAY 

 
ABSTAIN 

 
ABSENT 

 
___________________________________               
Brian Shea, Chairman 
 
___________________________________               
Scott Belt 
 
_________________________________               
Tim Wichman 
 

 

___________________________________               
Susan Miller 
 
___________________________________               
Jeff Jorgensen 
 
ATTEST: _________________________________________________ 
      Melvyn Houser, County Auditor 
 
Recommended:_______________________________ 

Pottawattamie County Engineer 
 

 



 

John Rasmussen/Engineer 
 
 

Discussion and/or decision to set public bid opening for 
project L-2023(RCB)-73-78 on May 16, at 10:00 A.M. 

 

 



Other Business 



 

Sam Arkfeld/Captain, 
Communications Center 

 
 

Discussion and/or decision to approve and authorize 
the hiring of a previous dispatcher at a Step 3 on the 

301 Pay Scale. 

 

 



 

Jana Lemrick/Director, Human 
Resources 

 
 

Discussion and/or decision to approve and authorize 
Board to sign Memorandum of Understanding Between 
Pottawattamie County and the American Federation of 

State, County and Municipal Employees (AFSCME), Local 
2364-911 Agreement for the employees of the 

Pottawattamie County Communications Center, 12 
Hour Shifts effective July 1, 2023, through June 30,2025. 

 

 



 
MEMORANDUM OF UNDERSTANDING  

BETWEEN  
POTTAWATTAMIE COUNTY  

AND THE  
AMERICAN FEDERATION OF STATE, COUNTY AND  

MUNICIPLE EMPLOYEES (AFSCME)  
LOCAL 2364-911 

 
Pottawattamie County and the American Federation of State, County and Municipal 
Employees (AFSCME) (hereinafter the “Bargaining Unit”) are parties to a Collective-
Bargaining Agreement and have agreed to certain terms and conditions for employees of the 
Pottawattamie County Communications Center covered under the contract. 

It is agreed between the parties that this memorandum of understanding will be effective July 
1, 2023-June 30, 2025. 

 

 

HOURS OF WORK 

Section 1 

This is intended to set forth the normal work week and work schedule but shall not be 
construed as a guarantee of hours of work per day or per week or days of work per week. 

The normal work week for Employees, other than Employees working a continuous shift, 
shall consist of forty (40) hours, Monday through Friday, and the normal work schedule 
shall be eight (8) hours.   

The minimal work schedule for Employees working a continuous shift shall commence on a 
date to be set by the employer, in agreeance with the union, and thereafter shall continue the 
following schedule to wit: 

1. Continuous Employees will be divided into four (4) teams:  
a. Two (2) teams (A and B) working a shift from 0600 until 1800 each duty day 
b.  Two (2) teams (C and D) working a shift from 1800 until 0600 each duty day. 

1. Week # 1 – A and C Teams – three (3) 12 (twelve) hour shifts consisting of 
Monday, Tuesday and Friday on their respective team’s hours. 

2. Week # 2 – A and C Teams – Four (4) 12 (twelve) hour shifts consisting of 
Saturday, Sunday, Wednesday and Thursday on their respective team hours. 



3. Following the two-week work schedule the work schedule will repeat itself 
every two (2) weeks. 

4. Week # 1 – B and D Teams – three (3) twelve (12) hour shifts consisting of 
Monday, Tuesday and Friday on their respective team’s hours. 

5. Week # 2 – B and D Teams – Four (4) twelve (12) hour shifts consisting of 
Saturday, Sunday, Wednesday and Thursday on their respective team’s 
hours.  

6. Following the two-week work schedule the work schedule will repeat itself 
every two (2) weeks. 

2. Both parties agree that to comply with the Fair Labor Standards Act, continuous shift 
employees will be paid thirty-six (36) hours of regular pay for the three (3) day work 
week and forty (40) hours of regular pay and eight (8) hours of overtime pay for the 
four (4) day work week. The Employer recognizes continuous employees working a 
thirty-six (36) hour work week as full-time Employees for this Union Agreement and 
the County Employee Handbook.  

3. No Employee shall be required or ordered to work beyond sixteen (16) hours in any 
shift.  

4. Employees shall report to their duty assignments and remain there until the end of 
their shifts or until relieve by his/her shift supervisor or acting supervisor. 

a. Employees unable to report for duty shall notify the employer as soon as 
possible.  

b. Employees shall receive, when possible, a thirty (30) minute lunch period 
and two (2) fifteen (15) minute breaks. The thirty (30) minute lunch period 
shall be a paid lunch period for continuous shift Employees. When staffing 
permits, Employees may combine the paid lunch break and the two (2) 
fifteen (15) minute breaks. 

c. In the event the center only has minimum staffing, the Employees may take 
their break in the break room as time permits. Minimum staffing 
requirements are determined by center administration. It is understood that 
due to the nature of a telecommunicator’s work that there may be times that 
require no lunch or shortened break periods. 

5. Employees requesting time off during the thirty-six (36) hour will apply paid time off 
in a traditional manner. Employees taking time off during the forty-eight (48) hour 
week will be subject to the following: 

a. To take off all forty-eight (48) hours off, an employee must submit a paid time 
off request for the full forty-eight (48) hours.  

b. If an employee works less than forty-eight (48) hours, the following applies: 
i. Employees are paid for the hours they physically work. If an employee 

works less than forty-eight (48) hours, they are paid overtime on any 



physical hours worked over forty (40) and straight time for any hours 
that were paid out using PTO.  

ii. Physical hours are considered hours worked in the communication 
center including trade time, but not including any paid leave.  

iii. Employees who work more than twelve (12) hours in any workday are 
still paid at the premium overtime wage listed in Article 8, Section 6. 
 

 

 SO AGREED this _____day of ____________________ 2023 

 

 

 

____________________     _________________________ 

Pottawattamie County Board     AFSCME/IA Council 61 
Of Supervisors Chairman 

   



Committee 
Appointments

Update from Board members on Committee 
meetings from the past week.



 

 

 

Received/Filed 













 

 

 

Public Comments 
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