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October 1, 2024 

MET IN REGULAR SESSION 
The Board of Supervisors met in regular session at 10:00 A.M.  All members present.  Chairperson Miller 
presiding.        
 
PLEDGE OF ALLEGIANCE 
 
1. CONSENT AGENDA 
 
After discussion was held by the Board, a Motion was made by Shea, and second Jorgensen, to approve: 
 

A. September 24, 2024, Minutes as read. 
 

UNANIMOUS VOTE.  Motion Carried. 
 
2. SCHEDULED SESSIONS  
 
Motion by Belt, second by Shea, to approve and sign Proclamation designating the month of October 
2024 as Breast Cancer Awareness Month. 

POTTAWATTAMIE COUNTY BOARD OF SUPERVISORS 

PROCLAMATION 

BREAST CANCER AWARENESS MONTH – OCTOBER 2024 

WHEREAS, breast cancer touches every corner of the United States and hundreds of thousands of 
Americans will be diagnosed with breast cancer; and 
 
WHEREAS, we show our support for every individual and every family struggling with breast cancer, 
and we pause to remember those we have lost; and. 
 
WHEREAS, Breast Cancer Awareness Month in October is a chance to raise awareness about the 
importance of early detection of breast cancer by getting a mammogram and encouraging our community, 
organizations, churches, families and individuals to get involved; and 
 
WHEREAS, we salute the women and men who dedicate themselves to prevention, detection and 
treatment as we observe Breast Cancer Awareness Month. 
 
NOW THEREFORE, BE IT RESOLVED, that The Pottawattamie County Board of Supervisors, does 
hereby declare October 2024 as Breast Cancer Awareness Month and encourages all citizens, community 
agencies, organizations, businesses, and schools within Pottawattamie County to increase awareness.  
Approved this 1st day of October, 2024.  

            R O L L    C A L L   V O T E  

 AYE NAY ABSTAIN ABSENT 
____________________________________       
Susan Miller, Chairperson 
 
____________________________________       
Scott Belt 
 
____________________________________       
Tim Wichman 
 
____________________________________       
Brian Shea 
 
____________________________________       
Jeff Jorgensen 
  
ATTEST: _____________________________________ 
      Melvyn Houser, County Auditor 
Roll Call Vote:  AYES:  Miller, Belt, Wichman, Shea, Jorgensen.  Motion Carried. 

 
 



167-24  46-167 

Chris LaFerla/President & CEO, Council Bluffs Chamber and The 712 Initiative appeared before the 
Board to give an update on Council Bluffs Chamber and The 712 Initiative merge. 
Discussion only.  No Action Taken. 
 
Motion made by Belt, second by Shea, to approve and authorize Board to sign Resolution No. 
59-2024 entitled:  Resolution Establishing an Hourly Compensation Rate for Court-Appointed 
Attorney and Establishing a Payment Method for Court – Appointed Attorneys Under Iowa Code 
§915.37. 

RESOLUTION NO.  59-2024 
 

A RESOLUTION ESTABLISHING AN HOURLY COMPENSATION RATE FOR COURT-
APPOINTED ATTORNEY AND ESTABLISHING A PAYMENT METHOD FOR COURT-

APPOINTED ATTORNEYS UNDER IOWA CODE § 915.37  

WHEREAS, Iowa Code §§ 125.78 and 229.8 directs the Board of Supervisors to establish the hourly 
compensation rate for an attorney appointed under either of these sections; and  

WHEREAS, the manner in which the compensation rate is established is to be substantially in the same 
manner as provided by Iowa Code §815.7; and  

WHEREAS, Iowa code §§ 598.12 and 633.561 provide that the County shall pay court-appointed 
attorney fees in certain situations; and 

WHEREAS, it is desirable and necessary to fix the hourly rate of compensation for court-appointed 
attorneys by written resolution of the Board of Supervisors; and  

WHEREAS, Iowa code § 915.37 provides that an attorney shall be appointed in certain circumstances, 
but does not provide a method for that attorney to be paid and there is no other apparent means for which 
an attorney should be paid in these circumstances; and 

WHEREAS, it is desirable and necessary to guarantee attorneys appointed under Iowa Code § 915.37 are 
paid for performing the work required of them;  

NOW, THEREFORE, BE IT RESOLVED, that the Pottawattamie County Board of Supervisors hereby 
adopts the reasonable compensation calculation as laid out in Iowa Code § 815.7 as the compensation rate 
for attorneys appointed at County expense, and includes attorneys appointed under Iowa Code § 915.37 as 
attorneys appointed at County expense unless otherwise directed by the Court.  

Dated this 1st day of October, 2024. 
 

         R O L L    C A L L   V O T E  

                  
AYE 

       
NAY 

 
ABSTAIN 

 
ABSENT 

 
______________________________      
Susan Miller, Chairperson 
 
______________________________      
Scott Belt 
 
______________________________      
Tim Wichman 
 
______________________________      
Brian Shea 
 
______________________________      
Jeff Jorgensen 
 
ATTEST: _________________________________________________ 
      Melvyn Houser, County Auditor 

Roll Call Vote:  AYES:  Miller, Belt, Wichman, Shea, Jorgensen.  Motion Carried. 
 
3.  OTHER BUSINESS 
 
Motion by Wichman, second by Shea, to approve the re-hire of Treasurer Clerk II and pay for Cynthia 
Smith. 
UNANIMOUS VOTE.  Motion Carried. 
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Motion by Shea, second by Belt, to approve and authorize Chairperson to sign Employment 
Agreement with Director Chief Medical Examiner Investigator Cody Pane. 
UNANIMOUS VOTE. Motion Carried. 
 
Motion by Wichman, second by Shea, to authorize Chair to sign the forgiveness portion of the 
small-town forgivable note for Oakland. 
UNANIMOUS VOTE.  Motion Carried. 
 
Motion by Wichman, second by Belt, to authorize Chair to sign the forgiveness portion of the 
small-town forgivable note for Neola. 
UNANIMOUS VOTE.  Motion Carried. 
 
Motion by Wichman, second by Shea, to authorize Chair to sign the forgiveness portion of the 
small-town forgivable note for Carson. 
UNANIMOUS VOTE.  Motion Carried. 
 
4.   COMMITTEE APPOINTMENTS 
 
Board discussed Committee meetings from the past week.  

 
5.  RECEIVED/FILED 
 

A. Out of State Travel Notification(s): 
1) Sheriff – Out of State Travel for Vince Guyer who replaced Chad Freeberg. 

B. Report(s): 
1) Sheriff Report of Fees Disbursed and Collected for August 2024. 

C. Salary Action(s): 
1) WIC – Employment of Hanna Houk as a Breast-Feeding Peer Counselor. 
2) Secondary Roads – Payroll status change for Kevin Sampson. 
 

6.   PUBLIC COMMENTS 
 
No public comments. 
 
7.   STUDY SESSION 

 
Suzanne Watson, CEO, Southwest Iowa Mental Health & Disability Services appeared before the Board 
for discussion on RFP Support. 
Discussion only.  No Action Taken. 
 
8. ADJOURN 
 
Motion by Belt, second by Shea, to adjourn meeting. 
 
UNANIMOUS VOTE.  Motion Carried. 
 
THE BOARD ADJOURNED SUBJECT TO CALL AT 12:25 P. M. 
 

__________________________________________ 
              Susan Miller, Chair 
  
ATTEST: _________________________________________ 
              Melvyn Houser, Auditor 
 
APPROVED:   October 8, 2024 
PUBLISH: X 
 









































 

 

Scheduled 

Sessions 



 

Jamie Petersen/Coordinator, GIS and Chris 
Nelsen Analyst II, GIS 

 

 

 

 

Update from GIS regarding Chris Nelsen obtaining his 
professional certification, Geographic Information 
Systems Professional (GISP). 

 



 

 

 

 

 

Discussion and/or decision to approve and authorize 
Board to sign lease renewal with the City of Avoca and 
Newtown Avoca Historical Society for the Avoca 
Courthouse. 

 

















 

Matt Wyant/Director, Planning and 
Development  

 

 

 

 

Discussion and/or decision to authorize Board Chair to 
sign license to occupy for city right away* concerning 
Public Health Facility. 
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LICENSE TO OCCUPY FOR CITY RIGHT-OF-WAY 
 

 
THIS LICENSE granted this          day of                      , by the City of Council Bluffs, Iowa, a Municipal 

Corporation, hereinafter referred to as “City” to Pottawattamie County, hereinafter referred to as “Licensee”. 

 
WITNESSETH: 

 
WHEREAS, Licensee requests permission to occupy a portion of public right-of-way and public property 

generally described as the sidewalk area adjacent to 515 5th Avenue, near the southwest corner of the intersection 

of 5th Avenue and Pearl Street in the City of Council Bluffs, Pottawattamie County, Iowa; and 

WHEREAS, Licensee wishes to construct a building stoop and ADA accessible ramp with handrail, 

approximately 4 feet from the face of the building and 20 feet in length; and construct two bollards for 

protection of a fire connection point and PIV, approximately 2 feet from the face of the building with a width 

of 4 feet ; and 

WHEREAS, the City desires to allow Licensee access to occupy said right-of-way. 

NOW, THEREFORE, it is agreed as follows: 

1. City hereby grants a license to the Licensee to use that portion of the right-of-way and City owned land 

as depicted on Exhibit “A” for a building stoop with ADA accessible ramp and handrail, and two bollards. 

2.  Licensee, in consideration of the granting of said license, agrees that it will comply with all applicable 

city, state and federal regulations regarding the use of the right-of-way; that it will not perform any work without the 

written permission and inspection of the Public Works Department of the City, and shall comply with all rules or 

regulations established by said Department; and that it will maintain said property as C ity may require for safety 

purposes. 

3.  As further consideration, Licensee agrees to indemnify and hold harmless the City and its agents from 

any and all causes of action, suits at law or in equity, or losses, damages, claims, or demands, and from any and all 

liability and expense of whatever nature, for, on account of, or due to the acts or omissions of the Licensee’s 

officers, members, agents, representative, contractors, employees or assigns arising out of or in connection with its use 

or occupancy of the area under this license. 

4.  As further consideration, Licensee agrees that it shall not interfere with City’s maintenance or use of the 

right-of-way. 
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              5.  As further consideration, the Licensee agrees that the initial term of this license, shall commence on 

October 1, 2024 and end on December 31, 2024.   The Licensee agrees that the renewal term of this license is one 

(1) year, commencing on January 1 and ending on December 31, and unless notice is received to the contrary, it shall 

renew automatically. 

6.  As further consideration, the Licensee agrees that the City may terminate this license for good cause 

upon the giving of 30 days written notice. 

7.  If it is determined by the Director of Public Works that an emergency exists which requires the use of 

the subject property, this license may be terminated without notice. 

8.  As further consideration, the Licensee agrees that, upon the termination of this license, all improvements 

on the subject property shall become the property of the City.  The Licensee shall have no claim against the City for 

the value or cost of said improvement. 

9.  As further consideration, the Licensee agrees to pay a one-time fee of $100.00. 

 
IN WITNESS of these considerations and as an authorized representative of Licensee by virtue of    

 
                                                         , I have affixed by signature below. 

 
 
 
 
 

 Signature                                                                Title 
 
 
 
 
 

STATE OF IOWA ) 

COUNTY OF   ) ss. 

POTTAWATTAMIE        ) 

 
On this                day of                                               , 20        , before me, the undersigned, a Notary Public in and 

for the State of Iowa, personally appeared                                                                              , to me personally known, 

who, being by me duly sworn, did say that he/she is the                                                                       of Licensee; that 

said instrument was signed on behalf of said Licensee, and that said                                                                 , as such 

officer, acknowledged the execution of said instrument to be the voluntary act and deed of Licensee, by it and by 

him/her voluntarily executed. 

 
 
 

 
NOTARY PUBLIC 
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THE CITY OF COUNCIL BLUFFS, IOWA, 

a Municipal Corporation: 
 

 
 
 
 

Public Works Director 
 
 

 
Approved By:  

City Attorney 

 
 
 

 
STATE OF IOWA ) 

COUNTY OF   ) ss. 

POTTAWATTAMIE ) 

 
On this                day of                                               , 20        , before me, the undersigned, a Notary Public in and for 

the State of Iowa, personally appeared                 and                                      , to me 

personally known, who, being by me duly sworn, did say that they are the Public Works Director and City Attorney, 

respectively, of the City of Council Bluffs, Iowa, a Municipal Corporation; that said instrument was signed on behalf 

of the City of Council Bluffs, Iowa, and that said                                 and                                                , 

as such officers acknowledged the execution of said instrument to be the voluntary act and deed of said city, by it and 

by them voluntarily executed. 

 
 
 

 
NOTARY PUBLIC 
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Exhibit A 

 

 
 

 



Other Business 



 

 

 

 

 

Discussion and/or decision on Compensation Board. 



 

 

 

 

 

Discussion and/or decision on policy for coin distribution 
to retiring employees. 



Committee 
Appointments

Update from Board members on Committee 
meetings from the past week.



 

 

 

Received/Filed 



POTTAWATTAMIE COUNTY
OUT-OF-STATE TRAVEL NOTIFICATION FORM 

This form is used to notify the Board of Supervisors of out-of-state travel and to provide an 
estimate of travel expenses.  It must be submitted to the Board of Supervisor’s office no later 
than one (1) week  prior to the out-of-state travel.   

TRAVEL INFORMATION

Name of Employee Traveling:_____________________________________________________

Department:   __________________________________________________________________ 

Destination:  ___________________________________________________________________

Date of Travel:    FROM:  _____________________    TO:   ______________________________

Name of Elected Official/Department Head Authorizing Travel:  __________________________

PURPOSE OF TRIP

1. Conference Travel
Giving a presentation
Serving as panel member, chair
Serving as an Office or Board Member

Other please explain_____________
______________________________

2 Non-Conference Travel 
State Purpose:____________________ 
________________________________ 
________________________________ 
________________________________ 
________________________________ 

Conference Name (Please give complete name)_______________________________________ 

Expense Cost Estimate 
Transportation Mileage Airfare
Lodging
Meals: Breakfast Included Not Included 

 Lunch Included Not Included 
  Dinner Included Not Included 

Conf./Seminar Fee
Other:
Total Estimated Cost 

Meals may be included in conference fees or provided by the hotel.  Indicate whether meal is included or not.  If 
meal is not included, please refer to the U.S. General Services Administration website for allowable meal per diem 
at www.gsa.gov  Select travel, select a state, select calculate per diem allowances for a trip, select your travel 
dates, select destination county, select breakdown, the total M&IE rate is listed (middle row), scroll up to the top 
of the page and select M&IE for breakdown by meal (breakfast, lunch, dinner), find the corresponding number on 
the far left for your total and the breakdown is provided.        



POTTAWATTAMIE COUNTY
OUT-OF-STATE TRAVEL NOTIFICATION FORM 

This form is used to notify the Board of Supervisors of out-of-state travel and to provide an 
estimate of travel expenses.  It must be submitted to the Board of Supervisor’s office no later 
than one (1) week  prior to the out-of-state travel.   

TRAVEL INFORMATION

Name of Employee Traveling:_____________________________________________________

Department:   __________________________________________________________________ 

Destination:  ___________________________________________________________________

Date of Travel:    FROM:  _____________________    TO:   ______________________________

Name of Elected Official/Department Head Authorizing Travel:  __________________________

PURPOSE OF TRIP

1. Conference Travel
Giving a presentation
Serving as panel member, chair
Serving as an Office or Board Member

Other please explain_____________
______________________________

2 Non-Conference Travel 
State Purpose:____________________ 
________________________________ 
________________________________ 
________________________________ 
________________________________ 

Conference Name (Please give complete name)_______________________________________ 

Expense Cost Estimate 
Transportation Mileage Airfare
Lodging
Meals: Breakfast Included Not Included 

 Lunch Included Not Included 
  Dinner Included Not Included 

Conf./Seminar Fee
Other:
Total Estimated Cost 

Meals may be included in conference fees or provided by the hotel.  Indicate whether meal is included or not.  If 
meal is not included, please refer to the U.S. General Services Administration website for allowable meal per diem 
at www.gsa.gov  Select travel, select a state, select calculate per diem allowances for a trip, select your travel 
dates, select destination county, select breakdown, the total M&IE rate is listed (middle row), scroll up to the top 
of the page and select M&IE for breakdown by meal (breakfast, lunch, dinner), find the corresponding number on 
the far left for your total and the breakdown is provided.        
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