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May 28, 2024 

MET IN REGULAR SESSION 

The Board of Supervisors met in regular session at 10:00 A.M.  All members present.  Chairperson Miller 

presiding.        

 

PLEDGE OF ALLEGIANCE 

 

1. CONSENT AGENDA 

 

After discussion was held by the Board, a motion was made by Shea, and second by Jorgensen, to remove 

item 2. C. from the agenda and to approve Consent Agenda: 

 

A. May 21, 2024, Minutes as read. 

B. Treasurer – Employment of Candace Diamond as a Clerk II in Treasurer’s Office. 

 

UNANIMOUS VOTE.  Motion Carried. 

 
2. SCHEDULED SESSIONS  

 

Discussion on disaster recovery response update from department heads.  

Discussion only.  No Action Taken. 

 

Marielle Anne Alipio/Public Information Officer, Office of Disaster Recovery and Resilience appeared 

before the Board to discuss the services offered by the Small Business Administration (SBA) Office of 

Disaster Recovery and Resilience (ODR&R) to assist Iowa businesses and residents affected by the 

severe storm and tornadoes from April 26 and 27. 

Discussion only.  No Action Taken. 

 

Marie Sieck/Administrator, Public Health  appeared before the Board to give an update on Public Health. 

Discussion only.  No Action Taken. 

 

Motion by Belt, second by Shea, to open Public Hearing on Development Agreement with RMP 87 

Development, LLC.  

Roll Call Vote:  AYES:  Miller, Belt, Wichman, Shea, Jorgensen.  Motion Carried. 

 

Motion by Belt , second by Shea, to close public hearing. 

Roll Call Vote:  AYES:  Miller, Belt, Wichman, Shea, Jorgensen.  Motion Carried. 

 

Motion by Wichman, second by Shea, to approve and authorize Chair to sign Development Agreement 

with RMP 87 Development, LLC. 

Roll Call Vote:  AYES:  Miller, Belt, Wichman, Shea, Jorgensen.  Motion Carried. 

 

Motion by Shea, second by Wichman, to approve and authorize Board to sign Resolution No. 43-2024 

entitled: Resolution Approving Development Agreement with RMP 87 Development, LLC, Authorizing 

Tax Increment Payments, and Pledging Certain Tax Increment Revenues to the Payment of the 

Agreement. 

RESOLUTION 43-2024 

Resolution Approving Development Agreement with RMP 87 Development, LLC, Authorizing Tax 

Increment Payments and Pledging Certain Tax Increment Revenues to the Payment of the Agreement 

WHEREAS, the Board of Supervisors (the “Board”) of Pottawattamie County, Iowa (the “County”), 

pursuant to and in strict compliance with all laws applicable to the County, and in particular the 

provisions of Chapter 403 of the Code of Iowa, has adopted an Urban Renewal Plan for the 2024 RMP 

Housing Urban Renewal Area (the “Urban Renewal Area”); and 

WHEREAS, the Board has adopted an ordinance providing for the division of taxes levied on taxable 

property in the Urban Renewal Area pursuant to Section 403.19 of the Code of Iowa and establishing the 

fund referred to in Subsection 2 of Section 403.19 of the Code of Iowa (the “Urban Renewal Tax 

Revenue Fund”), which fund and the portion of taxes referred to in that subsection may be irrevocably 

pledged by the County for the payment of the principal of and interest on indebtedness incurred under 

the authority of Section 403.9 of the Code of Iowa to finance or refinance in whole or in part projects in 

the Urban Renewal Area; and 

WHEREAS, a certain Development Agreement (the “Agreement”) between the County and RMP 87 

Development, LLC, (the “Developer”) has been prepared in connection with the construction by the 
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Developer of public infrastructure necessary to support the development of a residential subdivision in 

the Urban Renewal Area (the “Project”); and 

WHEREAS, under the Agreement, the County would provide tax increment payments to the Developer 

in a total amount not exceeding $400,000; and 

WHEREAS, the Board, pursuant to Section 403.9 of the Code of Iowa, has published notice, has held a 

public hearing on the Agreement on May 28, 2024, and has otherwise complied with statutory 

requirements for the approval of the Agreement; and 

WHEREAS, Chapter 15A of the Code of Iowa (“Chapter 15A”) declares that economic development is a 

public purpose for which a County may provide grants, loans, tax incentives, guarantees and other 

financial assistance to or for the benefit of private persons; and 

WHEREAS, Chapter 15A requires that before public funds are used for grants, loans, tax incentives or 

other financial assistance, a Board of Supervisors must determine that a public purpose will reasonably 

be accomplished by the spending or use of those funds; and 

WHEREAS, Chapter 15A requires that in determining whether funds should be spent, a Board of 

Supervisors must consider any or all of a series of factors; and 

WHEREAS, pursuant to the Plan and Chapter 403 of the Code of Iowa, the County may undertake 

projects and initiatives for the promotion of economic development; 

NOW, THEREFORE, It Is Resolved by the Board of Supervisors of Pottawattamie County, Iowa, as 

follows: 

Pursuant to the factors listed in Chapter 15A, the Board hereby finds that: 

The Project will add diversity and generate new opportunities for the Pottawattamie County and Iowa 

economies; 

The Project will generate public gains and benefits, particularly in the creation of new jobs and housing 

opportunities, which are warranted in comparison to the amount of the proposed property tax incentives. 

The Board further finds that a public purpose will reasonably be accomplished by entering into the 

Agreement and providing the incremental property tax payments to the Developer. 

The Agreement is hereby approved, and the Chairperson and County Auditor are hereby authorized and 

directed to execute and deliver the Agreement on behalf of the County, in substantially the form and 

content in which the Agreement has been presented to this Board of Supervisors.  Such officers are also 

authorized to make such changes, modifications, additions or deletions as they, with the advice of bond 

counsel, may believe to be necessary, and to take such actions as may be necessary to carry out the 

provisions of the Agreement. 

 Section 4. All payments by the County under the Agreement shall be subject to annual 

appropriation by the Board, in the manner set out in the Agreement.  As provided and required by 

Chapter 403 of the Code of Iowa, the County’s obligations under the Agreement shall be payable solely 

from a subfund (the “RMP 87 Development, LLC Subfund”) which is hereby established, into which 

shall be paid that portion of the income and proceeds of the Urban Renewal Tax Revenue Fund 

attributable to property taxes derived from certain real property described as follows: 

Parcel 22047, a parcel of land located in part of the Northwest Quarter of the Northeast Quarter and in 

part of the Northeast Quarter of the Northeast Quarter and in part of the Southeast Quarter of the 

Northeast Quarter and in part of the Southwest Quarter of the Northeast Quarter, all in Section 30, 

Township 75 North, Range 42 West of the 5th P.M., Pottawattamie County, Iowa, more particularly 

described in Plat of Survey filed May 05, 2022 in Book 2022 at Page 06473;  

AND 

Parcel “F”, a parcel of land located in part of the Northwest Quarter of the Northeast Quarter in Section 

30, Township 75 North, Range 42 West of the 5th P.M., Pottawattamie County, Iowa, and in part of Lot 

36, Cloverleaf Acres, Phase II, Pottawattamie County, Iowa, more particularly described in Plat of 

Survey filed November 12, 2015 in Book 2015 at Page 14876. 

Section 5. The County hereby pledges to the payment of the Agreement the RMP 87 Development, 

LLC Subfund and the taxes referred to in Subsection 2 of Section 403.19 of the Code of Iowa to be paid 

into such Subfund, provided, however, that no payment will be made under the Agreement unless and 

until monies from the RMP 87 Development, LLC Subfund are appropriated for such purpose by the 

Board of Supervisors.
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Section 6. After its adoption, a copy of this resolution shall be filed in the office of the County 

Auditor of Pottawattamie County to evidence the continuing pledging of the RMP 87 Development, LLC 

Subfund and the portion of taxes to be paid into such Subfund and, pursuant to the direction of 

Section 403.19 of the Code of Iowa, the County Auditor shall allocate the taxes in accordance therewith 

and in accordance with the tax allocation ordinance referred to in the preamble hereof. 

Section 7. All resolutions or parts thereof in conflict herewith are hereby repealed. 

Passed and approved May 28, 2024. 

          

         R O L L    C A L L   V O T E  
 

                  AYE        NAY ABSTAIN ABSENT 
 
______________________________      

Susan Miller, Chairperson 
 
______________________________      

Scott Belt 
 
______________________________      

Tim Wichman 
 

 

______________________________      

Brian Shea 
 
______________________________      

Jeff Jorgensen 
 

ATTEST: _________________________________________________ 

      Melvyn Houser, County Auditor 

Roll Call Vote:  AYES:  Miller, Belt, Wichman, Shea, Jorgensen.  Motion Carried. 

 
3.  OTHER BUSINESS 

 

Melvyn Houser/Auditor and Jeannette Johnson/Executive Assistant, Board of Supervisors appeared 

before the Board to discuss digitizing the minute books and the drainage district information.  

Discussion Only.  No Action Taken 

 

4.   COMMITTEE APPOINTMENTS 

 

Board discussed Committee meetings from the past week.  

 

5.  RECEIVED/FILED 

 

A. Salary Action(s): 

1) Southwest Iowa Juvenile Detention Center – Employment of Thomas Blakeley as a Part-

time Youth Corrections Worker. 

2) Sheriff – Payroll status change for Douglas Kelsey. 

3) Conservation – Employment of Will Beiermann as a Seasonal Park Aide at Arrowhead. 

4) Conservation – Employment of Michelle Jones as a Part-time Environmental Educator. 

5) Communications – Payroll status change for Madison Farley. 

 

6.   PUBLIC COMMENTS 

 

No Public Comments. 

      

7. ADJOURN 

 

Motion by Wichman, second by Shea, to adjourn meeting. 

 

UNANIMOUS VOTE.  Motion Carried. 

 

THE BOARD ADJOURNED SUBJECT TO CALL AT 11:12 A. M 

 

__________________________________________ 

              Susan Miller, Chair 

ATTEST: _________________________________________ 

              Melvyn Houser, County Auditor 

 

APPROVED:   June 4, 2024 

PUBLISH: X 

 



 

 

Scheduled 

Sessions 



 

 
 
 

Discussion and/or decision on disaster recovery 
response. 



 

Cheri Dahlheim/Chief Medical 
Examiner Investigator, Cody 
Pane/Investigator, Medical 

Examiner and Dr. 
Elliott/Medical Examiner 

 
 

Discussion and/or decision to revise autopsy 
transportation fees. 



 

Jason Slack/Director, Buildings 
and Grounds  

 
 

Annex Building Demolition Project; Bid opening. 



 

Request for Proposal 
 

 

 

 

Annex Building Demolition 

223 South 6th Street 

Council Bluffs, IA 51501 

 

 

 

 

Pottawattamie County 

227 South 6th Street 

Council Bluffs, IA 51501 

 

 

 

 

 

April 22, 2024 

 

 

 



1.1 Intent of Request for Proposals (RFP) 

The purpose of this Request for Proposals is to solicit competitive sealed proposals from qualified and 
experienced individual(s) or firm(s) to provide safe and efficient demolition services for Pottawattamie 
County. 

Pottawattamie County is requesting bids for the demolition and site clearance of the blighted Annex 
Building structure, together with curbs and trees within the demolition area (see exhibit A) located at 
223 South 6th Street in Council Bluffs, Iowa 51501.  The Annex Building is a two-story 10,752 gross SF 
brick on block structure built in 1955. The successful Contractor will be expected to provide all tools, 
transportation, labor, and equipment necessary to perform the required duties herein.  The overall 
objective of this project is to remove the structure, debris, identified trees, site components, etc. and to 
leave the ground empty, level, and ready for future development of a parking lot. 

1.2         Bid Requirements.   

Bids must be sealed and submitted in a timely manner. Bidders shall provide (1) sealed copy of the 
proposal and it MUST be labeled on the outside with Annex Building Demolition. Proposals must be 
submitted before 10:00 a.m. on June 4, 2024. Bids will be opened publicly in the Board of Supervisors 
Hearing Room.  Mail or hand deliver to the Pottawattamie County Board of Supervisor’s Office on the 
second floor of the Courthouse located at 227 S. 6th Street, Council Bluffs, IA 51501.  Any proposal 
received after that deadline will be deemed non-responsive and will not be considered for evaluation. 
Faxed copies will not be accepted.   

Bids must be submitted on the bid proposal form at the end of this RFP and must be typed or written in 
ink and signed. Bids must be signed by an official of the company authorized to bind the offeror. The 
proposed price shall be good for a period of at least ninety (90) days from the submittal date. 
Pottawattamie County reserves the right to refuse any and all bids and to waive any technicalities and 
formalities. Pottawattamie County reserves the right to negotiate with all qualified offerors and reserves 
the right to cancel this solicitation in part or in its entirety if it is in the best interest of the county to do 
so. Any agreement for services is subject to board approval. 

A voluntary Pre-Bid walk-through at the demolition site (223 S. 6th Street, Council Bluffs, IA 51501) will 
available be request. Sent request via email to: jason.slack@pottcounty-ia.gov  a walk-through is not 
mandatory to qualify to bid project. 

Those wishing to submit a bid for the project must provide in the bid packet, at a minimum, the 
following items: 

• Completed bid proposal form (Attachment 1).  
• Documents showing OSHA 10-hour certification. 
• Proof of all other appropriate professional licensing as required by the State of Iowa.   
• Proof of Insurance: General Liability, Workers Comp, Automobile (must be current). 
•         W-9 form. 

 
This solicitation does not commit Pottawattamie County to award a contract, or to pay for any cost 
incurred in the preparation of your proposals, or to procure or contract for any articles of goods or 
services. 
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2.           Pottawattamie County’s Provisions 

2.1.    The county will remove fiberoptic connection from the site. 

2.2.     The structure will be vacated, asbestos abatement conducted, and asbestos report will be 
            provided to the demolition contractor.  Asbestos removal by Contractor is not required under this 
            agreement. 
 
2.3.     The County will provide restroom facilities and water for means of dust control as needed. 

2.4.     The County will provide necessary geotechnical testing once project is complete.  

 

3. Scope of Service  

3.1. Fees. Contractor is responsible for all permits, fees, inspections, certifications, and approvals 
necessary to demolish the buildings as outlined by the standards established by federal, state, and local 
authorities.  

 

3.2. Utilities and Terminations.  Contractor will be responsible for cutting and capping water at the 
main and sewer at the curb, manage electrical and natural gas terminations. 

 

3.3. Demolition and site clearance. Contractor shall demolish and remove all above and below 
ground debris and appurtenances including but not limited to; the main structure and footings, 
foundations, floors, private sidewalks, and debris of any kind.  Contractor shall include the demolition 
and removal of all parking slabs, concrete and/or asphalt flatwork (not including city sidewalk and 
curb/gutter), or any underground piping, junk, trash, or trees which may be present.  No debris shall be 
left or buried on the site.  Demolition methods must include a means of controlling dust generated on 
the site. Should these means include the use of water, the county will provide water from the adjacent 
Courthouse.  All removal from this site of debris, rubbish, and other materials resulting from demolition 
operations must be disposed of in a legal manner. 

3.4. Green Waste: Contractor will remove all trees and plant material.  Tree removal shall include 
completely removing tree stumps. 

3.5. Backfill. Excavated areas associated with the removal of all substructures should be backfilled to 
grade with a well-graded granular material having a maximum size of 2 inches. 

3.6. Environmental Contaminant Discovery.  If underground hydraulic, oil or gas tanks are discovered 
present in the demolition area, Contractor must stop work immediately and notify the County, then:  

• Identify size and location of tank. 
• Determine levels of contaminants. 
• Wait for County approval and further instructions. 



 

3.7. Project Schedule.   Permit issuance and utility disconnection must be done within one (1) month 
of Notice to Proceed.  Annex Building Demolition Project must be completed within 3 weeks of utility 
disconnection.  Liquidated damages will be levied (see section 3.8). 

3.8.      Liquidated damages.  The Contractor will promptly notify Pottawattamie County upon becoming 
aware of any circumstances that may reasonably be expected to jeopardize the timely and successful 
completion of services.  The Contractor will use commercially reasonable efforts to avoid or minimize 
any delays in performance and will inform the County of the steps the Contractor is taking or will take to 
do so, and the projected actual completion time.  If the Contractor believes a delay in performance by 
the County has caused or will cause the Contractor to be unable to perform its obligations on time, the 
Contractor will promptly so notify the County and use commercially reasonable efforts to perform its 
obligations on time notwithstanding the County’s delay.  The Contractor acknowledges that untimely 
performance or other material noncompliance will damage the county. If the Contractor fails to deliver 
on time, the Contractor agrees to pay Pottawattamie County as liquidated damages, and not as a 
penalty, the sum of $500.00 for each and every calendar day that the Contractor is in default of 
substantial completion of the work under this Contract. 

3.9.      Infrastructure Protection.  Protect City sidewalk, drive approaches, curb/gutter and street by 
means acceptable with the City of Council Bluffs.  Protect county concrete on the South side of the site. 

3.10.      Salvage and Recycling: Salvage rights belong to the Contractor after Notice to Proceed is issued. 
All portions of the demolitions must be removed, to include scrap metals, concrete, and other materials. 
Contractor may sell any and all materials and retain any proceeds from the sale of such materials. It is 
the expectation of Pottawattamie County that any proceeds earned by Contractor through recycling or 
salvaging will offset the costs of their services. 

3.11. Safety:  Public safety must be considered at all times. The Contractor must take precautions at all 
times to utilize and store materials and equipment in a way that will prevent injury to citizens. Before 
leaving for the day, Contractor must ensure that proper signs, caution tape, physical barriers or other 
devices as needed to signal a hazard or restrict public access are in place. In addition, the Contractor 
must ensure the safety of their workers by adhering to industry best practices, OSHA safety, and traffic 
safety guidelines as applicable for the activity being performed. The Buildings & Grounds Director 
reserves the right to temporarily stop work if an unsafe practice is observed and to suspend work until 
the issue is addressed. 

3.12.     Operating Hours:  Workdays/hours shall be performed in accordance with City ordinance.  

3.13. Insurance Requirements. Contractor shall procure and maintain for the duration of the contract 
insurance against claims for injuries to persons or damages to property which may arise from or in 
connection with the performance of the work hereunder by Contractor, its agents, representatives, 
employees or subcontractors.  The cost of such insurance shall be included in Contractor’s bid.  The 
amount of insurance shall not be less than: 

 

 



1. Commercial General Liability:  $1,000,000 combined single limit per occurrence and $2,000,000 
general aggregate for bodily injury, personal injury and property damage.  

  

2. Business Automobile Liability:  $1,000,000 combined single limit per accident for bodily injury 
and property damage for owned, non-owned and hired autos. 

  

3. Workers’ Compensation and Employers’ Liability:  Workers’ compensation limits as required by 
the labor code of the State of Iowa and employers’ liability with limits of $1,000,000 per accident. 

 

3.14.      Evaluation and Award.  Pottawattamie County reserves the right to accept or reject any bid that 
best serves its convenience and/or is found to be in its best interest.  Pottawattamie County encourages 
and welcomes bids from women-owned and minority-owned businesses.  Bidders must be in good 
standing with Pottawattamie County.  

 

 

IF YOU REQUIRE ADDITIONAL INFORMATION: 

          Questions related to the proposal or regarding the bid process should be directed to Jason Slack at    
          jason.slack@pottcounty-ia.gov .  Please communicate via email so there is a record of 
          correspondence. 
 

 

 

Attachments: 

            Attachment 1.    Bid Proposal Form 
Exhibit A:    DEMOLITION AREA 
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ATTACHMENT 1. 

Bid Proposal Form 

 

Firm Name:________________________________________________________________________ 

Mailing Address:__________________________________________________Zip Code:___________ 

Telephone:_____________________________ 

Email Address:__________________________ 

 

PROJECT:    Pottawattamie County Annex Building Demolition 

RECEIPT OF BIDS & BID OPENING:  10:00 AM, Tuesday, June 4, 2024 

MAIL OR HAND DELIVER TO:   Pottawattamie County Board of Supervisors 
                                                      RE: Annex Building Demolition 
                                                      227 S. 6th Street 
                                                      Council Bluffs, IA 51501 
    

     The undersigned, having thoroughly examined specifications for the above-named project, and 
become fully familiar with all conditions affecting the scope of work set forth in the request for proposal.  
The undersigned hereby proposes to provide all materials, labor, services, etc. required thereby for the 
base bid sum of: 

 

$_______________________________________ 

 

By:______________________________________ 

 
_________________________________________ 
                                 (Printed Name) 

 

_________________________________________ 
                                       (Title) 
 

 

 

TAXES, PERMITS, BONDS AND FEES: Bid sum includes all applicable taxes, permits, bonds, and fees 
required by all legal authorities at the location of work. 



BID BOND:  Not required. 

 

 

 



 

Jason Slack/Director, Buildings 
and Grounds  

 
 

Discussion and/or decision to award bid to demolish the 
Annex Building. 



 

Tina Treantos/Operations 
Administrator, Secondary 

Roads 
 
 

Discussion and/or decision to approve and authorize the 
Board to sign Resolution 44-2024 amending Resolution 
07-2024, authorizing the County Engineer and Assistant 

Engineer to certify completion papers and make final 
acceptance of contract work on the Farm to Market and 

Federal Aid Systems. 



RESOLUTION NO. 44-2024 
 
RESOLUTION TO AMEND RESOLUTION NO. 07-2024 TO AUTHORIZE 
THE COUNTY ENGINEER AND ASSISTANT ENGINEER TO 
ADMINISTER AND MANAGE CONTRACTS FOR THE SECONDARY 
ROADS DEPARTMENT, CERTIFY COMPLETION PAPERS AND MAKE 
FINAL ACCEPTANCE OF CONTRACT WORK USING LOCAL, FARM 
TO MARKET, AND FEDERAL AID FUNDS. 
 
WHEREAS, it is necessary that the Pottawattamie County Engineer and the Assistant 
County Engineer be empowered by the Pottawattamie County Board of Supervisors to 
execute the Certificate of Completion and make final acceptance of Farm-to-Market 
contract construction work as provided for in Section 310 of the Code of Iowa, 2002, as 
well as, Local and Federally funded contract construction work, 
 
NOW THEREFORE BE IT RESOLVED by the Pottawattamie County Board of 
Supervisors in session this 4th day of June, 2024, that said County Engineer John A. 
Rasmussen and County Assistant Engineer Brandon Burmeister, be hereby designated, 
authorized, and empowered on behalf of the Pottawattamie County Board of Supervisors 
to administer and manage contracts for the Secondary Roads Department, execute the 
Certification of Completion of Work and Final Acceptance thereof in accordance with 
plans and specifications utilizing Local, Farm-to-Market and Federally funded construction 
projects for the Secondary Roads Department in Pottawattamie County for the year 2024. 
 

         Dated this 4th day of June, 2024. 

         R O L L    C A L L   V O T E  
 

  
AYE 

       
NAY 

 
ABSTAIN 

 
ABSENT 

 
______________________________           
Susan Miller, Chair 
 
______________________________           
Scott Belt 
 
______________________________           
Tim Wichman 
 

 

______________________________            
Brian Shea 
 
______________________________             
Jeff Jorgensen 
 
 
ATTEST: _________________________________________________ 
      Melvyn Houser, County Auditor 

 
 
RECOMMENDED:__________________________________________   
         Pottawattamie County Engineer 

 



 

Mitch Kay/Chief Financial 
Officer 

 
 

Discussion and/or decision to authorize Chair to sign the 
Acknowledgement of Forgiveness Request Satisfaction 

and Loan Forgiveness for the City of Crescent. 





















































 

Mitch Kay/Chief Financial 
Officer 

 
 

Discussion and/or decision to authorize Board Chair to 
sign the Library Agreement with the Pottawattamie 
County Libraries Trustee of the Towns Avoca, Carter 

Lake, Council Bluffs, Oakland, and Walnut. 

















Other Business 



 
 

Discussion and/or decision to 
approve application for Permit to 
Display Fireworks filed by Conor 

Gillaspie, for display on June 29 or 
July 3rd in the event of severe 

weather, at 27538 Dogwood Rd, 
Treynor. 

 
 
 
 
 























 

 
 
 

Discussion and/or decision to approve of chairs for the 
Board Hearing Room. 







Committee 
Appointments

Update from Board members on Committee 
meetings from the past week.



 

 

 

Received/Filed 









POTTAWATTAMIE COUNTY 
OUT-OF-STATE TRAVEL NOTIFICATION FORM 

This form is used to notify the Board of Supervisors of out-of-state travel and to provide an 
estimate of travel expenses.  It must be submitted to the Board of Supervisor’s office no later 
than one (1) week  prior to the out-of-state travel.   

TRAVEL INFORMATION 

Name of Employee Traveling:_____________________________________________________ 

Department:   __________________________________________________________________ 

Destination:  ___________________________________________________________________ 

Date of Travel:    FROM:  _____________________    TO:   ______________________________ 

Name of Elected Official/Department Head Authorizing Travel:  __________________________ 

PURPOSE OF TRIP 

1. Conference Travel
Giving a presentation
Serving as panel member, chair 
Serving as an Office or Board Member 
Continuing Education
Other please explain_____________ 
______________________________

2 Non-Conference Travel 
State Purpose:____________________ 
________________________________ 
________________________________ 
________________________________ 
________________________________ 

Conference Name (Please give complete name)_______________________________________ 

Expense Cost Estimate 
Transportation Mileage Airfare 
Lodging 
Meals:  Breakfast Included Not Included 

 Lunch Included Not Included 
  Dinner Included Not Included 

Conf./Seminar Fee 
Other: 
Total Estimated Cost 

Meals may be included in conference fees or provided by the hotel.  Indicate whether meal is included or not.  If 
meal is not included, please refer to the U.S. General Services Administration website for allowable meal per diem 
at www.gsa.gov  Select travel, select a state, select calculate per diem allowances for a trip, select your travel 
dates, select destination county, select breakdown, the total M&IE rate is listed (middle row), scroll up to the top 
of the page and select M&IE for breakdown by meal (breakfast, lunch, dinner), find the corresponding number on 
the far left for your total and the breakdown is provided.        

http://www.gsa.gov/


 

 

 

Public Comments 
 
 

            

 

 

 



Study 

Session
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