
 

 

 

Consent Agenda 
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January 30, 2024 

MET IN REGULAR SESSION 

The Board of Supervisors met in regular session at 10:00 A.M.  All members present, except Supervisor 

Wichman, who appeared later at 10:55 A.M.  Chairperson Miller presiding.        

 

PLEDGE OF ALLEGIANCE 

 

1. CONSENT AGENDA 

 

After discussion was held by the Board, a motion was made by Shea, and second by Jorgensen, to 

approve: 

 

A. January 23, 2024, Minutes as read. 

B. Jail – Employment of Asshanni Robb as a Detention Officer. 

C. Jail – Employment of Holly Lewis – Redmond as a Jail Secretary. 

D. Public Health – Employment of Alexis Gray as a Public Health Nurse-ITS. 

 

UNANIMOUS VOTE.  Motion Carried. 

 
2. SCHEDULED SESSIONS  

 

Motion made by Shea, second by Belt, to approve Hungry Canyons Alliance’s annual membership fee of 

$5,000 for the FY 24/25 to be paid from gaming. 

UNANIMOUS VOTE.  Motion Carried. 

 

Motion made by Belt, second by Jorgensen, to approve county libraries funding request in the amount of 

$374,111 divided by the 5 libraries and to sign a 3-year contract. 

UNANIMOUS VOTE.  Motion Carried. 

 

Motion by Belt, second by Shea, to approve Pottawattamie County 2024 ICAP/IMWCA Insurance 

renewal of $1,195,212.  

UNANIMOUS VOTE.  Motion Carried. 

 

Motion by Shea, second by Jorgensen, to authorize Board Chairperson to sign certification form on 

FEMA CRS Community Annual Recertification and Progress Report. 

UNANIMOUS VOTE.  Motion Carried. 

 

Motion by Wichman, second by Jorgensen, to approve up to $5,000 for attorney’s fee for final solar and 

wind update county ordinance. 

UNANIMOUS VOTE.  Motion Carried. 

 

Motion by Shea , second by Belt , to approve and authorize the Board to sign Resolution No. 14-2024 

adding 214th Street from Highway 92 to Greenview Road to the Official Bituminous Road classification; 

entitled: Resolution for Establishing Official Bituminous Roads. 

RESOLUTION NO. 14-2024 

 
RESOLUTION FOR ESTABLISHING OFFICIAL BITUMINOUS ROADS 

 

WHEREAS, the Pottawattamie County, Iowa, Board of Supervisors, amended the Pottawattamie County, 

Iowa, Zoning Ordinance by adopting Ordinance #2015-05, effective December 18, 2015; and 

 

WHEREAS, Section 8.002.200.150 defines “hardsurfaced street” as a street which has a full-depth 

surfacing consisting of concrete, or asphalt with a structural capacity equivalency of concrete, constructed 

in accordance with appropriate local, County or state regulations or a street that the surfacing has been 

prepared and treated with a bituminous coating and designated by the County Board in a Resolution as an 

Official Bituminous Road; and 

 

WHEREAS, the Board of Supervisors in conjunction with the County Engineer has reviewed the current 

Pottawattamie County, Iowa, Secondary Road System Roads and has determined that only certain roads 

are sufficiently improved with a bituminous product that warrants allowing residential development to take 

place along; 

 

NOW, THEREFORE, BE IT RESOLVED, by the Pottawattamie County, Iowa, Board of Supervisors, that 

the following County Roads be classified as “Official Bituminous (Sealcoat, Blacktop, Asphalt) Roads ” 

for the purpose of satisfying Section 8.002.200.150 of the Pottawattamie County, Iowa, Zoning Ordinance: 
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Road Name From To 

214th Street Hwy 92 Greenview Road 

 

PASSED AND APPROVED January 30, 2024. 

             R O L L    C A L L   V O T E  

 AYE NAY ABSTAIN ABSENT 

          

Susan Miller, Chairperson 

          

Scott Belt 

          

Tim Wichman 

          

Brian Shea 

          

Jeff Jorgensen 

 

Attest:___________________________________ 

 Melvyn Houser, County Auditor 

 Pottawattamie County, Iowa 

Roll Call Vote:  AYES:  Miller, Belt, Wichman, Shea, Jorgensen.  Motion Carried. 

 

3.  OTHER BUSINESS 

 

Motion by Shea, second by Jorgensen, to approve Southwest Iowa Planning Council (SWIPCO) annual 

membership dues in the amount of $11,610 for FY 24/25 to be paid from gaming. 

UNANIMOUS VOTE.  Motion Carried. 

 
Motion by Shea, second by Belt, to approve Southwest Iowa Transit Agency (SWITA) funding request in 

the amount of $6,000 for FY 24/25 to be paid from gaming. 

UNANIMOUS VOTE.  Motion Carried. 

 

Mitch Kay/Chief Financial Officer and David Bayer/Chief Information Officer, Information 

Technology appeared before the Board to give an update on the Audio/Visual upgrades for the 

Board Hearing Room. 

Discussion only.  No action taken. 

 

4.   COMMITTEE APPOINTMENTS 

 

Board discussed Committee meetings from the past week. 

Discussion only.  No action taken. 

 
5.  RECEIVED/FILED 

 

A. Report(s): 

1) Sheriff Report of  Fees Disbursed and Collected for December 2023. 

B. Salary Action(s): 

1) Crescent Ridge Ski Hill – Employment of Crestina Pacheco and Martin Weiler as 

Ski/Snowboard Instructors. 

 

6.   PUBLIC COMMENTS 

 

No Public Comments. 

 

7.   CLOSED SESSIONS 

 

Motion by Wichman, second by Shea, to go into Closed Session pursuant to Iowa Code 20.17.(3) for 

discussion and/or decision on labor negotiations/collective bargaining matters. 

Roll Call Vote:   AYES:  Miller, Belt, Wichman, Shea, Jorgensen.  Motion Carried. 

 

Motion by Wichman, second by Shea, to go out of Closed Session. 

Roll Call Vote:  AYES:  Miller, Belt, Wichman, Shea, Jorgensen.  Motion Carried. 

 

8. BUDGET STUDY SESSION  

 
1) WIC 

2) Thriving Family Alliance
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3) Secondary Roads 

4) Auditor 

5) Board of Supervisors 

 
 9. ADJOURN 

Motion by Belt, second by Jorgensen, to adjourn meeting. 

 

UNANIMOUS VOTE.  Motion Carried. 

 

THE BOARD ADJOURNED SUBJECT TO CALL AT 3:20 P. M 

 

  _______________________________________________ 

   Susan Miller, Chair 

      

ATTEST: _________________________________________ 

  Melvyn Houser, County Auditor 

 

APPROVED:   February 6, 2024 

PUBLISH:   X 

 























 

 

Scheduled 

Sessions 



 

 

Marilyn Kennedy/Election Administrator, 
Auditor’s Office 

 
 
 

Canvass of the Macedonia City Council 
Special Election, and to authorize Auditor 

to pay election costs. 
 



 

John Rasmussen/Engineer 
 
 
 

Discussion and/or decision to approve and sign project 
plans for L-2022-(DUMFRIES) - - 73-78 and L-2022-
(220TH)- -73-78 and set bid opening for 10 A.M. on 

February 27, 2024. 





 

Brandon Burmeister/Assistant 
Engineer 

 
 
 

Discussion and/or decision to approve and authorize the 
Board to sign Resolution No. 15-2024, a Resolution on 

Bridge Embargo. 



 

RESOLUTION 15-2024 
 
 

BRIDGE EMBARGO 
 

 
WHEREAS:  The Board of Supervisors is empowered under authority of Sections 321.236 Sub. (8), 321.255 and 
321.471 to 321.479 to prohibit the operation of vehicles or impose limitations as to the weight thereof on 
designated highways or highway structures under their jurisdiction, and 
 
WHEREAS:  the County Engineer has completed (or has caused to be completed) the Structure Inventory and 
Appraisal of certain county bridges, in accordance with the National Bridge Inspection Standards and has 
determined (or it has been determined) that they are inadequate for two-lane legal loads at allowable operating 
stress. 
 
NOW, THEREFORE, BE IT RESOLVED by the Pottawattamie County Board of Supervisors that vehicle and 
load limits be established and that signs be erected advising of the permissible maximum weights thereof on the 
bridges listed, as follows: 
 

Structure            
Number 

Feature                                      
Crossed Location Load Limit (Tons)                         

All Vehicles 
BO 15 Potato Creek Sec. 24, T. 77, R. 43 22,32,33 
BO 18 Pigeon Creek Sec. 26, T 77, R 43 22,32,32 One Lane 
BO 19 Pigeon Creek Sec. 27, T 77, R 43 18,26,35, One Lane 
CA 03 Trib. To West Nish. River Sec 27, T 75, R 40 21,31,31 
CE 03 Grabill Creek Sec. 3, T 75, R 39 16,23,23 
CE 15 Grabill Creek Sec. 16, T 75, R 39 20,24,25 One Lane 
CE 21 Jordan Creek Sec. 23, T. 75, R. 39 25,36,40 
GA 07 Indian Creek Sec. 8, T 75, R 43 12,15,15 
GR 02 Jordan Creek Sec. 3, T 74, R 39 17,26,33 
GR 05 Grabill Creek Sec. 6, T. 74, R. 39 21,29,30 One Lane 
GR 12 Jordan Creek Sec. 17, T. 74, R 39 7 Tons All Vehicles, One Lane 
HA 01 Keg Creek Sec. 1, T. 75, R. 42 25,36,39 
HA 11 Small Stream Sec. 17, T 75, R 42 17,24,24 One Lane 
JA 03 Small Stream Sec. 3, T. 76, R. 40 23,30,39, One Lane 
KC 06 Small Stream Sec. 17, T 74, R 42 21,31,40 
KC 15 Keg Creek Sec. 28, T. 74, R. 42 25,36,39 
LI 11 Walnut Creek Sec. 15, T. 76, R. 38 22,35,40 

MA 09 West Nishnabotna River Sec. 21, T 74, R 40 38,40,48 
MA 10 Grabill Creek Sec. 24, T. 74, R. 40 12,19,23 One Lane 
MA 11 Grabill Creek Sec. 25, T. 74, R. 40 21,32,38 
MI 01 Keg Creek Sec. 2, T. 77, R. 41 23,32,32 
NE 20 Mosquito Creek Sec. 25, T. 77, R. 42 25,36,39 
RO 06 Drainage Ditch Sec. 9, T. 77, R. 44 25,36,40 
RO 16 Honey Creek Sec. 34, T. 77, R 44 24,36,38 
SC 18 Mud Creek Sec. 25, T. 74, R. 41 25,36,40 
SC 31 Mud Creek Sec. 36, T 74, R 41 16,22,28 
VA 29 Small Stream Sec. 22, T. 76, R. 39 19,25,25 
WR 01 Walnut Creek Sec. 3, T 75, R 38 9,15,15, One Lane 
WS 12 Little Silver Creek Sec. 18, T. 75, R. 41 21,30,30, One Lane 
WS 26 Middle Silver Creek Sec. 17, T. 75, R. 41 21,30,30 
WS 28 Small Stream Sec. 23, T. 75, R. 41 20,31,31 
WS 31 Silver Creek Sec. 26, T. 75, R 41 3 Tons All Vehicles, One Lane 
WS 42 Silver Creek Sec. 35, T 75, R 41 18,22,22 
WV 06 Drainage Ditch Sec. 12, T, 74, R 38 17,24,31, One Lane 
WV 12 Indian Creek Sec. 17, T. 74, R. 38 25,26,35 
YO 20 IAIS RR Sec. 20, T. 76, R. 41 21,32,38 
YO 28 Little Silver Creek Sec. 27, T 76, R 41 25,36,40 

    
CE 23 Jordan Creek Sec. 24, T. 75, R. 39 One Lane 
JA 04 Silver Creek Sec. 4, T. 76, R. 40 One Lane 
JA 10 Small Stream Sec. 10, T. 76, R. 40 One Lane 



LI 01 Small Stream Sec. 3, T. 76, R. 38 One Lane 
LY 21 Small Stream Sec. 3, T. 77, R. 38 One Lane 
MI 04 Mosquito Creek Sec. 7, T. 77, R. 41 One Lane 
NE 22 Pigeon Creek Sec. 30, T. 77, R. 42 One Lane 
NE 28 Small Stream Sec. 35, T. 77, R. 42 One Lane 
SC 20 Silver Creek Sec. 28, T. 74, R. 41 One Lane 
VA 18 Small Stream Sec. 17, T. 76, R. 39 One Lane 
VA 20 Small Stream Sec. 17, T. 76, R. 39 One Lane 
VA 30 Grabill Creek Sec. 23, T. 76, R. 39 One Lane 
WV 13 Drainage Ditch Sec. 17, T. 74, R. 38 One Lane 
YO 29 Little Silver Creek Sec. 28, T. 76, R. 41 One Lane 

    
CR 16 Pigeon Creek Sec. 34, T. 76, R. 44 Bridge Closed 

    
 
Dated this 6th day of February 2024. 

          

         R O L L    C A L L   V O T E  
 

                  AYE        NAY ABSTAIN ABSENT 
 
______________________________      
Susan Miller, Chairperson 
 
______________________________      
Scott Belt 
 
______________________________      
Tim Wichman 

 

 

______________________________      
Brian Shea 
 
______________________________      
Jeff Jorgensen 
 
 
ATTEST: _________________________________________________ 
      Melvyn Houser, County Auditor 

 
 



Other Business 



Discussion and/or decision to approve bonding for 
all Elected Officials, Engineers, Deputy County 
Officers, Clerks and Cashiers and the amounts.



Committee 
Appointments

Update from Board members on Committee 
meetings from the past week.



 

 

 

Received/Filed 



Employee Handbook/Employee Travel Authorization & Expense Policy 
Appendix A 

POTTAWATTAMIE COUNTY 
OUT-OF-STATE TRAVEL NOTIFICATION FORM 

This form is used to notify the Board of Supervisors of out-of-state travel and to provide an 
estimate of travel expenses. It must be submitted to the Board of Supervisor’s office no later 
than one (1) week prior to the out-of-state travel.  Completed form must accompany any claims 
sent for payment or reimbursement. 

TRAVEL INFORMATION 

Name of Employee Traveling: 

Department:     

Destination:    

Name of Elected Official/Department Head Authorizing Travel: 

PURPOSE OF TRIP 

1. Conference Travel 2 Non-Conference Travel 
State Purpose:  Giving a presentation

Serving as panel member, chair
Serving as an Office or Board Member
Continuing Education
Other please explain

Conference Name (Please give complete name) 

Expense Cost Estimate 
Transportation Mileage Airfare 
Lodging 
Meals: Breakfast Included Not Included 

Lunch Included Not Included
Dinner Included Not Included

Conf./Seminar Fee 
Other: 
Total Estimated Cost $1,244.00 

Meals may be included in conference fees or provided by the hotel. Indicate whether meal is included or not. If meal 
is not included, please refer to the U.S. General Services Administration website for allowable meal per diem at 
www.gsa.gov Select travel, select a state, select calculate per diem allowances for a trip, select your travel dates, 
select destination county, select breakdown, the total M&IE rate is listed (middle row), scroll up to the top of the 
page and select M&IE for breakdown by meal (breakfast, lunch, dinner), find the corresponding number on the far 
left for your total and the breakdown is provided. 

302.9 

$500 00

36

108

125 15 14

400.00

PAVE Summit *scholarship attained

Maria Torres

Washington D.C.

Date of Travel: FROM:  May 7, 2024  TO:      May 9, 2024    

 

6

Health Department Summit for 
grantees of the (NACCHO) National 
Association of County and City 
Health Officials (PAVE) Partnering for 
Vaccine Equity Grant. 

msieck
Cross-Out

msieck
Cross-Out



Employee Handbook/Employee Travel Authorization & Expense Policy 

Name of Elected Official/Department Head Authorizing Travel: 

PURPOSE OF TRIP 

1. Conference Travel 2 Non-Conference Travel 
State Purpose:  Giving a presentation

Serving as panel member, chair
Serving as an Office or Board Member
Continuing Education
Other please explain

Conference Name (Please give complete name) 

Expense Cost Estimate 
Transportation Mileage Airfare 
Lodging 
Meals: Breakfast Included Not Included 

Lunch Included Not Included
Dinner Included Not Included

Conf./Seminar Fee 
Other: 
Total Estimated Cost $1,642.00 

Meals may be included in conference fees or provided by the hotel. Indicate whether meal is included or not. If meal 
is not included, please refer to the U.S. General Services Administration website for allowable meal per diem at 
www.gsa.gov Select travel, select a state, select calculate per diem allowances for a trip, select your travel dates, 
select destination county, select breakdown, the total M&IE rate is listed (middle row), scroll up to the top of the 
page and select M&IE for breakdown by meal (breakfast, lunch, dinner), find the corresponding number on the far 
left for your total and the breakdown is provided. 

302.9 

$500 00

54

108

125 15 14

780.00

Natn'l Conference for Immunization Coalition & Ptsp. 
*scholarship attained

Appendix A 
POTTAWATTAMIE COUNTY 

OUT-OF-STATE TRAVEL NOTIFICATION FORM 
This form is used to notify the Board of Supervisors of out-of-state travel and to provide an 
estimate of travel expenses. It must be submitted to the Board of Supervisor’s office no later 
than one (1) week prior to the out-of-state travel.  Completed form must accompany any claims 
sent for payment or reimbursement. 

TRAVEL INFORMATION 

Name of Employee Traveling:

Department:   

Destination:     

Date of Travel: FROM:  April 9, 2024  TO:     April 11, 2024    

Public Health

 

6

Philadelphia, PA

Maria Torres

msieck
Cross-Out

msieck
Cross-Out



POTTAWATTAMIE COUNTY 
OUT-OF-STATE TRAVEL NOTIFICATION FORM 

This form is used to notify the Board of Supervisors of out-of-state travel and to provide an 
estimate of travel expenses.  It must be submitted to the Board of Supervisor’s office no later 
than one (1) week  prior to the out-of-state travel.   

TRAVEL INFORMATION 

Name of Employee Traveling:_____________________________________________________ 

Department:   __________________________________________________________________ 

Destination:  ___________________________________________________________________ 

Date of Travel:    FROM:  _____________________    TO:   ______________________________ 

Name of Elected Official/Department Head Authorizing Travel:  __________________________ 

PURPOSE OF TRIP 

1. Conference Travel
Giving a presentation
Serving as panel member, chair 
Serving as an Office or Board Member 
Continuing Education
Other please explain_____________ 
______________________________

2 Non-Conference Travel 
State Purpose:____________________ 
________________________________ 
________________________________ 
________________________________ 
________________________________ 

Conference Name (Please give complete name)_______________________________________ 

Expense Cost Estimate 
Transportation Mileage Airfare 
Lodging 
Meals:  Breakfast Included Not Included 

 Lunch Included Not Included 
  Dinner Included Not Included 

Conf./Seminar Fee 
Other: 
Total Estimated Cost 

Meals may be included in conference fees or provided by the hotel.  Indicate whether meal is included or not.  If 
meal is not included, please refer to the U.S. General Services Administration website for allowable meal per diem 
at www.gsa.gov  Select travel, select a state, select calculate per diem allowances for a trip, select your travel 
dates, select destination county, select breakdown, the total M&IE rate is listed (middle row), scroll up to the top 
of the page and select M&IE for breakdown by meal (breakfast, lunch, dinner), find the corresponding number on 
the far left for your total and the breakdown is provided.        

http://www.gsa.gov/














 

 

 

Public Comments 
 
 

            

 

 

 



 

 

 

Closed Session 



 

 

BUDGET STUDY SESSIONS 
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